NOCTAHOBIJIEHUE

AOMWHUCTPALIA ONEHBLEBCKOIO CEJIbCKOIo NOCENEHUA
AYBOBCKUN MYHULIMINATIbHBbIM PAMOH BOJNIMOINPALCKAA OBJIACTb

15 aBrycta 2025 .

O6 yTBEpXOEHUM agMUHUCTPATUBHOIO perfnameHTa npegocraBrneHus
MyHuumnansbHon ycnyru «lMpegoctaenenne nHpopmaumm o6 obbekTax
HeABWXUMOro MMYLLIECTBA, HaXOAsLWerocs B MyHMLMNansHon cobCTBEHHOCTH
OneHbeBcKoro cenbckoro nocenenuns [lybosckoro MyHuumnansLHOro pavoHa
Bonrorpagckon obnactv n npegHasHavyeHHoro A4ns caadv B apeHay, 6e3so3mesgHoe
nonb3oBaHue, a Takke 0bbekTax, noanexawux npusaTnsaumm»

B uenax coBeplieHcTBOBaHUA paboTbl No peanusaumn PegepanbHOro
3akoHa  OT 27.07.2010 N210-93 "O6 opraHnsaumm NnpegocTaBneHns
rocyaapCTBEHHbIX n MyHMUMNANbHbIX  ycnyr", PYKOBOACTBYACb
YcraBom OneHbLeBCKOro Cenbckoro nocenenuns, agMmHuctTpauna OneHbeBCKoro
CenbCKOro NnoceneHna NnocTaHOBNAET:

1. YTBEPAUTL aAMUHUCTPATUBHLIN PErflaMeHT NpeoCTaBneHns MyHUUMNansHON
ycnyrn «[NpegoctasneHme nHopmaumm o6 o6bekTax HeABMXXMMOro NMYLLECTBA,
HaxogsLeroca B MyHuuunanbHon cobctBeHHOCTN OneHbEBCKOro CenbCKoro
noceneHna [1y6oBckoro MyHuumnanbHoro pavoHa Bonrorpagckon obnactu u
npeAHasHayYeHHoro Ans caaym B apeHay, 6e3Bo3mesgHoe Nonb3oBaHme, a Takke
obObekTax, noanexawux npusaTnsaummy.

2. Hactosuee nocTtaHOBNEHME NOANEXUT pasMeLleHMo Ha ouumanbHOM
cante agMuHncTpauun OneHbeBCKOro CENbCKOro NoceneHns B cetn VIHTepHeT.

MaBa OneHbEBCKOro CcenbCKOro NoceneHns A.lN.Cy4koB



YTBEPXXAEH NOCTAHOBIEHNEM
AgmuHuctpaumm OneHbeBCKOro
CEeIbCKOro nocerieHuns

oT 15.08.2025 r. Ne 55

AAMMHUCTPATUBHbLIN pernamMeHT
npegocTaBneHns MyHuumnaneHon ycnyrun "lMNpegoctasneHne nHgopmaumm 06 obbekTax
HeBWXUMOro UMYLLLECTBA, HAXOASLWErocs B MyHUUMNanbHON COBCTBEHHOCTM
OneHbeBCKOro cenbckoro noceneHnsa [yboBckoro MyH1uunaneHoro pamoHa
Bonrorpagckon obnactv n npeaHasHadeHHOro Ang caadv B apeHay, 6e3soamesgHoe
nonib3oBaHme, a Takke obbekTax, nognexalunx npusatmsauumn”

1. O0OWwme nonoxeHunn

1.1. MNpeameT perynupoBaHusi

Hactoawmn aAMUHNCTPATUBHbLIN pernameHT ycTaHaBnmBaeT nopsigoK
npegocTaBneHns MyHuuunansHon ycnyrmn "lMpegoctaBneHne nHgopmauum o6 obbekTax
HEeOABMXKMMOro  MMYyLLeCTBa, Haxogsweroca B MyHMUMNAnNbHOM  COBCTBEHHOCTU
OneHbeBCKOro  cenbckoro  noceneHns  [Qy6oBCKOro  MyHMUMNANbLHOMO  panioHa
Bonrorpagckon obnactu un npegHasHavyeHHOro Ans cgadm B apeHay, 6e3soamesgHoe
Nonb3oBaHWe, a Takke obbekTax, noanexawmx npmeatmsaunn” (ganee — MyHuuunanbHas
ycrnyra) U ctaHgapT npefocTaBneHns MyHUUMNanbHOW yCryrn, B TOM 4Yucrne onpegenset
CPOKM W nocneaoBaTeflbHOCTb aAMUHUCTPATMBHBIX Mpoueayp npu  NpeaocTaBneHnn
MYHMUMNANbHON  yCnyru agMuHucTpaunen OneHbEBCKOrO CeNnbCKOro  MoceneHuns
[y6oBckoro MmyHuumnaneHoro panoHa Bonrorpagckon obnactw.

1.2. 3aaBMTENAMM Ha NMOMNyYEeHNE MYHULMUNANbHOW YCNYrn ABNAKTCA (U3NYECKME U
topnagnyeckme nuua, NMbo nx ynonHOMOYEHHbIE NPeacTaBUTENN.

