NOCTAHOBIJIEHUE

AOMWHUCTPALIA ONEHBLEBCKOIO CEJIbCKOI'O NOCENEHUA
AYBOBCKUN MYHULIMNATbHbIN PAUOH BOJNTITOrPALCKAA OBJIACTb

ot 15 aBrycta 2025 r Ne 59

O6 yTBEPXAEHUN aMUHUCTPATUBHOIO perflaMeHTa NnpeocTaBneHns MyHULMNansHOm
ycnyrn "Bblgada cornacus Ha CTPOUTESNbCTBO, PEKOHCTPYKLUIO, KanuTanbHbIN
PEMOHT, PEMOHT SBISIOLLMXCS COOPYXKEHNAMM NepeceveHns aBTOMOOUNBHON JOPOrK
C aBTOMOOMUMbHbIMK JOporaMu obLero NoNb30BaHUA MECTHOIO 3HAYEHUS UMK
NPUMbIKaHUS aBTOMOBUNBHOW JOPOrM K aBTOMOBUIbHOM Aopore obLero nofb30BaHus
MECTHOro 3Ha4yeHns"

B cooTtBeTCcTBUM C (peneparnbHbiMM  3akoHamu o1 27 wwona 2010 .
Ne 210-93 "O6 opraHusaumm npegocTaBneHus rocygapCTBEHHbIX
N MyHuumnaneHbix yenyr", ot 06 okts6ps 2003 r. Ne 131-d3 "O6 obwux npuHumnax
opraHuMsauum MecTHoOro camoynpasneHusi B Poccuiickon denepaummn”, ot 08 Hos6ps
2007 Ne 257-®3 "O6 aBTOMOOGUMbHBLIX AOpOrax U O AOPOXHOM [OEeATENbHOCTU B
Poccunckon  ®epepaumn, YctaBa  OneHbeBCKOrO  CEMbCKOro  NOceneHus,
agMuHucTpaumsa ONeHbEeBCKOro CEeMbCKOro NoCeNeHNA MO CTaHOBNAE T:

1. YTBepanTb npunaraembini agMUHUCTPATUBHbLIA PernameHT npeaocTaBrneHns
MyHUUMNaneHoM ycnyrm «Bblgaya cornacusi Ha CTPOUTENBLCTBO, PEKOHCTPYKLMIO,
KanuTamnbHbIi  PEMOHT, PEMOHT  SABNSAIOWUXCA  COOPYXEHUAMU  nepeceyeHns
aBTOMOOUNBLHON [Oporn C  aBTOMOGWUSTbHbIMKM - Aoporamy  obwero nosib30BaHUS
MECTHOIO 3Ha4YeHus WM NPUMbIKaHUS aBTOMOOWUNBHOW [OPOrM K aBTOMOOWUIbHOM
Aopore oduLero nonb30BaHUs MECTHOIO 3HAYEHUS»

2. Hactoswee noctaHoBneHve BCTynaeT B CUily C MOMEHTa oduuuanbHOro
obHapoaoBaHus.

"maBa OneHbLEBCKOro CEMbCKOro NoceneHuns A.lN.Cyukos
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YTBEpPXOEH NOCTaHOBEHNEM
AamuHucTpaumm OneHbeBCKOro
Cenbckoro noceneHus

o1 15.08.2025 r Ne 59

AAMMHUCTPATUBHbIN pernamMmeHT
npenocTaBrieHMAa MyHUUMnanbHou ycnyrm «Bbigaya cornacus Ha
CTPOUTENbLCTBO, PEKOHCTPYKLMIO, KanUTarbHbIN PEMOHT, PEMOHT SIBNAIOLWMUXCA
COOpPYXEeHUsIMU NepeceyeHnuss aBTOMOOUITLHOW A0POru ¢ aBTOMOOUIIbHbIMU
Aoporamu o6Lero nNofib30BaHUA MECTHOrO 3HAa4Y€HUA UIN NPUMbIKaHUSA
aBTOMOOUIIbLHOW AOPOrM K aBTOMOOUNLHOM fopore o6Lero nosib3oBaHus
MEeCTHOro 3Ha4eHMA»

1. O6wme nonoxeHusa

1.1. MNMpegmeT perynupoBaHns

Hactoawun agMuMHUCTpPaTMBHBLIN  pernaMeHT  yCTaHaBnuBaeT  MOpPSAoK
npegocTaBneHns MyHuumnansHon ycnyrm «Bblgaya cornacma Ha CTPOUTENbCTBO,
PEKOHCTPYKUMIO, KanuTasnbHbIA  PEMOHT, PEMOHT SABMISIOWMXCA COOPYXKEHUSMMU
nepeceyeHmss aBTOMOOUITBHOWM AOPOrM C aBTOMOOUIBbHLIMKM - Aoporamun  obuiero
NMONb30BaHNA MECTHOrO 3Ha4YeHUs WU MPUMbIKAHUA aBTOMOOWUIIbHOW AOpOorM K
aBTOMOOUNbHON fgopore o6Lwero nofib30BaHNUA MECTHOro 3HadeHusa» (ganee —
MyHMUMNanbHasa ycnyra) u ctaHgapT NpeocTaBNeHns MyHULMNAansHOW yCryrn, B TOM
yucne onpegensieT CPokM K nocrnenoBaTesNibHOCTb agMUHUCTPATMBHBIX Npoueayp npu
npeaocTaBneHNN MyHULMNANbHON ycnyrn agMmHmucTpaumen OneHbeBCKOro CenbCKoro
noceneHuns.

1.2. BagButensaMum Ha MOMAyYeHMEe MyHUUMNanbHOW yCryrn SBMASTCA
dusmyeckme n pugudeckme nuua, a Takke Mx npeacraBuTenn, AEUCTBYOLWME Ha
OCHOBaHWN MOSTHOMOYMIN, oOrnpeferieHHbIX B COOTBETCTBUM C 3aKOHOAATENbLCTBOM
Poccuinckon ®egepaunn.

1.3. [opsgok  MHGOpPMUMPOBaAHUA  3asiBUTENEN O  NpenocTaBieHuun
MYHULUMNANbHOW YCAyri.

1.3.1. CBegeHnsa O MeCTe HaxOXOEHWsl, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMuHucTpauum OneHbLEBCKOro cenbckoro noceneHunsa  [y6oBckoro
MyHUUMNanbHOro pamoHa Bonrorpagckon obnacTtu, opraHu3auui, y4acTBYHOLWIMX B
npegocTaBneHnn MyHULMNAanbHON yCrnyru, MHOroOyHKLMOHANbLHOro LeHTpa (fanee —
MoLL):

Appec: 404007, Bonrorpagckasa obnactb, [yb6osckuin panoH, ceno OneHbe,
yn.UeHTpanbHas,34;

-TenedoH Ansa cnpaBoK U KOHcynbTauun: 8 (84458) 7-41-33.

-agpec aNeKTpoHHoN noyvtbl: adm7-41-33@yandex.ru

-agpec ohuumanbHoro canta— oneHbe34.pd

-rpacdouk paboTtbl: noHepenbHuk-yeteepr, ¢ 8.00 go 17.00, naTHMUA — He
npuemMHbl geHb, nepepblB Ha 0b6en ¢ 12.00 go 13.00, BbIXOAHbIE OHM - cyBb6oTa,
BOCKpeCeHbe.

MouToBbIN agpec MdLL: 404002 r. [ly6oska yn. MockoBckas, 5 Bonrorpaackas

obnacTb; TenedoH/dakc MoL: 8/84458/3-51-51
odumumanbHoro cavta MOL B MHPOPMALNMOHHO-TENEKOMMYHUKALUMOHHON CeTu
«WHTepHeT» (panee - caut B cetnm WHtepHeTr MOLl): mfc071@volganet.ru

paduk npenocTaBneHns MYHULMNANbHON ycnyru:
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noHeaenbHUK - NATHULA c 9.00 Y ao 18.00 u,
cybbota - ¢ 9.00 4 go 15.00 u.

NHdopmaumio o mectoHaxoxaeHun n rpadmkax padotsel MOLL MOXHO nonyunTb
C MCMNoNnb30BaHMEM rocy4apCTBEHHOM MHAOPMALMOHHOM cuctemMmbl «EOnMHbIN nopTan
cetn ueHTpoB KM odwmcoB «Mown [okymeHTbl» (MO®L|) Bonrorpagckon obnactu»
(http://mfc.volganet.ru).