1.3. MNopsagok MHOPMUPOBaHUA 3asBUTENEn O NpedoCTaBlieHUU MyHULMNANbHON
ycnyru.

1.3.1 CBegeHua o MecTe HaxoXOeHWUs, KOHTaKTHbIX TernedoHax u rpaduke paboTbl
agMuHuctpauum OneHbeBCKOro Cenbckoro noceneHns [yb6oBCKOro MyHMUMNANbLHOMO
panoHa Bonrorpagckon o6nactu, opraHusauuin, ydacTBYHOLIMX B NPeaoCTaBlieHUn
MYHUUMNANbHOW YCryrn, MHOro(yHKLMOHaNbHOro LeHTpa (ganee — MoLl):

Appec: 404007, Bonrorpaackaa ob6bnactb, [ly6oBckum panoH, ceno OneHbe,
yn.UeHTpanbHas,34;

-TenedoH Anga cnpaBoK U KOHCynbTauun: 8 (84458) 7-41-33.

-agpec 3NeKkTpoHHom noyTthbl: adm7-41-33@yandex.ru

-agpec opuuymnaneHoro canta— oneHoe34.pd

-rpadouk paboTbl: noHeaenbHuk-4yeTBepr, ¢ 8.00 go 17.00, nATHMUA — HE NPUEMHbIN
AeHb, nepepbiB Ha 06en ¢ 12.00 go 13.00, BbIxoaHbIE AHN - cy660Ta, BOCKPECEHDBE.

MouTtoBbIn agpec MOLL: 404002 r. Adyboska yn. MockoBckas, 5 Bonrorpagckas

obnacrTb; TenedoH/akc MoL: 8/84458/3-51-51
oduumanbHoro camta MOL, B  MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTH
«MHTEepHeT» (nanee — caut B cetm WHTepHer MOLl): mfcO71@volganet.ru
Mpadmk npegocraBneHus MYHULMNANbHOM ycnyru:
noHeaenbHUK — nATHULA c 9.00 y 0o 18.00 u,

cybbota - ¢ 9.00 4 go 15.00 u.
MHdopmaumio 0 MecToHaxoxaeHun n rpagukax pabotsl MOL, MOXHO MonyynTb C
MCMNOMb30BaHMEM TOCYAApPCTBEHHOM WMH(OPMALMOHHON cuctembl «EgMHBIM nopTan ceTtu
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ueHTpoB wn odcucos «Monm  [dokymeHtbl» (M®L|) Bonrorpagckom obnactu»
(http://mfc.volganet.ru).

1.3.2. H(hbopmaumio o nopsiake npegocTaBneHns MyHMUMnanbLHOM yeryrn 3asiBuTtenb
MOXET NONYyYnTb:

HenocpeacTBEHHO B agMUHUCTpauun  OneHbeBCKOro  CenbCKoro  MnoceneHus
[y6oBckoro MyHuMUMNanbHOro parnoHa Bonrorpagckon o6bnactn (MHOpMaUMOHHbIE
CTeHAbl, YCTHOe MWHOpMUpPOBaHME MO TenedoHy, a Takke Ha JIMYHOM npueme
MYHMUMNANbHBIMU  CRyXawmMmn agMuHncTpauun ONeHbEeBCKOro CeNbCKOro nocesnieHns
[y6oBckoro MmyHuumnaneHoro pamoHa Bonrorpagckon obnactn);

no noyre, B TOM u4MCrNEe 3nekTpoHHon (adm7-41-33@yandex.ru), B cny4ae
MMCbMEHHOro obpalleHns 3asBuTens;

Ha nopTane denepanbHOM  MHMOPMAUMOHHOW  agpecHOM  CUCTEMBbI
B WH(OPMALNOHHO-TENEKOMMYHUKaUNMOHHON ceTn «WHTepHeT» (https://fias.nalog.ru/)
(oanee — noptan agpecHoOn cUCTeMbI);

B ceTn WHTepHeT Ha odwuumanbHoM cante agmuHucTpaumm OneHbeBCKoro
cenbckoro nocenenus [yGoBckOro myHuuunanbHOro parvoHa Bonrorpagckom obnactu
(oneHbe34.pdp), Ha EpguHOM nopTtane rocygapCTBEHHbIX M MYHUUMMANbHLIX yCryr
(cbyHkUMN), asnaowemca degepanbHONM rocyaapCTBEHHON MHAOPMALMOHHOW CUCTEMOW,
obecneunBalolen npegocTaBneHMe roCygapCTBEHHbIX W MyHUUMMAnNbHbIX YCAyr B
ANEKTPOHHOM dopme (panee - EonHbin noptan rocyapCTBEHHbIX
N MyHMUMNanbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT NpeaocTaBreHUss MyHMUUNAnbLHOW ycnyru

2.1. HanmeHoBaHne MyHuumnanbHon ycnyru — "lNpegocTtasneHme nHgopmaumm ob
obObekTax HeABMXMMOro MMyLLEeCTBa, Haxogswerocsd B MyHUUUNanbHOW COBCTBEHHOCTU
OneHbeBCKOro  cenbckoro  nocernexHus  [yGoBCKOrO  MyHMUMMNANbHOMO  panoHa
Bonrorpagckon obnactu n npegHasHavyeHHOro Ans cgadv B apeHay, 6e3so3mesgHoe
nonb3oBaHue, a Takke o6beKTax, noanexawmx npusatmsaymm”.

2.2. MyHuumnanbHasa ycnyra npegoctaengeTcs agMmuHuctpaumen OneHbeBCKOoro
cenbckoro nocenenus [yGoBckoro myHuuunanbHOro parvoHa Bonrorpagckom obnactu
(oanee — ynosITHOMOYEHHbIV OpraH).