1.3.2. NHdopmauuio O rnopsake npefocTaBrieHns MyHULMNAnbHOW  YCryrn
3asBUTENb MOXET NOMy4nTb:

HenocpeacTBeHHO B agMuHucTpaumm OneHbEBCKOro CenbCKOro MnoceneHns
[dy6oBckoro mMyHuuunanbHoro pavoHa Bonrorpagckon obnactm (MHOPMaUUOHHbIE
CTeHAbl, YCTHOe WHJOPMUPOBaHWE MO TenedoHy, a Takke Ha JIMYHOM npueme
MYHUUMNANbHLIMU CRyXalwmmm agMnHncTpaumm OneHbEBCKOrO CENbCKOro NocesneHuns
[y6oBcKoro MyHuumnanbHOro paioHa Bonrorpagckon obnactn);

no no4yte, B TOM 4ucre anekTpoHHou (adm7-41-33@yandex.ru), B cry4ae
NMMCbMEHHOro obpalleHns 3aaBuTens;

Ha noptane degepanbHOn MHPOPMALMOHHON aapPeCcHOW CUCTEMBI
B MH(OPMaLMOHHO-TENEKOMMYHMKaUMOHHON ceTun «UHTepHeT» (https://ffias.nalog.ru/)
(Banee — noptan agpecHoOn CUCTEMbI);

B ceTn VIHTepHeT Ha odmumanbHOM canTte agmuHucTpauumn OneHbEBCKOro
cenbckoro nocenennsa [lybosckoro MmyHuumnanbHoro paroHa Bonrorpagckon obnactu
(oneHbe34.pp), Ha EguHOM nopTane rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCIyr
(cbyHKUMR), aBnsawowemMcs degepanbHON  rOCyAapCTBEHHOM  MHMOPMaLMOHHON
cucTemon, obecneunBaroLLen NpegocTaBneHme rocygapCTBEHHbIX U MyHMLMNANbHbBIX
ycrnyr B 3IeKTpOHHOM dopMe (ganee — EOWHBING nopTan rocyaapCTBEHHbIX
1 MyHUUMNanbHbIX ycrnyr) (Www.gosuslugi.ru).

2. CTaHAapT NnpefocTaBleHUs MyHULMNANbHOW ycnyru

2.1. HaunmeHoBaHve MyHuuMnanbHon ycnyrm — «Bblgada cornacus Ha
CTPOUTENbCTBO, PEKOHCTPYKLUMIO, KanuTanbHbIN PEMOHT, PEMOHT SABMSKOLLMXCA
COOpPYXEHUSIMWN NepeceyeHnss aBToMOOMNbHOM JOPOrKn ¢ aBTOMOOUNBHBIMKU Aoporamm
o0Lwero NonNb3oBaHNA MECTHOrO 3HAYEHUS UIM NPUMbIKAHUSE aBTOMOOMIBHON JOpOorn
K aBTOMOOMbHOM gopore obLero nonb3oBaHUst MECTHOIO 3HAYEHUSI».

2.2. MyHuuunanbHas ycnyra npegocTaBnsAeTcs agMuUHUCTpaunen
OneHbeBCKOro cenbCcKoro nocenenns (ganee — ynosiHOMOYEHHbIN OpraH).

2.3. PesynbTaToM NpegocTaBnieHms MyHULMNanbHOW yYCnyru sBnseTcs:

- BblJa4a cornacusa Ha CTpOUTENbCTBO, PEKOHCTPYKLUMIO, KanUTarnbHbIN PEMOHT,
PEMOHT SBMAIOWNXCSH COOPYXEHUSIMU NepeceyeHns aBTOMOOUITbHOW [oporM c
aBTOMOOUITbHBIMW AOPOraMm MECTHOMO 3HAYEeHUA UM NPUMbIKAHUS aBTOMOBUITbHOW
A0pOrn K aBTOMOBUITbHOWM JOPOre MEeCTHOIO 3HaYEeHUS;

- OTKa3 B Bbljaye COrnacusi Ha CTPOUTENbCTBO, PEKOHCTPYKLMIO, KanuTanbHbIN
PEMOHT, PEMOHT ABMNAIOLLMXCA COOPYXEHUSIMU NepecevyeHns aBTOMOBUNbLHOM aoporu
C aBTOMOOUNbHLIMM JOPOramMn MECTHOTO 3HAYEHUS U NPUMbIKAHUS aBTOMOOUbHON
A0pOrn K aBTOMOBUINBbHOM AOPOre MECTHOIO 3HaYeHUs.

2.4. Cpok npefocTaBneHns MyHULMNansHON yCnyru.

YNONHOMOYEHHbIA OpraH BblaaeT (HanpaBnsaeT) cornacue (0Tkas B Bblaadve
cornacus) Ha CTPOUTENbCTBO, PEKOHCTPYKUMIO, KanuTanbHbIi PEMOHT, PEMOHT
ABNSIOLWNXCA  COOPYXEHUSIMWU  MepeceyeHnss  aBToMOOMnbHOM  goporm  C
aBTOMOOUITbHBIMW AOPOraMm MECTHOMO 3HAYEeHUA MU NPUMbIKAHUS aBTOMOOUITbHOW
A0pOrn K aBTOMOOMIbHOM JOpOre MeCTHOro 3HadeHus (ganee — cornacue) B TeyeHune
30 aHen co OHA NOCTYNNeHnsa 3asaBneHus.

2.5. TlepeyeHb  HOpPMATMBHbLIX  MNPaBOBbIX  aKTOB,  PErynupyroLmnx
npeaocTaBneHne MyHUUMNanbHOW YCnyru, umHdopmauus o nopsake gocyaebHoro
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(BHecyaebHoro) obxxanoBaHus peLeHnn n AENCTBUN (6espencTaus)
YNOSTHOMOYEHHOIo opraHa, ML, opraHusaumn, a Takxke
NUX AOIMKHOCTHBLIX NWL, MYHUUMNANbHbIX CryXawmx, pabOTHUKOB pasMelleHbl Ha
omumanbHOM canTe YMNoSIHOMOYEHHOro opraHa, MO®L B  umHpOpmaLMOHHO-
TenekoMMyHuKaumoHHon cetn "WHTepHeT", a Takke Ha EamHOM nopTtane
rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

2.6. WcuepnbiBaowmm nepeyeHb  OOKYMEHTOB, Heobxogumbix AN
npegocTaBneHns MyHULMNansHOM yCyru.

2.6.1. Vc4depnbiBaowmin nepedeHb OOKYMEHTOB, KOTOpble 3asBUTENb LOIMKEH
npeacTaBUTb CaMOCTOATESbHO AN NONyYEHUsT COrnacus:

1) 3aaBneHve Ha Bblgady cornacus Ha CTPOUTENbCTBO, PEKOHCTPYKLMIO,
KanutanbHbIi  PEMOHT, PEMOHT  SBMASIOWNUXCA  COOPYXEHUSIMU  MepecedeHns
aBTOMOOUITbHOW [0pPOrM C aBTOMOOWIBbHLIMKM AOpPOramMm MECTHOrO 3HayYeHus Wnu
NPUMbIKaHUS aBTOMOBUABHOM JOPOrM K aBTOMOBUITbHON AOpore MeCcTHOro 3HayYeHus
(nanee — 3agBneHue), no ¢oOpMe COrmacHO MPUMOXEHUIO K HacToswemy
aAMUHUCTPATUBHOMY pErfaMeHTYy;

2) OOKYMEHT, NOATBEPXOAMOLWNMA MOSTHOMOYUA NpencTaBuTens 3asBUTens B
cnyyae obpauweHuss 3a NofydeHMeM MyHUUMNanbHOW yCryrM npeacraBUTens
3asBuUTens;

3) nnaH pasmeweHMss obbekTa B rpaHMuax nNPUAOPOXHLIX — NOoC
aBTOMOGUNbLHONM goporu B macwtade 1:1000 unun 1:500.

2.6.2. 3agBuTenb BnpaBe npeactaBUTb MO COOCTBEHHOW WHWUUMATMBE
cnegywowne JOKYMEHTbI:

1) Bbinncka u3 EMPHOJT o topuanyeckom nuvue, aBnsaowemMcs 3asaButenem;

2) Bbinucka n3 EMPUMN o6 nHameugyansHOM npeanpuvHuMarene, siBfsiowemMcs
3asiBUTENEM.

2.6.3. dopmMmmpoBaHME 3asiBfIEHNA B 3NIEKTPOHHOM (DOPME OCYLLECTBISETCS
NoCcpeacTBOM 3anoSfIHEHUSA 3NEKTPOHHOM opMbl 3asiBneHuss Ha EguHom noprtane
rocyAapCTBEHHbIX M MyHMUMNanbHbIX ycnyr 6e3 HeobxoaMMoCTU LOMOSTHUTENbHOW
nogauyun 3asiBneHus B Kakon-nnbo nHom gopme.