2.3. Pe3ynbTaTtoM npegoctaBneHns MyHULMNanbHOW yCnyru sBrsieTca:

- WH(opmaumss o006 obObekTax HeABMXKMMOro UuMyLLecTBa, Haxogswerocs B
MyHUUmMnanbHon cobctBeHHOCTM OneHbLEBCKOro Cenbckoro noceneHns [ybGoBckoro
MyHUUMNanbHOro pavoHa Bonrorpagckon obnactu M npegHasHayeHHoOro Ans cgayuv B
apeHay, 6e3Bo3mMe3HOe Nonb3oBaHWe, a Takke obbekTax, nognexawmx npmsaTnsaunm.

2.4. Cpok npegocTaBrieHns MyHULUMNanbHON yCnyru.

NHdopmaums o6 obbektax HeABMXMMOro MMYyLLEeCTBa, Haxoaswerocs B
MyHUUMnanbHon cobcTBeHHOCT OneHbeBCKOro Ccenbckoro noceneHns [yboBckoro
MYHUUMNANbLHOro pavioHa Bonrorpagckon obnactyu M npegHasHayeHHoOro Ans coayn B
apeHgy, 6e3Bo3amMe3HOe Nosib3oBaHue, a Takke obbekTax, nognexalimx npvsaTusauun
HanpasnseTca (Bpy4yaeTcs) 3asgsuTtento B 30-OHEBHbLIN CPOK CO AHSA MOCTYNSEeHUs
3asBreHus.

2.5. llepevyeHb HOpPMATUBHbLIX MPABOBbLIX AKTOB, PErynmpylowmnx npegocTaBneHne
MyHUUMNANbHOM  yCryrn, WHgopMauma o nopsake gocygebHoro  (BHecygebHoro)
obxanoBaHua peweHnn n gencrteun (6esgencTens) ynormHOMOYEHHOro opraHa, MOL,
opraHusauun, a Takke
MX [AOSMKHOCTHbIX §uL, MYHUUMNAnNbHbIX CcryXawmx, paboTHMKOB pasMelleHbl Ha
odmumanbHOM  calTe  YNoSIHOMOYEHHOro opraHa, M®L, B  UHPOPMALNOHHO-
TenekoMMyHuKaunoHHon cetn  "UHTepHet", a Takke Ha EaguHoOmM  noptane
rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYT.
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2.6. VicyepnbiBalolWmnin nepevyeHb JOKYMEHTOB, HEOBX0ANMBIX AS1s NpefocTaBneHuns
MYHMLMNANbHON yCnyru.

2.6.1. WcyepnbiBaloWunn nepeveHb [LOKYMEHTOB, KOTOpble 3asiBUTESNb [OSMKEH
NpeAcTaBUTb CaMOCTOATENBHO 4SS NONyYeHus uHgopmauumn o6 obbekTax HeaABMXKMMOro
MMYyLLIECTBA, HaxoasLlerocs B MyHuumMnanbHon cobctBeHHOCTU OneHbeBCKOro CenbCKoro
noceneHna [yb6oBckoro MyHuuumnanbHOro panoHa Bonrorpagckom obnactm u
npegHa3HayeHHoro Ana cgads B apeHay, 6e3Bo3me3gHoe Mofib30oBaHWe, a Takke
o6beKTax, noanexawmnx npuBaTnsaumm:

1) 3asBneHuMe O npegocTaBneHnn WHopMaunmnm o6 obbekTax HegBUKMMOro
MMYyLLECTBa, Haxodsweroca B MyHUUUNansHoM cobcTBeHHOCTU OneHbeBCKOro CenbCKOro
noceneHna [lyboBckoro MyHuuumnanbHoro panoHa Bonrorpagckon obrnactm  u
npegHasHayYeHHoOro Ana cgadv B apeHny, ©e3Bo3me3gHoe MoNb30BaHWE, a Takke
obbekTax, nognexawmx npuBatMsauuun (ganee — 3asiBrieHne) no dopme CcormnacHo
NPUMOXEHMIO K HACTOALEMY aaMUHUCTPATUBHOMY perfaMmeHTy;

2) OOKYMEHT, yOOCTOBEPSIOWNIA NMNYHOCTL 3asiBUTENS, SABMSOLErocs ousnyecknm
nmuom, NMBo NMYHOCTL NpeacTaBuTeNns (U3NYECKOro WNKU PUONYECKOro nuua, U ero
Konus;

3) [OOKYMEHT, noATBEpPXOalLWUn MNONHOMOYNA NpeAacTaBuTens  3asiBUTENs
(3asBuTENEN), B Cnyyae, ecnu c 3asiBrieHMeM obpauiaetca npeacrtaBuTenb 3asiBUTENs
(3asBuTENEN), N ErO KOMMKS.

MpumepHas dopma 3asBfAeHNA B 3NEKTPOHHOW  dopMe  pasmellaeTcs
YNONTHOMOYEHHbLIM OpPraHoOM Ha ouUMansHOM canTe YNOSTHOMOYEHHOrO OopraHa B CeTu
"HTepHeT" (Oanee - oduumanbHblin CcanT) C BO3MOXHOCTbLIO ero 6ecnnatHoro
KOMMpOBaHUA.