2.6.4. 3asgBneHve W [OOKYMEHTbl, YKa3aHHble B nyHkTax 2.6.1 n 2.6.2
HacTosWero agMUHUCTPATMBHOINO  pernamMeHTa, MorytT OblTb  npencTaBneHbl
3aaBUTENSMN MO UX BbIBOPY B YNOSTHOMOYEHHbIM opraH unn MOL, nuyHo, nmbo
HanpaBfneHbl MNOCPeACTBOM MOYTOBOM CBA3M Ha OymMaxHOM HocuTene, nunbo
npegcrasneHbl B YNOJTHOMOYEHHbIN OpraH B popMe 35IEKTPOHHOIO AOKYMEHTa.

Mopgada p[okymeHToB 4Yepe3d MOL] ocywecTBnsetcs B COOTBETCTBUM C
cornaweHnemM O B3aMMOLENCTBUK, 3akNoYeHHbIM Mexay MOLL n ynoriHOMOYeHHbIM
OopraHoMm, C MOMEHTa BCTYMMEHUA B CUIy COOTBETCTBYIOLLErO COrfnaweHns o
B3aUMOAENCTBUMN.

Konun  OOKyMEHTOB  AOMKHbl  OblTb  3aBepeHbl B YCTAHOBIIEHHOM
3aKoHOAAaTENbLCTBOM MOPSAKe N NpeacTasBrieHbl C NpegbaBneHneM NoaSIMHHUKOB.

3asgBneHne B GoOpMe  INEeKTPOHHOro  AOKYMEHTa  nognucbiBaeTcs
no Bbibopy 3asBUTENS:

- NPOCTOWN 3MEKTPOHHOM NOANUCHIO 3asiBUTENS (NpeacTaBuTens 3asBuTens);

- YCUNEHHOW (KBanMuLUMpOBaHHOW, HEKBaNMMUUNPOBaAHHON) 3NEKTPOHHOM
noanucklo 3asisutensa (NpeacraBuTens 3asiBuUTens).

CeptndmkaT  kn4a  MPOBEPKN  YCUSTEHHOW HekBannduuMpoBaHHOM
3NEKTPOHHON nognucm OOJTKEH ObITb cosfaH n NCcnonb30oBaThCs
B NHQOPaACTPYKTYpE, obecneunBatoLLEemn MHGOPMAaLMOHHO-TEXHOMNOMMYecKoe
B3aUMOAENCTBUE MH(OPMALMOHHBIX CUCTEM, UCMOMb3yeMblX AN NpefocTaBfeHus
rocygapCTBEHHbIX W  MyHUUMMAanbHbIX YCNyr B 3SIEKTPOHHOM opMme, KoTopas
co3faeTcss M NpoBepsieTCsl C MCMNOSIb30BAaHUMEM CPeACTB ANIEKTPOHHOM MNOAMUCU W
CpeAcTB YyOOCTOBEPSAILWEro UeHTpa, WMeKLWMX noaTBepXOeHne COOTBEeTCTBUSA
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TpeboBaHNSAM, YyCTaHOBMEHHbIM heaepanbHbiM OpraHoOM MCMNOMHUTENBHOW BacTu B
obnactu obecneveHns B6esonacHocTwH,
a Takke Npuv Hanuyun y Bnagernboua cepTudukata Krova npoBepKu Krkoda rnpocTon
3NEKTPOHHOMW NOANUCK, BbIAHHOIO €My Mpu FIMYHOM NpuemMe.

2.7. OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb W MOMHOTY npeacTaBnsieMbliX
CBEOEHUA W [OOKYMEHTOB, SABMSIOLWMUXCA OCHOBaHMEM ONd  NpeaocTaBrieHus
MYHUUMNANbHOM yCryru, Bo3raraeTcs Ha 3asaBuTens.

2.7.1. YNONHOMOYEHHLIN OpraH He BnpaBe TpeboBaTb OT 3asBUTENS:

2.7.1.1. npencraBneHuss OOKYMEHTOB M WHAOPMauun WNu OCYLLECTBIIEHUS
AEeNCTBMW, nNpeacTtaBneHne Wnn OCYLEeCTBNEeHNE KOTOPbIX He MpeayCMOTPEHO
HOPMaTMBHLIMW MPAaBOBbIMU akTamMu, PeryrvpyrowmMmn OTHOLLEHUSA, BO3HUKaKLNe B
CBS3M C NpeaocTaBneHneM MyHUUUNAanIbHbIX YCAYT;

2.7.1.2. npeacTtaBrieHUss JOKYMEHTOB U MHOPMaLMK, KOTOpble HaxoOdsaTCA B
pacrnopsbkKeHUn  opraHa, npeaoCTaBmsOWEro  MyHUMUMNANbHYK  YCNYry, WHbIX
rocydapCTBEHHbIX ~ OpraHoB, OpraHoB  MECTHOro  camoynpasrneHus  nmbo
NnoaBeLOMCTBEHHbLIX  FOCYyAapCTBEHHbIM  OpraHam WM opraHaMm  MeCTHOro
camoyrnpasfeHna opraHnsauun, y4acTBYOLWNX B NPeaoCTaBlieHUN rocyaapCTBEHHbIX
N MyHUUMNAnbHbLIX YCIyr, B COOTBETCTBUM C HOPMAaTUBHbIMW MPABOBbLIMW aKTaMmu
Poccunckon depepaunn, HOpMaTUBHbIMM MpaBoOBbIMM  akTamu Bonrorpagckom
obnactn, MyHMUMNANbHLIMKM MPaBOBbLIMM aKTaMW, 3a WUCKIOYEHUEM [OOKYMEHTOB,
BKIMHOYEHHbIX B OrnpefersieHHbIN YacTbio 6 cTaTbn 7 efepanbHOro 3akoHa ot 27 uons
2010 r. Ne 210-®3 "O6 opraHuMsaunn npenocTaBnNeHUs roCyLapCTBEHHbIX WU
MyHMUMNanbHbIX ycnyr" (nanee — depepanbHbin 3akoH Ne 210-d3) nepeyeHb
AOKYMEHTOB. 3asiBUTENb Bnpase NpeacTaBUTb yKa3aHHble JOKYMEHTbl U MHOopMaLmto
Nno co6CTBEHHOW NHULINATUBE;

2.7.1.3. ocywecTBneHnsa encTemm, B TOM YMCrie cornacoBaHum, HeobxoammbIxX
ANa  NOMyYeHUst rocyAapCTBEHHbIX W MyHUUMNANbHbIX YCRAYr W CBSA3AHHbIX C
obpalleHneM B MHbIE FOCY4apCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOynpaBfieHuns,
opraHusauuun, 3a WUCKMKYEHUEM TMONyYeHUs Yycrnyr un nosiydeHUss [OOKYMEHTOB U
WHoOpMaUnMK, NPedoCTaBnsiEMbIX B pes3ynbTaTe MNpPeaoCTaBfeHUs Takux  YChyr,
BKIMIOYEHHbIX B MepeyHu, ykasaHHble B Yactn 1 ctatbm 9 PepepanbHoro 3akoHa Ne
210-93;

2.7.1.4. npencraBneHns LOKYMEHTOB M WHOpMaumm, OTCyTCTBME W (Mnn)
HeJOCTOBEPHOCTb KOTOPbLIX HE yKasblBanMCb Npu NepBOHa4YarnibHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCcTaBfieHUs MyHUUMnanbHOW ycnyru, nubo B
npegocTaBneHNn MyHUUMNANbHOM YCNYrn, 3a UCKITIOYEHMEM CreayoLWNX Cry4aes:

- M3MeHeHue TpeboBaHMN HOPMATMBHbLIX MPaBOBbIX aKTOB, KacCaloLMXCS
npegocTaBneHns  MyHUUMNanbHOMW  yCryrk, nocne nepBoHa4YanbHOW  Mnogaudu
3asBrieHns 0 NpeaocTaBneHnn MyHULMNAanbHOW YCNyru;

- Hanuyune ownbOK B 3asiBIEHNN O NPeaoCTaBNEHUN MYHULMNANBHOM YCAyrn u
AOKyMeHTax, MNoJaHHbIX 3asiBUTESNieM rocre nepBOHavanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMMbIX NS NpefocTaBfieHuMs MyHUUMnanbHOM ycnyrn, nnbo B
npegocTaBNeHnn MyHULMNANbHOW YCryru U He BKIKYEHHbIX B MNpeacTaBreHHbIn
paHee KOMMMEKT JOKYMEHTOB;

- UCTeYeHNe CpoKa OeNCTBUA JOKYMEHTOB UMW U3MEeHeHne UHopmMauumn nocne
nepBoOHa4YanbHOroO OTKasa B  MpuYemMe  OOKYMEHTOB, HeobXogumblx  Ans
npeaocTaBnNeHNa MyHUUMNANbHON ycrnyru, Nnnbo B NpeocTaBfeHnn MyHULMNanbHOM
ycnyru;