2.6.2. WcuepnbiBawowmi nepevyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb Brpase
NpeacTaBUTb MO COBCTBEHHOW MHULUMATUBE ANS MNonyyYeHus uHgopmauumn ob obbekTax
HEeOBWXMMOIoO  MMyLLECTBa, Haxogdwerocas B MyHUUMNanbHOM  COBCTBEHHOCTU
OneHbeBCKOro  cenbckoro  nocernexHus  [yGoBCKOrO  MyHMUMMNANbHOMO  panoHa
Bonrorpagckon obnactu u npegHasHayeHHoOro And cgayn B apeHay, 06e3Bo3mesgHoe
Nonb30oBaHWe, a Takke obbekTax, noanexalunx npueaTmsaumnu:

1) BbiIMMCKa Ku3 EAWMHOro rocygapCTBEHHOro peecTtpa  HpUANYECKMX §nuy, O
topuan4eckoM nuue, ABNALLEMCS 3asBUTENEM;

2) BbiNMcka n3 EOMHOro rocygapCTBEHHOro  peecTpa  MHAMBUAYASbHbIX
npeanpuvHumMmarenen o6 nHaneMayanbHOM npeanpuHuMaTtene, ABnsWeMcs 3asBUTenem.

2.6.3. 3asBrieHne M OOKYMEHTbl, yKasaHHble B NyHKTe 2.6.1, 2.6.2 HacTtoswero
aAMWHUCTPATUBHOIO perfiaMmeHTa, MoryT 6bITb NpeacTaBeHbl 3asaBUTENSIMU NO NX BblGopy
B YNOSIHOMOYEHHbIN opraH unu MOL, nnyHo, nnbo HanpaBneHbl NOCPeLCTBOM MOYTOBOM
CBA3N Ha BymMaKHOM HocuTerne, NMbo nNpeacTaBfieHbl B YNOSTHOMOYEHHbIM OpraH B hopme
9NEKTPOHHOro AOKyMeHTa no Bblbopy 3aaButens nnbo nytemMm 3anofiHeHus OopMbl
3anpoca, pasMelleHHOM Ha oduumanbHOM cauTe YMNOHOMOYEHHOro opraHa B CeTU
"HTepHeT", B TOM u4ucne c ucnonb3oBaHvem EfuHOro noprtana rocygapcTBEHHbIX M
MYHUUMNANbHbIX YCRyr, aBnsawLwerocs pegepasnbHON rocyaapcTBEHHON NHPOPMALIMOHHOM
cuctemon, obecrneumnBarolen npeaocTaBneHne rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycrnyr B ONneKTpoHHOM dopme (manee — EAuHbIMG nopTan rocygapCTBEHHbIX W
MyHUUMNANbHbLIX ycnyr), nuMbo nyTeM HanpaBneHus 3MEeKTPOHHOro [AOKyMeHTa B
YNONMHOMOYEHHbIN OpraH Ha oULMarbHYH 3NIEKTPOHHYIO MOYTY.

Mogada gokymeHToB Yepe3d MOL| ocyliecTBnseTca B COOTBETCTBMM C COrnalleHnem
0 B3aUMOLENCTBUU, 3aKntoYeHHbIM mexgy MOLL n ynofiHoMoYeHHbIM OpraHoOM, C MOMeHTa
BCTYMMEHNSA B CUITy COOTBETCTBYHOLLEro CornalleHns o B3anMoaenCcTBUM.

Konun OOKYMEHTOB  [OSKHbI BbITb 3aBepeHbl B yCTaHOBMEHHOM
3aKoHO4aTENbCTBOM MOPSIAKE UNKU NpeAcTaBfeHbl ¢ NpeabaBrieHnemM noaSIMHHMUKOB.

OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb W MOMHOTY MPeACTaBnsieMbliX CBEAEHUA U
AOKYMEHTOB, SIBASIOLWNXCA OCHOBaAHWEM AN NpefoCTaBNeHus MyHUUMNanbHOW YCnyru,



BO3naraeTcsl Ha 3asiBUTENS.
3asBneHuve B dopme 9NEKTPOHHOrO AOKYMeHTa noanucbiBaeTcs
no Bblbopy 3aaBuUTENS:

- MPOCTOW ANEKTPOHHOM NOANUCHIO 3aaBUTeNs (NpeacTaBuTens 3assutens);

- ycuneHHon  (KBanuuuMpoBaHHOW,  HeKBanuUUMPOBAHHOM)  3NEKTPOHHON
noanucbio 3asBuTens (NpeacTaBUTens 3asaBUTens).

CepTudukaT Kntoda npoBEPKM YCUIIEHHOW HeKBanMPUUUPOBAHHOW 31EKTPOHHOM
noanmcu AOJDKEH ObITb cosgaH n MCNOoNb30BaTbCA
B NMHPaCTPYKTYype, obecneunBatoen MHGOPMAaLNOHHO-TEXHOMNOMMYecKoe
B3aMMOAENCTBNE WH(OPMALUNOHHBIX CUCTEM, WCMNOMNb3yeEMbIX ANA NpeaocTaBfeHus
rocy4apCTBEHHbIX N MyHUUMNANbHbBIX YCIYr B 9fIEKTPOHHON (hopMe, KoTopasi co3gaeTcs U
npoBepsieTca C  MWCMNOMb30BaHWEM CPEACTB  OMEKTPOHHOW  MnoanmMcu U CPeacTs
yOOCTOBEPSAIOLWErO LEeHTpa, MMEKLWUX MOATBEPXKAEHNE COOTBETCTBUS TpeboBaHusMm,
YCTaHOBMEHHbIM  (beaepanbHbiIM  OpraHOM  UCMOSIHUTENbHOM BRacTm B obractu
obecneyeHuns BGesonacHocTH,
a Takke NpW Hanuuum y Bnagenbua cepTuUukaTta Krnwova NpoBEPKU Krkoya MNpoCToWn
9NEeKTPOHHOW NOAMUCK, BblIJAHHOIO eMy NMpu NIMYHOM Npueme.

2.6.4. agmuHucTtpaums OneHbeBCKOro Cenbckoro noceneHnsa  [y6oBckoro
MyHUUMNanbHoro panoHa Bonrorpagckon obnactu He Bnpase TpeboBaTb OT 3asgBUTENS:

1) npeacTaBneHnMst AOKYMEHTOB M MHAOPMauUUM MM OCYLLECTBMEHNA OEWCTBUN,
npeacTtaBfieHne WNn  OCYLLECTBIIEHME KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHLIMU
NPaBoOBbIMW  aKTaMu, PErynvpylowmMMmn  OTHOLIEHUS, BO3HMKaKOWuMe B CBA3NM C
npegocTaBneHnemM MyHULUNanbHbIX YCAyr;

2) npegcTtaBrieHUs  OOKYMEHTOB UM MHGOpPMauuW, KOTOpble HaxoasaTca B
pacnopsbkeHMn  opraHa,  NpefoCTaBNSAOWEro  MyHUUMMANbHYK  YCIyry,  MHbIX
rocy4apCTBEHHbIX OpraHos, opraHoBs MECTHOro camoynpaBneHus nnbo
NoABEe4OMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam unm opraHam MeCTHOro caMoynpaBfieHus
OopraHu3aumMm B COOTBETCTBUM C HOPMATMBHbIMKM MpPaBOBbIMU akTaMm Poccumnckom
depgepaumm,  HoOpMaTMBHbIMW  MpaBoBbIMM  akTamu  Bonrorpagckon — obnactw,
MyHMUMNANbHBIMW NPaBOBbIMM akTamu. 3asiBUTENb BrpaBe NpeacTaBUTb YKa3aHHble
AOKYMEHTbI N MHpopMaLnio N0 CO6CTBEHHON MHULMATUBE;

3) ocyuwlecTBneHuss OEUCTBUN, B TOM YWUCRE COrnacoBaHWn, HeobxoauMmblx Ons
MNONYYEeHUs rOCYOapCTBEHHbIX M MYHUUMNANbHbLIX YCIYr U CBSA3aHHbLIX C obpalieHnem B
WHble TOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOr0 CaMoOyrnpaBfeHusi, opraHu3auumm, 3a
NCKITIOYEHMEM  MOSTYYEHUS  yCNyr M MOMyYeHus [OOKYMEHTOB U MHopMaumu,
npegocTaBnaeMblX B pesynbTate nNpeaocTaBlieHNs TakuX YCAyr, BKITOYEHHbIX B NepeyHMu,
yKkasaHHble B Yactn 1 crateu 9 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-93
"O6 opraHM3auunmn NpeaocTaBneHNsa rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyr" (ganee —
®epepanbHbIn 3akoH Ne 210-93);

4) npeactaBneHNs  OOKYMEHTOB UM MHopmauumm, oOTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe yKasblBanucb Npu nepBoHaYanbHOM OTKa3e B npueme
OOKYMEHTOB, HeobXxoauMMbIX ANs npefocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
npefocTaBneHN MyHULMNANbHOM YCyru, 3a UCKITIOYEHNEM CreayoLWnX cnyyaes:

- un3MeHeHne TpeboBaHMM HOPMATMBHbIX MNPABOBbIX aAKTOB, KacaloLuMxcd
NpenocTaBneHns MyHMUmMnanbHON ycnyri, nocre nepBoHavarbHOM Nogayn 3asiBfieHnsa o
npeaocTaBneHNN MyHULMNANbHOW YCAYTu;

- Hannuve owmnboK B 3asBfEHMM O NPedoCTaBfIEHUM MYHUUMNANbHOW YCnyru m
AOKYMEeHTax, MOAdaHHbIX 3asdBUTENEeM Mocrne nepBOHa4YaribHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoaumbiX ONA MpeaocTaBfeHns MyHuumnanbHon ycnyru, nmbo B
npeaocTaBneHNN MyHULUMNANbHOW YCNYrM U He BKITOYEHHbIX B NPeACTaBfieHHbI paHee
KOMMMEKT AOKYMEHTOB;
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- UCTeYeHue cpoka OeNCTBUA [OKYMEHTOB WU U3MEHEHWE WHopMauum nocne
nepBoHa4YanbHOro OTKasa B MNpuemMe [OKYMEHTOB, HeobxoouMbixX ANs npeaocTaBrneHus
MyHUUMNanbHoW ycnyri, nmbo B NpegocTaBneHnn MyHULMNANbHOW YCyru;