- BbISIBIEHNE [OOKYMEHTanbHO NOATBEPXOEHHOro dakrta (NpU3HaKoB)
OWKMOOYHOro MNU NpPOTMBOMPABHOrO AencTeusa (6e30encTBusa) AOSMKHOCTHOro nuua
opraHa, npefoCcTaBnsowWero MyHULMNanbHY yCryry, MyHULMUNANbLHOIO Cryatlero,
paboTHMKa MHOroOyHKLMOHaNIbHOIo LeHTpa, paboTHMKa opraHusaumn,
npegycmoTpeHHon 4YacTtbto 1.1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-03, npwu
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nepBOHa4YanbHOM OTKase B NpuemMe JOKYMEHTOB, HeobXoaMMbIX ONsi NpeaoCTaBneHuUs
MYHUUMNANbHOW yCnyrn, nnbo B npeaocTaBfieHnn MyHUUMNanbHOW ycnyru, o Yem B
NMMCbMEHHOM BMAe 3a [MOAMUCLI0O PYKOBOOAUTENA oOpraHa, npegocTaBnsawoLwWwero
MYHUUMNANbHYO  YCNyry, pykoBOOUTENA MHOIMOMYHKUMOHANBHOIO LEeHTpa npwu
nepBoOHa4YanbHOM OTKa3se B NpuemMe AOKYMEHTOB, He06Xo4MMbIX ONsi NpeaoCTaBneHuUs
MYHUUMNANbHOW ycnyru, nubo pykoBOAUTENS OpraHu3auuu, npegyCMOTPEHHOMN
yacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, ysegomnsieTcsa 3asaBUTENb, a
Takke NMPUHOCATCS U3BMHEHMUS 3@ AOCTaBneHHble Heya06CTBa;

2.7.1.5 npegocraBneHust Ha ByMaKHOM HocuTene AOKYMEHTOB U nHdopMaumu,
3NEKTPOHHbIE 06pasbl KOTOPLIX paHee ObIN 3aBeEPEHbI B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, 3a ucknwyeHnem cry4vaes,
€CNn HaHeceHne OTMETOK Ha Takume [AOKYMEHTbl Nnbo ux wusbsaTME sBMASETCA
HeobXxo4MMbIM YCNOBMEM NMPELOCTaBNEHNS MyHULMNANBbHOW YCIYTU, N UHbIX CIyYaes,
YCTaHOBIEHHbIX heaepanbHbIMN 3aKOHaAMMU.

2.8. WcuyepnbiBawowmn nepevdeHb OCHOBaHUM AN OTkasa B fpuveme
AOKYMEHTOB, HEOBXOANMbIX OS5 NPEeAO0CTaBEHNST MYHULMNANbHON YCIyT.

OcHoBaHusAIMM ONA OTKasa B MpuvemMe [OKYMEHTOB, HeobxoauMmbix [AOnis
npegocTaBneHns MyHULMNanbsHOM yCyru, SBRASOTCA cregyowme cryyau:

- 3adBuUTENEeM He rnpeacTaBrieHbl OOKYMEHTbl, YKasdaHHble B NyHKTe 2.6.1
HacTosILLEero agMMHUCTPATUBHOIO perfnameHTa;

- npun obpaleHn 3a npegocTaBfeHMEM  MYyHUUMNAnNbHOW  yCnyrm B
3NEKTPOHHOM opMe B pesynbTaTe MNPOBEPKN YCUIIEHHOW KBanuguumpoBaHHOMN
9NEKTPOHHOM nognucu  (ganee — KBanudUUUpoOBaHHas NOAMNWUCbL) BbISIBIIEHO
HecobntoaeHne yctaHoBMeHHbIX ctatben 11 PegepanbHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O6 anekTpoHHOW nognucu» (ganee — ®depepanbHbli 3akoH Ne 63-D3)
yCroBWI NPU3HAHNA ee OENCTBUTESNTbHOCTMW.

2.9. NcuepnbiBaoLwmi nepevyeHb OCHOBaHUA AN NPUOCTaHOBIIEHNSA UNW OTKa3a
B NpefocTaBrieHnn MyHULMNansHOM YCyru.

2.9.1. OcHoBaHuA AN NPUOCTAHOBIEHNSA MYHULMMNANbHOW YCIyrn OTCYTCTBYIOT.

2.9.2. OcHoBaHus Ana oTKasa B NpefoCTaBNeHn MyHUUMNANbHOW YCyrin:

1) Bnageney aBTOMOOGWUNBHOW AOPOrM MECTHOrO 3HA4YeHUS He YMNOSIHOMOYEH
BblAaBaTb cornacue;

2) nnaHuMpyemoe MeCTO pasMeLleHUa  SABMSIOWUXCA  COOPYXEHUSAMU
nepeceyeHnsi aBTOMOOWMBHOW AOPOrKM C aBTOMOOUMABHLIMW AOporaMmuv MECTHOro
3Ha4YeHUsT WU MNPUMbIKAHMS aBTOMOOMIBHOW [OPOrKM K aBTOMOOUITbHOW Jopore
MECTHOro 3Ha4yeHusi He COOTBEeTCTBYeT TpeboBaHMsSM MO ©Ge30MacHOCTU LOPOXKHOMo
ABWXEHUS;

3) WHble OCHOBaHWS, onpegendemMble MyHUUMNANbHbIMA  HOPMATUBHO-
NpaBOBbIMWN aKTaMMu.

2.10. MyHuumnanbHasg ycnyra npegocraBnsaeTtca 6ecnnaTHo.

2.11. MakcumarnbHbI CPOK OXUAaHUSA B odepeamn npy nogade 3asiBrieHUs v npu
nosy4yeHmum pesynbTaTta npegocTaBneHuns MYHULUMNANbHOM ycnyru
B cnyyae obpalleHus 3aaBUTENs HENOCPEACTBEHHO B YNOMHOMOYEHHbIN OpraH unu
MLl coctaBnsaeTt 15 MUHYT.

2.12. CpoK peructpaumm 3asaBfeHuMs 1 npunaraemMblX K HemMy [AOKYMEHTOB
coCTaBnserT:

- NPy NINYHOM npueme — He Bonee 15 MUHyT.

- NPX NOCTYNNEHUN 3asiBNEHNA U AOKYMEHTOB MO Nno4yTe, nocpeacTsom EanHoro
nopTana rocygapCTBeHHbIX U MyHULMNanbHbIX yenyr, MOL, — 1 pabounin aeHb.

2.13. TpeboBaHMa K nNOMELWEHNSM, B KOTOPbIX MNpPeaoCTaBsieTCs
MyHUUMNanbHas ycrnyra, K 3any OXugaHusd, Mectam Ans 3anofHeHWsd 3anpocoB O
npegocTaBneHnn MyHULMNAnNsHOM ycnyru, MHopmaLMoHHbIM cTeHaam ¢ obpasuamm
NX 3anofiHEHNsT U NepevyHEM AOKYMEHTOB M (Mnun) nHdopmaumm, HeobxoanmbIxX Ons
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npeaocTaBnNeHNa MyHUUUNANbHOM YCNyri, B TOM Yncne Kk obecnevyeHnto JOCTYNHOCTU
AN MHBaNUOOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C 3aKOHOAATENbLCTBOM
Poccuinckon ®egepaumm o coumanbHOM 3alumnTe NHBanMaos.

2.13.1. TpeboBaHMss K MNOMELLEHMSIM, B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNaneHas ycnyra.

[MomeweHnsi, B KOTOPbIX MPEeAOCTaBnsieTCA  MyHuUMnanbHas  ycnyra,
obecneunBaloTca HeoOXOAUMbIMM AN NPeAoCTaBfeHUss MYHUUMNAnbHON yCnyru
obopyaoBaHvem (KomnboTepamMn, CpeacTBaMn CBA3U, OPrTEXHUKON), KaHLLENSAPCKUMU
NPUHaANEXHOCTAMU, UHAPOPMALNOHHBIMU 1 CNPaBOYHBIMW MaTepuanamMmm, HarnsagHomu
MHOpMaUMER, CTYINIbSIMU U CTONAMMN).

[MomeleHna ynonHOMOYEHHOrO opraHa AO0JKHbl COOTBETCTBOBATb CaHUTAPHO-
3NMAEMUOSIOrMYEecKMM  NpasBuiiaM M HopMaTuBam  MNOCTaHOBReHus  [naBHOro
rocyaapCTBEHHOro caHuTapHoro Bpada P® ot 02.12.2020 Ne 40 «O6 yTtBEpxaeHun
caHuTapHbIx npasun Cl1 2.2.3670-20 «CaHuTapHo-anngemMmonormyeckme TpeboBaHus
K ycnoBusim Tpyaa» 1 6biTb 060pyaoBaHbl CpeacTBaMuy MOXapPOTYLLEHUS.