- BbISIBIIEHNE [OKYMEHTanbHO MOATBEPXAEHHOro hakta (Npu3HakoB) OWIMBOYHOrO
WM NPOTMBONPAaBHOIrO AencTBua  (0e3genctBusi)  OOMMKHOCTHOrO  nuua  oprala,
NpeaoCTaBNALWLEro MyHUUUNANbHYO YCAYry, MyHULMNANbLHOrO criyxaiiero, paboTHuka
MHOroOYHKLMOHANbHOro LUeHTpa, paboTHMKa opraHusaumu, npegycMoTpeHHoON YyacTbio 1.1
cratbn 16 ®epepanbHoro 3akoHa Ne 210-d3, npu nepBoHayanbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoaumbiX ONA MpeaocTaBfeHns MyHuumnansHon ycnyru, nmvbo B
NpeaocTaBneHNN MyHULMNAnNbLHOW YCryrn, O 4Yem B MUCbMEHHOM BMAE 3a MNOANUCHIO
pyKkoBoOMTENA oOpraHa, nNpeaoCcTaBfsloWero MyHUUMNanbHy YCnyry, pykoBoauTens
MHOIO(PYHKLMOHANbHOro LeHTpa npy NepBoHayaribHOM OTKase B MpuemMe OOKYMEHTOB,
HeobXxoOuUMbIX AOns NpefoCcTaBfieHuMst MyHuuMnanbHOW ycnyru, nvbo pykoBoauTens
opraHusaummn, npegycMoTpeHHon YacTteio 1.1 ctaTen 16 PegepanbHoro 3akoHa Ne 210-03,
yBeOOMMSEeTCs 3asBUTeSlb, a Takke TMPUHOCATCS W3BUHEHUSI 3a [JOCTaBfieHHble
HeynobcTBa;

5) npepoctaBneHnss Ha OyMaXHOM HocuUTene [OOKYMEHTOB UM MHGOpMaLmu,
9NEKTPOHHble  00pa3bl  KOTOpbIX  paHee ObiNM  3aBepeHbl B COOTBETCTBMM
C nNyHKToM 7.2 wyvactm 1 crtateMu 16 degepanbHoro 3akoHa Ne 210-93,
3a VWCKMNIOYEHMEM CrlydaeB, €CfiM HaHeCeHWe OTMETOK Ha Takme LOKYMEHTbl Nnbo unx
N3bATNE ABNAETCA HEOOXOOMMbIM YCIIOBMEM NPeaoCTaBNeHUs MyHULMNAnbHOM yCnyru, u
WHbIX CrlyYyaeB, YCTaHOBMEHHbIX heaepanbHbIMU 3aKOHaMM.

2.8. VicyepnbiBalolWnin nepevyeHb OCHOBaHUM Afs OTKa3a B npuemMe OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCTaBNeHNa MyHULMNANbHOW YCyTri.

3aaBuTento HanpaensieTcs ysegomrneHne o6 oTkase B MpMemMe K pacCMOTPEHUHo
3asABMeHNs B CNeayoLnX cny4yasx:

- 3asBUTEneM He npeacTaBneHbl NMbo npeactaBneHbl He B MOfMIHOM ob6beme
AOKYMEHTbI, yKasaHHble B NyHKTe 2.6.1 HacToALero agMMHUCTPaATUBHOIO perfamMeHTa;

- npu obpalieHnn 3a npegocTaBfieHMEM MYHULMNANbLHOW YCyrM B SNEKTPOHHOWN
dopme B pesynbTaTe NPOBEPKUA YCUINEHHON KBaNMMUUMPOBAHHOW 3NIEKTPOHHOM NMOANUCH
(oanee — kBanuduuMpoBaHHaAA MOAMNUCL) BbISIBIEHO HecobriogeHne YCTaHOBMEHHbIX
cratben 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 "O6 anekTtpoHHOM nognucu”
YCrOBU NPU3HAHUA ee ENCTBUTESTbHOCTN.

2.9. McuepnbiBatoLwmnm nepeyeHb  OCHOBaHWW  Ans NPUOCTaHOBEHUS
npefocTaBneHns MyHMUMnansHOW yCryrm Unu oTkasa B NpegocTaBfieHM MyHUUMNanbHOm
yCnyru.

2.9.1. OcHoBaHus An1s NPUOCTaHOBEHNA NpPeaoCTaBeHUss MyHULMNAnbHOM YCryrn
OTCYTCTBYOT.

2.9.2. OcHoBaHus Onsa OTkasa B npegoctaBneHun uHgopmauum o6 obbektax
HEeOABMXKMMOro  MMYyLLeCTBa, Haxogsweroca B MyHMUMNAnNbHOM  COBCTBEHHOCTU
OneHbeBCKOro  cenbckoro  noceneHns  [QyGoBCKOro  MyHMUMNANbLHOIMO  panioHa
Bonrorpagckon obnactu un npegHasHavyeHHOro Ans cgadm B apeHay, 6e3soamesgHoe
Nonb3oBaHMe, a Takke o0bekTax, noanexallinx npMBaTmM3aumm OTCyTCTBYIOT.

2.10. MyHuumnanbHas ycnyra npegocrasnserca 6ecnnaTtHo.

2.11. MakcumanbHbIl CPOK OXMAAHWA B odepegu npu nogade 3asdBfeHus
M NpM  nomyvyeHun  pesynbTata  NPeaoCTaBNEHUs  MyHUUMNANbHOW  yCryru
B criydyae obpalleHus 3asaBUTeNs HenocpeacTBEHHO B YMOMHOMOYEHHbLIN opraH unn MoL]
coctaBnseTr 15 MUHyT.

2.12. Cpok peructpauuu 3asiBeHUss W npunaraemblX K HemMy [LOKYMEHTOB
COCTaBnseT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- NPV NOCTYNNEHUMN 3asIBIIEHNSA N JOKYMEHTOB Mo no4vte unu yeped MOL| — He Gonee
3 OHeN co AHA NOCTYNMEHNsA B YNOSTHOMOYEHHbIN OpraH;
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(cpok peacucmpayuu 3asierieHusi He O0/KeH rpesabiwame 3 OHel)

- NpW NOCTYNNEHUN 3asiBIIEHNS B 3NIEKTPOHHOM cbopme — 1 pabounii aeHb.