Bxog u BbIxoa 13 nomeleHnin 06opyayoTCca COOTBETCTBYOLUMMUN yKa3aTensiMu.

Bxoa B ynOMHOMOYEHHbIN opraH obopyayetca UHOPMAaLMOHHON Tabnuukown
(BblBECKOM), copepXawen WHGOPMAUUK O HaAaUMEHOBAHWUW, MECTE HaXOXAEHUA W
pexume paboTbl.

KabuHeTtol  obopygyoTca  MH(OpMauUOHHOW  Tabnuykon  (BbIBECKOW),
cogepxawen  MHopmMaumioo O  HaMMEHOBaHMM  YNOSIHOMOYEHHOro  OpraHa
(CTpyKTYpHOrO nogpasgenenus), OCYyLLEeCTBNAOLEro npegocraBneHne
MYHUUUNANbHOW YCRyru.

2.13.2. TpeboBaHusi K MECTAM OXUAAHUA.

Mecta oXupgaHusi OOMMKHbI COOTBETCTBOBATb KOMCOPTHLIM YCNOBUAM ANA
3asiBUTENEN U ONTMMasribHbIM YCNoBMAM paboTbl CheunanmcToB YNOSIHOMOYEHHOro
opraHa.

Mecta oOXugaHust OOMKHbI OblTb 060pPYAOBaHbl CTYNbsMU, KpecerbHbIMU
CEKUNSAMUN, CKaMbSIMU.

2.13.3. TpeboBaHus kK MecTam nNpuemMa 3asBuTeENEeN.

[Mprnem 3asBuTenen ocylecTBNAeTCa B crneuuarnbHO BblOENeHHbIX AN 3TUX
Lenen NoMeLleHusXx.

Kaxxgoe paboyee MecTO CneumanuctoB YMNOSTHOMOYEHHOrO opraHa AOJSMKHO
OblTb 00OpyAOBaHO MNepcoHasnbHbIM  KOMMBIOTEPOM C BO3MOXHOCTbK JOCTyna K
HeobxoaMMbIM MHAOPMALMOHHBIM 6a3am AaHHbIX, nevatalwuM U KONUPYHLWUM
yCTpOMCTBaM.

Mpn opraHu3dauumn paboumx MecT OOmKHa ObiTb NpegyCMOTpeHa BO3MOXHOCTb
cesobogHoOro Bxoga M BbIxoga CMEUManucToB  YMNOSIHOMOYEHHOrO oOpraHa U3
nomeLLeHnst Npu Heobxo4MMOCTH.

Mecta cgaum u  nonyyYeHuss OOKYMEHTOB 3asiBUTENnsiMW, MecTa Ans
WHpopMMpOBaHMA  3aaBUTENE W 3anofiHEHUST  HEOOXOAUMbIX  [AOKYMEHTOB
obopyaytoTca cTynbsiMu (Kpecrnamm) n ctonamu n obecneymBaroTca nucden ymarom m
NMMCbMEHHbBIMW NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHus K MHPOPMALMOHHBIM CTEHAAM.

B nomelleHnax ynoriHOMOYEHHOro opraHa, npegHasHadeHHbIX Ans paboTbl C
3asBUTENSAMK,  pasMellarTcs  MHGOPMaUMOHHbIE  CTeHAbl, obecneyvBatolme
nosily4yeHve nHpopmaumm o npegocTaBneHn MyHUUMNansHOW yCnyri.

Ha wHdopmMaunoHHbIX cTeHgax, oduuuanbHOM canTe  YNOSTHOMOYEHHOro
opraHa pasmeLlaroTca cregyowme NHPOpMaLNOHHbIE MaTepuansbl:

N3BNEYEHNS N3 3aKoHOAATESIbHbIX W  HOPMAaTMBHbLIX MNPAaBOBbIX aKTOB,
coepaLimx HOpMbl, perynupyoLime esTenbHOCTb N0 UCMONMHEHUIO MYHULUNATbHOW
ycnyru;

TEKCT HAaCToALWEero agMUHUCTPATUBHOIO perfiaMmeHTa;
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MHopMaUna 0 NopaaKe UCMONHEHUS MyHULMMANbHOW YCNyTu;

nepevyeHb AOKYMEHTOB, HEOOXOOUMbBIX ANA NpefoCTaBNeHns MyHUUMNanbHOM
ycnyru;

dopMbl 1 06pasLbl AOKYMEHTOB ANS 3anoSIHEHWS;

CBeOEeHUs O MeCTe HaxoxXaeHus u rpaduke paboTbl HaMMeHOBaHue
aAMUHUCTpAUUK MyHMUMNanbHOro obpasosaHus n MOLL;

cnpaBoYHble TenedoHbl;

agpeca 3nekTPoHHOW NMoYTbl U agpeca IHTepHeT-canTos;

WHpopMaumna O MecTe JIMYHOro npuema, a Takke 00 YyCTaHOBMEHHbIX AN
NMYHOro NpMemMa AHAX 1 Yacax.

Mpn wn3MeHeHun uHOopPMaLMM MO MUCMOSTHEHUIO MYHULUUNANbHOW  YCIyru
OCYyLLECTBNSAETCS ee nepmoanyeckoe oGHOBMEHNE.

BusyanbHaqa, TekctoBas W MynbTUMegunMHas WHQopmMauma o rnopsake
npegocTaBneHns MyHUMUMNanbHOW YyCryrn pasmewjaeTcs Ha MHGOpPMaLMOHHOM
cteHge wnu MHPOPMaUMOHHOM TepMuHane (ycTaHaBnuBaeTcs B YyAoOHOM Aans
rpaxkgaH MecTe), a Takke Ha EgMHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX
yCrnyr 1 Ha ouumanbHOM canTe YNONMHOMOYEHHOro opraHa (agpec canta nuyyra.pd).

OdbopmneHne BusyanbHOW, TEKCTOBOWM U MyMbTUMELUAHOW WHOPMauun o
nopsgke npegocTtaBneHns MyHUUUNanbHOM  YCryrm  OOMKHO COOTBETCTBOBATb
ONTMMasnbHOMY 3pUTENIbHOMY W  CIyXOBOMY BOCAPUATUIO 3TOWM  MHOpMaLmu
rpakgaHamu.

2.13.5. TpeboBaHusa Kk obecnevyeHnto OOCTYNHOCTU  NPEeAOCTaBIEHUS
MYHUUMNANbHOW yCnyru aAns UHBanvaos.

B uensx obecneyeHuns ycnosum SOCTYNHOCTU AN UHBANMAOB MyHMUMNANbHOWN
ycnyrn OOSmMKHO ObiTb 06ecneYyeHo:

- OKasaHue cneuuanuctamu nomMoLM MHBanugam B nocagke B TPaHCNOPTHOE
CpeacTtso UM BbiCake U3 Hero nepen BXOAOM B MNOMELLEHUS, B KOTOPbIX
npegocTaBnNaeTcs MyHuumMnanbHasa ycrnyra, B TOM YMCfie C UCNOoNb30BaHNEM Kpecna-
KONSACKM;

- BecnpensaTCTBEHHbIN BXOL MHBANMOoB B NOMELLEHME U BbIXO, U3 HErO;

- BO3MOXHOCTb CaMOCTOSATENBHOro nepenBumxeHna NHBaNUAOB Mo TeppuTopun
opraHusauumn, NOMeLLEHNS, B KOTOPbIX OKasblBaeTCA MyHUUMNANbHas ycnyra;

- COMPOBOXAEHWEe MWHBaNMOoB, WMEKLMX CTOWKME pacCTponcTBa QyHKLUU
3PEHNST U CAMOCTOATENBHOMO NEPeABMKEHUS, U OKa3aHWe UM NOMOLLN Ha TeppUTOpUN
opraHusauuu, NoMeLLEeHNs, B KOTOPbIX OKa3blBaeTCA MyHUUUNArbHas ycnyra;

- Hagnexauwlee pasmelleHne obopyaoBaHUs W HocuTenem WHdopmMauuu,
HeobxoouMMmbix AOna  obecnedeHnss OecnpensTCTBEHHOro [A0CTyna WHBaNuOoB B
NOMELLEHUS U K yCryram, C Y4€TOM OrpaHUYEHNN UX XU3HeLeATEeNbHOCTY;

- gybnupoBaHne HeobxoouMOW AN MHBANUOOB 3BYKOBOW W 3pUTENbHOM
nHopmaunmn, a Takke Hagnucen, 3HAKOB U MHOWM TEKCTOBOM W rpaduyeckomn
MHOpMaUnUN 3HaKamMu, BbINONTHEHHBbIMU perbedHO-ToYeYHbIM WpudTom bpanns;

- Jonyck cypgonepesoayrka n TudrnocypaonepeBogymka;

- gonyck cobakn-npoBogHMKA NPU HANMMYUK JOKYMEHTa, NnoaTBepXaatoLlero ee
cneumanbHoe oOyvyeHne W BblgaHHOro no dopme W B nNopsgke, KoTopble
onpegenalTca dpegepanbHbIM OpraHOM UCMOMHUTENBbHOW BNACTW, OCYLLECTBNAIOWUM
dyHKUMM N0 BbipaboTke M peanu3aumm rocyaapcTBEHHOW MOAUTUKM U HOPMaTUBHO-
NnpaBOBOMY pPerynMpoBaHuio B cdpepe coumnarnbHOW 3aLmThl HacereHus;

- npegoctaBneHne npu HeobxoguMMOCTU YCryrM no MeCTY XUTenbcTBa
WHBanNuaa unu B AUCTaHUMOHHOM pexume;

- OKasaHue crneumanucTtamm MHOM HeobxoaMMOM MOMOWM WHBanvgam B
npeogoneHnn 6GapbepoB, NPENATCTBYIOWMX MOMYYEHUIO UMM YCRyr HapaBHE C
APYrMMU nivuamu.
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2.14. TlokasaTensaMmm [OOCTYMHOCTM W KayecTBa MYHULMMANbHOW YCIyru
ABMAOTCA NpeaocTaBfeHne MyHUUUNanbHOW YCyrn UNu ocywecTBEHNEe OTAENbHbIX
afMUHUCTPATUBHBIX Mpouenyp B 3reKTPOHHOM doopMme, MoflydyeHue 3asiBuTenem
WHopMaUmMn O xode NpeaocTaBfeHns MyHUUMNANbHOW YCRyrn C UCMNoSib30BaHUEM
cpeacTB TenedOHHOW CBA3WN, ANEKTPOHHOIO MH(OPMUPOBaHUS, cobniogeHmne CpoKoB
npegocTaBneHns MyHULMNanbHOW YCnyru, OTCYTCTBME Xanob W npeTeH3un co
CTOPOHbI 3asBUTENS, a Takke cyaebHbIX akTOB O NPU3HAHUM HE3AKOHHLIMU PEeLLEHUN,
aencteun  (6e3genctemsl)  YNONMHOMOYEHHONO oOpraHa W OOSMPKHOCTHbIX — nvy
YNONTHOMOYEHHOr0 opraHa.

2.15. OcyuwecTtBneHme oTaenbHbIX aaAMUHUCTPATUBHBIX Mpoueayp npu
npegocTaBneHnn MyHULMMansHOW YCnyru BO3MOXHO B 3IIeKTPOHHOW  bopme.
MpenoctaBneHne MyHUUUNANbHOM YCIyrM MOXeT ocywectBnateca B MOL B
COOTBETCTBUM C COrnawleHneM, 3akmodeHHbiM mexagy MOL v ynorHOMOYeHHbIM
opraHom.

Ocob6eHHOCTN OCyLLEeCTBIEHUS OTAENbHbIX aAMUHUCTPATUBHBIX npoueayp B
ANEKTPOHHOM ¢OpMe U NpeaoCTaBreHUss MyHUUMNanbHoOW ycnyrn 4Yepe3d MOL|
yCTaHOBIEHbl B pa3aene 3 HacToAWero agMMHUCTPaTUBHOIO pernamMeHTa.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUSA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPSAKY UX BbINOSIHEHUSA, B TOM YUCIIe OCOGEHHOCTH
BbINOJIHEHNUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM hopMe, a Takxke
0COOGEHHOCTU BbINOJSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MOL|

MpenoctaBneHne MyHMLMNANbLHOW YCNyrn BKOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) npyem wn peructpauus 3asaBrneHus (oTka3 B Mpueme), B TOM 4uCre,
NOCTYMMBLLErO B 351IEKTPOHHON hopMe M NpunaraemMblx K HEMY JOKYMEHTOB;

2) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHbl (opraHusauum),
y4yacTeylLMe B NpeaocTaBneHm MyHUUMnanbHOM yCryru;

3) paccmMoTpeHue 3asiBEeHUs, NPUHATUE PeLUEeHns MO UToraMm pPaccMOTPEeHUs;
BblAaya (HanpasneHue) cornacusa nubo nucbma o6 oTKase B Bblgaye cornacus.

3.1. lMpuem un peructpauusa 3ageneHus (0Tka3 B Npueme), B TOM 4uchne,
NOCTYNUBLLIErO B 3NEKTPOHHOM dOPME U NpunaraemMblx K HEMy JOKYMEHTOB.

3.1.1. OcHoBaHMeM [Onsa Havana agMUHUCTPATUBHOM Mpouenypbl ABNsSeTCs
NOCTYMNfeHne B YMOSIHOMOYEHHbLIA OpraH 3asdBfeHUA W OOKYMEHTOB, YKasaHHbIX B
nyHKTe 2.6.1 HacCToSAWero agMMHUCTPATMBHOINO pernamMeHTa, Ha JIMYHOM Mpueme,
yepe3 MOL|, noyToBLIM OTNPaBNEHNEM UNWN B ANIEKTPOHHOW hopme.

3.1.2. MNpuem 3asBneHns U npunaraemMbiX K HeMy OOKYMEHTOB OCYLLEeCTBNSET
AOSMKHOCTHOE MU0 YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpefoCcTaBreHne
MYyHUUMNanbHOW ycnyru, cneynanuct MOL|, ocywectBnsaowmm npuem JOKYMEHTOB.

3.1.3. B cnyyae npeabaBneHns 3asiBUTeNnemM noasIMHHUKOB AOKYMEHTOB KOMUK
3TUX [OOKYMEHTOB 3aBEPAOTCA AOSMKHOCTHBIM JfMLOM  YNOSHOMOYEHHOIo OpraHa,
OTBETCTBEHHbIM 3a NpeaocTaBfieHNe MyHUUMNAnbHOW YCIyrn, WNu cneuyuannucTom
M®Ll, ocywecTBnawWUM NpUeM  OOKYMEHTOB, a MOASIMHHUKA  OOKYMEHTOB
BO3BpaLLalTCs rpaXKaaHuHy.

B cnyyae noctynneHus B yNONHOMOYEHHbIA OpraH 3asiBNEeHUs1 B 35IEKTPOHHOM
BUAe, [AOSMKHOCTHOE §UUO  YMNOSIHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNanbHOW YCryrn, OCYLLEeCTBASIET pacnevaTky 3asiBfieHust m
AOKYMEHTOB K HEMY Ha ByMaKHOM HocuTerne.

3.14. Tlpn nnyHom  obpaweHun  3asBUTENs  AOMKHOCTHOE  NnuO
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpefoCTaBfieHMe MYyHULMNanbHOn
ycnyrn, cneuvanuct MOL|, ocywecTBnsiowmn npuem [OOKYMEHTOB, npoBepsieT
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KOMMNIIEKTHOCTb NpeaCTaBNEHHOro B COOTBETCTBUM C MYHKTOM 2.6.1 HacToswero
aAMWUHUCTPATUBHOIO perflaMeHTa naketa JOKYMEHTOB.

[MonyyeHue 3adBNeHUa U nNpunaraembiX K HEMy OOKYMEHTOB NOATBepXOaeTcd
YNOSIHOMOYEHHbIM OpraHoM nyTeM Bblgayu (HanpaBneHus) 3asiBUTENIO pacruvckn B
nonyyeHun [JoKyMeHToB. B cnyyae npepocTtaBneHuss OOKymeHTOB 4Yepe3d MOL
pacnucka BblaaeTcs ykazaHHbIM ML,

[Mpn nocTtynneHnn 3asBNeHWa WU npunaraemMblx K Hemy OOKymeHToB B MO®LI,
nocrnegHun He NO3gHee AHS, crnefylowero 3a gHEM UX NOCTynneHud, obecnevnBaeT
nepegavy 3asiBrieHNsa 1 npunaraemblx K HeMy JOKYMEHTOB B YMONTHOMOYEHHbIN OpraH.