2.13. TpeboBaHusa K NOMELLEHMsIM, B KOTOPbIX MpeaocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oXxugaHusi, Mectam Ans 3anofiHEHMSI 3anpoCcoB O MNpeaocTaBneHnn
MyHMLMNANbHOWN yCcnyru, NHPOPMaLMOHHBIM cTeHaam
c obpasuamum uX 3anofiHEHUS M MNEepevYHEM [OOKYMEHTOB W (unn) wuHdopmaumn,
HeobxoouMMbIX ANs  NPeaoCTaBneHWs  MyHUUuMnanbHOW  ycrnyrm, B TOM  4uchne
K obecneyeHnto AOCTYMHOCTU ans MHBaNMaoB YKa3aHHbIX 06BHEKTOB
B COOTBETCTBUWM C 3akoHogaTenbcTBoM Poccumnckon depepaumm o counanbHOM 3aluuTe
NHBaNMAoB.

2.13.1. TpeboBaHUs K NOMELLEHMSIM, B KOTOPbIX NpeaocTaBnseTcs MyHuLunanbHas
ycnyra.

MomelieHns, B  KOTOPbIX  MpPedoCTaBnsieTCs  MyHuMUMnanbHas  ycnyra,
obecrneunBaloTca HeobXoAMMbIMM AN NPeAoCTaBfeHUss  MYHUUMNAnbHOW  yCryru
obopyaoBaHmeM (KOMnbtoTEpaMn, CpeacTBaMyn CBA3W, OPrTEXHUKOWM), KaHLUENSPCKUMMN
NPUHAANEXHOCTAMM, WHPOPMALMOHHBIMXA W CNPaBOYHbIMM MaTtepuanamu, HarnsgHou
NHopMaumen, CTynbsAMM 1 CTONaMn).

MomeLueHuns YNOMHOMOYEHHOTO opraHa AOSMKHbI COOTBETCTBOBATb
NOCTaHoBMeHMAM [NaBHOMO rocy4apCTBEHHOrO CaHWTapHoro Bpada Poccuiickon
depepaumm ot 02.12.2020 Ne 40 "O6 yTBepxaeHMn caHntTapHbix npasun CI1 2.2.3670-20
"CaHuTapHo-anungemuornormyeckne TpebosaHusa k ycnosusam tpyaa“, ot 28.01.2021 Ne 2
"O6 yTBepxaeHuM caHuTapHbiX npasun n HopMm CaHluH 1.2.3685-21 "lMrueHudeckne
HopMmaTuBbl U TpeboBaHus K obecriedeHno Bes3onacHocTn u (Mnn) GesBpegHOCTU ANSA
yenoseka (paktopoB cpeabl obuTaHma" u  ObITb  0bOoOpyooOBaHbl  cpeacTBamu
NOXapOoTyLUEHUS.

Bxoa v BbIxog 13 nomelleHnin o6opyaytoTCa COOTBETCTBYIOLLNMUN yKa3aTeNAMN.

Bxon B ynonmHOMOYEHHbI opraH obopyayeTcs WHOPMAaLMOHHON Tabnuykonm
(BbIBECKOW), CoaepKaLen MHGPOpMaLn 0 HAaMMEHOBAHNN, MECTE HAaXOXAEHUSA N pPeXUme
paboTbl.

KabuHeTbl obopyayoTca MHGPOpPMaLMOHHOM Tabnnykon (BbIBECKON), coaepkallen
nHcopMmaumo o HaMMEHOBaHMM  YMOSTHOMOYEHHOrO0  OpraHa (cTpykTypHOrO
noapasaeneHns), ocyLecTBNAOLWEro NnpegocTaBneHme MyHULMNansHOM yCnyru.

2.13.2. TpeboBaHusi K MECTAM OXUAAHUA.

Mecta oXxugaHus [LOMKHbl COOTBETCTBOBATb KOMCOPTHbIM  YCROBUAM AN
3aaBMTENEN M ONTUManbHbIM YCNOBUSM paboTbl CNEUManncToB YNONHOMOYEHHOIO opraHa.

MecTa oxungaHusa 4ormkHbl 6bITe 060pyaoBaHbl CTYNbAMU, KPECENbHbIMU CEKLMSAMMU,
CKaMbsIMMU.

2.13.3. TpeboBaHuda K MecTam npuema 3asBuTeENEN.

Mprem 3asBuTenen ocyLecTBnsaeTca B CneumanbHO BblAENEHHbIX ANs 3TUX Lenen
NMOMELLIEHMSAX.

Kaxgoe paboyee MecTo crneumanucTtoB YMNOSIHOMOYEHHOrO opraHa AOMKHO ObiTb
o6opyaoBaHO NepcoHasnibHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyNa K Heo6XxoaMmbiM
MHPOPMaLMOHHBIM 6a3am gaHHbIX, NeYyaTaroLUM U KONMUPYIOLWNM YCTPOUCTBaM.

Mpn opraHusauumn paboumx MecT [ormkHa ObiTb MNpeaycMoTpeHa BO3MOXHOCTb
cBobogHOro Bxoda M BbiIXOA4a CMELMarMcToB YNOSIHOMOYEHHOro opraHa u3 rnoMeLLeHns
npyn HeOBXOaUMOCTM.