B cnyyae ecnu 3aaButenemMm He npeacTtasBfieHbl, NMMbo npeacTaBreHbl He B
NMONHOM OObemMe [OOKYMEHTbl, YKa3aHHble B MNyHkTe 2.6.1 HacTosLero
aAMWUHUCTPATUBHOIO pernamMeHTa, AOSMPKHOCTHOE §NUUO YMNOSIHOMOYEHHOro OpraHa,
OTBETCTBEHHOE 3a MpeaocTaBrieHne MyHuuuMnanbHOW ycnyrun, crneunanuct MoL
OTKa3blBaeT B NpuemMe JOKYMEHTOB C yKa3aHMEeM OCHOBAHWN OTKasa U pa3bsCHEHUEM
BO3MOXHOCTU 00paTUTbCA 3a NpeaocTaBfieHMEM MyHUUMNANbHOW YyCrnyru nocne
YyCTpaHEeHUs1 COOTBETCTBYHOLLMX HEAOCTATKOB.

3.1.5. lpn noctynneHun 3asBNeHUs B YMNOSTHOMOYEHHbIW OpraH Mo no4yte
AOJDKHOCTHOE NULUO YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpeaocTaBrieHne
MYHUUMNANbHOW YCNYrn, NpUHUMaeT U perncTpupyeT 3asiBrieHne C npunaraemMmbiMn K
HEeMy JOKYMEHTaMW.

B cnyyae ecnu 3asButenem He npeactaBneHbl, MO0 npencTtaBneHbl He B
NoslIHOM o0beMe  [OOKYMEHTbl, YyKasaHHble B MNyHKTe 2.6.1 HacTosLero
aflMUHUCTPATUBHOIO pernamMeHTa, OOSPKHOCTHOE INULO YMNONHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpeAocTaBfeHne MyHMUMNanNbHOW yCryri, HanpaeBngaeT 3asaBUTESo
3aKasHbIM MOYTOBbLIM OTMNPaBAEHMEM MNUCbMO 00 OTka3e B NpuemMe AOKYMEHTOB C
yKasaHMemMm OCHOBaHWWN OTKa3a W pasbACHEHMEM BO3MOXHOCTM obpaTuTbCca 3a
npegocTaBneHneM MyHULMNanbHOW YCIyrm nocne ycTpaHeHWa COOTBETCTBYHOLLMX
HeOCTaTKOB.

3.1.6. TllonyyeHne 3asBneHna B QoOpMe 3NEeKTPOHHOIO [OOKYMEeHTa W
npunaraemblx K HemMy [OOKYMEHTOB MOATBEPXOAETCHA YMNOSIHOMOYEHHbIM OpraHom
nyTeMm HanpasfeHus  3asBUTerNio  yBeAOMIIEHWUd, coepxallero  BXOAALWNN
PErMcTPauUmMOHHBIN HOMEpP 3asiBfieHus, 4aTy MNONyyYeHusi YNOSfIHOMOYEHHbIM OpraHoMm
yKas3aHHOro 3asiBfieHns W rnpunaraemMblXx K HeMy [OOKYMEHTOB, a Takke nepeveHb
HanMeHOBaHMN annoB, NpeacTaBfieHHbIX B (POpMe 3MEKTPOHHbIX LOKYMEHTOB, C
ykasaHuem nx obbema (ganee - yBegoMreHne O nonyvyeHnmn 3asBreHuns).

YBegomneHne o Nosy4YeHnn 3asBneHns HanpaenseTcsa ykasdaHHbIM 3adaBuUTeNnemM
B 3asaBfeHum crnocobom He no3gHee paboyero [OHSA, Ccnenywwero 3a OHEM
NOCTYNNEeHUs 3asBeHnst B YNOSIHOMOYEHHbIN OpraH.

3.1.7. Tlpn noctynneHuu 3asiBrieHUs U npuraraemMblX K HEMY [OKYMEHTOB B
3MNIEKTPOHHON (hopMe LOSMKHOCTHOE NNLO YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE
3a npefocTaBfeHMe MyHuMUMNanbHOW ycrnyru, He nosgHee 1 paboyero gHA CO OHA
permctpaummn 3asiBfieHUss NpoBOAUT MPOBEPKY MNOLMMHHOCTM MPOCTOM 3NEKTPOHHOWN
nognucn 3asBuTens C WUCNOMb30BaHMEM COOTBETCTBYIOLLErO cepBuca €eOuHOWN
cucTeMbl unaeHTUdMKaumm u - ayteHtTudukaumm u  (unuv) npouenypy NpoOBEpPKM
AEeNCTBUTENBbHOCTU KBaNMPUUMPOBAHHOW MOAMUCK, C UCMONb30BaHNEM KOTOPOW
nognucaHo 3asiBfieHMe (MakeT JNeKTPOHHbIX [OOKYMEHTOB) O MpefocTaBreHnn
MYHMUMMNANbHOW YCNyru, npegycMaTpuBatolLlyo MNpoBepKy CobGMoaeHMs YCnoBui,
yka3aHHbIX B cTaTbe 11 ®enepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbtate NpoBEpPKM KBanvduuMpoBaHHOW noanucu dyaet
BbISIBIIEHO HecobntogeHne YCTaHOBMEHHbIX yCcrnoBum NpU3HaHUA ee
AENCTBUTENBbHOCTN, YMNOSIHOMOYEHHbLIM OpraH B TeyeHue Tpex [OHEW CO [OHS
3aBepLleHnst NpoBeAEHUS Tako NPOBEPKN MPUHUMAET pelleHne o6 oTkase B npueme
K pacCMOTPEHMIO 3asiBNIEHUS W HanpaBnsieT 3asBuUTeNnto yBegoMmneHne ob aTtom B
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3NEeKTPOHHOM bopMme C yka3aHueM NyHKToB ctatbu 11 PepepansHoro 3akoHa Ne 63-
@3, koTOpble MOCAYXUAN OCHOBAHWEM 51 NMPUHATUSA YKa3aHHOro pelleHusi. Takoe
yBeJOMIIEHNe MOANMUCbLIBAETCA KBanMPUUMPOBAHHOW MNOAMNUCBID  pyKoBOAUTENS
YNOMMHOMOYEHHOIO oOpraHa WM YNOSIHOMOYEHHOr0 WM JOSDKHOCTHOro nuua wu
HanpaenseTcsa MO agpecy 9MEeKTPOHHOW MOoYTbl 3adABuTENs NMOO B €ro JMYHbIN
KabuHeT Ha EQnHOM nopTane rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.1.8. MakcumanbHbI CPOK UCMNOSTHEHNA aaMUHUCTPAaTMBHOM npoueaypbl:

Mprem n perncTpaumsi JOKYMEHTOB OCYLLECTBNAETCS:

- NPV NINYHOM npueme — He Bonee 15 MUHyT.

- NPX NOCTYNNEHUN 3asiBNEHNA U AOKYMEHTOB MO Nno4yTe, nocpeacTsom EanHoro
noprtana rocygapCTBEeHHbIX
N MyHUuMnanbHbIX yenyr, ML — 1 pabounit geHb.

HanpaBneHne nucbmMa 06 OTKase B MpuMeMe [AOKYMEHTOB, B Cliyyae, ecnu
3asBuTENeM He npeacTaBneHol nMboO npeacTaBneHbl He B MOMHOM obbeme
AOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1 HacToswero agMMHUCTPaTUBHOIO perfnamMeHTa,
ocyllecTBnsaeTcs B TedeHne 1 paboyero AHA Co AHS UX perucTpauun.

YBegomneHne o6 oTkase B NpuemMe K pacCMOTPEHUIO 3asiBNeHus, B criyvyae
BbISIBMEHNUA B XO4e MNPOBEPKN  KBaANMPUUMPOBAHHOW  MOAMUCU  3adBUTENS
HecoOnaeHNss  YCTAHOBMEHHbIX YCINOBUMWA  MPU3HAHUA ee  OeNCTBUTENbHOCTH
HanpaBnsieTcsl B TedeHne 3 AHeN CO AHA 3aBepLUEHNSA NPOBEAEHUS Takon NPOBEPKN.

3.1.9. Pe3ynbTaToOM BbIMOMHEHUA aMUHUCTPATMBHOM NMpoLuenypbl SABMSETCA:

- NpuemM U peructTpauus 3adBfeHus, Bblgada (HanpasBfeHue) pacnuckm B
NonyyYeHnn 3asiBNeHUss U MPUMOXEHHbIX K HeMy [AOKYMEHTOB (yBeAOMIIEHMSI O
nosly4eHnmn 3asiBleHns);

- Bblgaya (HanpaserneHwe) nucbMa 06 oOTkaze B MpuveMe [JOKYMEHTOB
(yBegomrieHus 06 oTkase B Npyeme K paCCMOTPEHUIO JOKYMEHTOB).

3.2. HanpaBneHve MeXBEOOMCTBEHHbIX 3aNpOCOB B OpraHbl (OpraHusauumu),
yyacTByloulMe B NpeaoCTaBAeHUN MYHULMNAIbHOW YCIYIH.

3.2.1. OcHoBaHMeEM [Onsa Havana agMUHUCTPATUBHOW Npouenypbl ABNSeTCs
nosiyyeHne AOSMKHOCTHLIM JMLOM  YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npegocTtaBneHne MyHUUMNanbHOW YCryrn, 3adBfeHUs W MPUIIOXKEHHbIX K HeMy

AOKYMEHTOB.
3.2.2. [1O/MKHOCTHOE nnUO YMOSIHOMOYEHHOro oOpraHa, OTBETCTBEHHOoe 3a
npegocraBneHne MYHUUMNANbHON ycnyru, ocywiecTBngaer HanpasreHue

MEXBEJOMCTBEHHbIX 3arMpoCOB B TrOCYydapCTBEHHble OpraHbl, OpraHbl MECTHOro
camMoynpaBrieHust U NoABeAOMCTBEHHbIE TOCY4apPCTBEHHbIM OpraHam WnuM opraHam
MECTHOrO CcaMoOynpaBfieHUs OpraHu3auun, B pPacropsPKEHUN KOTOPbIX HaxoAsaTCs
AOKYMEHTbI W  CBEAEHWsl, TMepeyYncrieHHble B NyHkTe 2.6.2  HaACTosILEro
agMWHUCTPATMBHOIO perfiameHTa B criyyae, ecrnv 3asBuTenb He npeacTtaBun gaHHble
AOKYMEHTbI N0 COOCTBEHHON MHULMATUBE.

B cny4ae ecnu 3asBUTENEM CaMOCTOATENbHO NpPeacTaBfeHbl BCe OOKYMEHThI,
NpenyCMOTPEHHbIE MNMYHKTOM 2.6.2 HacTosiWero aaMWHUCTPaATUBHOIO pernamMeHTa,
AOIMKHOCTHOE MU0 YMNONHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpefocTaBreHue
MYHUUMNANbHOW YCNyrn, NEPEXOAnUT K UCMONHEHUIO creaytoLllen agMUHUCTPaTUBHOM
npoueaypbl, NPeayCMOTPEHHOM HAaCTOSALWUM aAMUHUCTPATUBHLIM PErNaMeHTOM.

3.2.3. MakcMManbHbIA CPOK BbINMOMHEHMST aAMUHUCTPaATUBHON npoueaypbl — 1
pabounii AeHb CO AHS permcTpaumm 3asiBNneHuns.

3.2.4. Pe3ynbtaToM BbINOMHEHUS aAMWHUCTPATUBHOM Npoueaypbl SBNsSieTcs
HanpaBneHne MeXBeOOMCTBEHHbIX 3aMnpOCOB B rOCy4apCTBEHHble OpraHbl U opraHbi
MECTHOro camoynpaBfieHUs, a Takke OpraHnsaumm, y4acTByoLLMe B NpegoCcTaBneHmm
MYHULMMNANbHON yCnyriu.

3.3. PaccmoTpeHue 3agBneHnsd, NpuHATME pPeLleHns o UTOraM PacCMOTPEHUS;
BblJayva (HanpaBneHue) cornacmsa nnbo nucbma 06 oTkase B Bblgaye cornacus.
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3.3.1. OcHoBaHMeM Onsa Havana agMUHUCTPATUBHOW Npouenypbl ABNSAeTCS
nosiyyeHne AOSMKHOCTHLIM JIMLOM  YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npegocTtaBneHne MyHUUunasbHOW YCnyru, 3asiBeHUs U OOKYMEHTOB, B TOM 4uchne
NOJSTy4YEHHbIX B MOPSAKE MEXBEAOMCTBEHHOIO B3aMMOLENCTBUA.

3.3.2. [1O/mMKHOCTHOE nnUO YMOSMIHOMOYEHHOro oOpraHa, OTBETCTBEHHOoe 3a
npegocTaBneHne  MyHUUunanbHOWM  YCNyru, paccMaTtpmBaeT  NpeacTaBfieHHbIe
AOKYMEHTbl U BbISBMASET Hanuune (OTCYTCTBME) OCHOBaHMN ONs OTKasa B Bblaadye
cornacusi, npeaycCMOTPEHHbIX MYHKTOM 2.9.2 HacTodawero agMMHUCTPaTMBHOIO
perrnameHTa.

3.3.3. B cnyyae ecnu B npouecce pacCMOTPEHUS 3asiBIEHNSA U MPUNOXEHHbIX K
HeMy [OKYMEHTOB BbIABNAKTCA OCHOBaHWA AN OTkasa B NpegocTaBreHun
MYHUUMNANbHOW  YyCRyrk,  OO/MKHOCTHOE  JfIMUO  YNOSIHOMOYEHHOrO0  OpraHa,
OTBETCTBEHHOE 3a MpefdoCTaBfeHne MyHUUunanbHOM YCryru,  nogrotaenveaeT
NPOEeKT NucbMa 06 OTKase B Bblgade cornacug ¢ ykasaHMem npuymnH B COOTBETCTBUMN C
NYHKTOM 2.9.2 HacTosLWero aaMMHUCTPATUBHOIO perfiameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHWW, MPeAyCMOTPEHHbIX MyHKTOM 2.9.2
HaCTOSALEero agMMHUCTPaTMBHOIO pernamMeHTa, JOMMKHOCTHOE NULO YNOSTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a NpefocTaBfieHMe MyHUUMNanbHOW yCnyru, paccMmaTtpmBaeT
npegcraBneHHble JOKYMEHTbI U TOTOBUT NPOEKT cornacus.

3.3.4. lNpoekT nucbma o cornacum (Nucbma o6 oTKase B Bblga4du corrnacus)
npegcraBnAeTcs AOSMKHOCTHBLIM IMLOM YMOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIM 3a
npegocTaBneHne  MyHUUMNanbHOW  YyCryriM, Ha  MNOANUCb  PYKOBOAUTESNHO
YNONTHOMOYEHHOr0 opraHa usnm ynosiHoMO4YeHHOMY UM JOSMKHOCTHOMY Ivuy.

3.3.5. PykoBoauTenb YMNOAHOMOYEHHOro opraHa WM YMNoSIHOMOYEHHOE UM
AOJDKHOCTHOE L0, PacCMOTPEB MOSfly4YeHHble OOKYMEHTbl, B Criydae OTCyTCTBUA
3aMeYvaHuin NognucbiBaeT COOTBETCTBYHOLLEE MMCLMO O corflacum (MMcbmo 06 oTkase B
BblAayun cornacus).

3.3.6. lNoagnmncaHHoe nucbMO O cornacun (NMMcbMO 06 OTKase B Bblgauu
cornacus) perucTpupyetca  OOSDKHOCTHbIM — NIMLOM  YNOSIHOMOYEHHOIO  OpraHa,
OTBETCTBEHHbIM 3a NpefocTaBfieHne MyHUUMNanbHOW YCRyru, B YCTaHOBSIEHHOM
nopsgke.

3.3.7. B peHb nognmncaHus nucbMa o cornacum (nucbma o6 oTkase B Bblgaye
cornacus) [OOSMKHOCTHOE NMUO  YNOfIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne  MyHUUMNanbHOW  YCIyrn, OCYLECTBRSIET €ro HanpasneHue
(BpyyeHune) 3sasButento. BpyveHue ykasaHHbIX AOKYMEHTOB OCYLLEeCTBMSETCS MoA
pocnucb 3asaBuTensa nMbo Npu HanmMyMmM COOTBETCTBYIOLLErO YKa3aHusl B 3asiBlIEHUU
HanpaBnseTcs 3aKa3HbIM MUCbLMOM.

B cnyyae noctynneHuss 3asBneHus 4depes MOL| [OmMKHOCTHOE nvUO
YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHOe 3a npefoCTaBfeHne MyHUuuMnanbHOu
ycnyru, OCyLUeCcTBMSieT nepefady nognucaHHoro nucbma o cornacum (nucbma o6
oTKase B Bblgade cornacus) B MOL| B geHb nognncaHus ykasaHHOro AOKyMeHTa, ecnv
WMHOWN cnocob nonyYeHnsa He ykasaH 3asiBUTENEM.

3.3.8. MakcumaribHbI CPOK BbINOSTHEHUS agMUHUCTPaTMBHOW npoueaypbl - 30
AHEN CO AHA NOCTYNNEeHUs 3asBeHus.

3.3.9. Pe3ynbTaToM BbINOMHEHNA aMUHUCTPATUBHOM NpoLuenypbl SABMSETCA:

- HanpaBsneHue (BpyyeHue) 3asBuTento cornacus nubo nucbma o6 oTkase B
Bblgave cornacus;

- HanpasneHue B MOLl cornacusa nmbo nnucbma 06 oTkase B Bblgaye corfiacus.
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