Mecta cgauMm W NONyYeHUs  OOKYMEHTOB  3asBUTENAMKW, MecTa Ans
NHPOPMUNPOBAHUA 3asBUTENEN N 3anofIHEHNA HeobXxoauMMbIX LOKYMEHTOB obopyaytoTca
CTynbsiMn (Kpecrnamm) u ctonamm n obecneuvmBalroTca nucden Gymarom m NMCbMEHHBIMN
NPUHaANEXHOCTAMM.

2.13.4. TpeboBaHus K MIHOPMALMOHHbLIM CTEHAAM.
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B nomelleHnax ynoONHOMOYEHHOrO opraHa, npegHasHavyeHHblXx Ansa paboTbl C
3aaBMTENSIMK, pasmeLlalnTcsa MHOPMaUMOHHbIE CTeHabl, obecneyvvBalone nonyvyeHue
NHopMaLMnN 0 NpeoCTaBNeHUN MyHULMNANbHOW YCIYIn.

Ha uHdopmMaunoHHbIX CTeHaax, oduumarbHOM canTe YNOHOMOYEHHOro opraHa
pasmMeLlaTca crnegyowme nHPopMaumMoHHbIE MaTepuarns!:

N3BNeYeHna U3 3akoHoAdaTesbHbIX M HOPMATUBHbLIX MPaBOBbLIX aKTOB, COAepXaLunx
HOPMBbI, perynupytoLine 4esTenbHOCTb N0 UCMOAHEHNIO MyHULMMNANbHOW YCNYTK;

TEKCT HaCToALWEro agMMHUCTPATUBHOIO perfiamMmeHTa;

NHopMaLNa 0 NopaaKe UCMONHEHNS MyHULMNANbHOW YCNyru;

nepeyeHb [OOKYMEHTOB, HeobxoouMbIX [Ans npefoCTaBfeHus MyHUuunanbHOM
ycnyru;

hopmbl 1 06pasLbl AOKYMEHTOB ANSA 3arnOfHEHMS.

CBeeHnsas O MecTe HaxoxgeHus wu  rpadumke paboTbl  HaMMeHoBaHWe
aAMUHUCTPALUM MyHMUMNanbHoro obpasoBanus n MOLL;

crnpaBOYHble TenedoHbl;

agpeca aNeKTPOHHOW NnoyThbl U agpeca NHTepHeT-canTos,

MHOpMaLNa O MecTe NIMYHOro npuema, a Takke 06 yCTaHOBIIEHHbIX ANS FIMYHOMO
npuemMa OHAX 1 Yacax.

Mpn  un3MeHeHun unHpoOpMaLUMM MO  MUCMNOSIHEHUIO  MYHUUMMAnbHOW  YCIyrn
OCYLLIeCTBNAETCA ee nepuogmyeckoe obHoOBMNEHME.

BuayanbHasa, TekctoBad W MynbTUMeOMWHAA  UMHopmMaumsa O  nopsiake
npefocTaBneHns MyHuUUMNanbHOW YCryrn pasmeltaeTcsd Ha MHGOPMaUVOHHOM CTeHAe
NN MHPOPMaLMOHHOM TepMuHarne (yctaHaBnmBaeTcs B yAobHOM Ang rpaxaaH MecTe), a
Takke B defepanbHOM rocygapCTBEHHOM MHMOpMaLMOHHOM cucTteme "EAnHbIM nopTtan
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumm)" (www.gosuslugi.ru), a takke Ha
odhunymnanbHOM canTe YnomHOMOYEHHOro opraHa (agpec canta — oneHbe34.pd).

OdbopmrieHne BM3yarnbHOW, TEKCTOBOW U MYNbTUMELUAHON MHGOOPMaUUK O Nopsaake
npegocTaBneHns MyHUUMNanbHOW yCNyrn [OOSMKHO COOTBETCTBOBATbH ONTUMAanbHOMY
3pUTENBHOMY U CITyXOBOMY BOCMPUSITUIO 3TOM MHPOpMaLMK rpaxgaHamu.

2.13.5. TpeboBaHus Kk obecnevyeHuto  OOCTYMHOCTU  MNpefocTaBlieHUs
MYHUUMNANbHOW ycnyrn Ansg MHBanuaos.

B uenax obecneyeHus ycnoBun [OCTYMHOCTUM AN WHBANMOOB MyHUUMNANbHOM
ycnyru 4OSmMKHO BbITb obecneveHo:

- OKasaHue creumanuctamu MnoMoLWM WHBaNUAam B Mnocagke B TPaHCNOPTHOEe
CpeacTBO M BbICaZke M3 HEro nepen BXo04OM B NOMELLEHUS, B KOTOPbIX NpeaocTaBnseTca
MyHUUMNanbHas ycryra, B TOM YMCe C UCMNOSb30BaHNEM Kpecra-KONACKu;

- BecnpensTCTBEHHbIV BXO, MHBaNMOoB B NOMELLEHME U BbIXO U3 HErO;

- BO3MOXHOCTb CaMOCTOSITENBbHOrO MNepeaBMXeHns WHBanNuAoB Mo Tepputopun
opraHusaummn, NOMeLLEeHNs, B KOTOPbIX OKa3blBaeTCA MyHULUUNAanbHas ycnyra;

- COMNPOBOXAEHNE UHBANNAOB, UMEKLLMX CTOMKME PacCTPONCTBA (PYHKLNN 3PEHUSA U
CaMOCTOATENBLHOMO NepeaBMXeHNs, 1 OkazaHne UM NOMOLLM Ha TEPPUTOPUN OpraHn3aumm,
NOMeLLEHUs, B KOTOPbIX OKa3blBaeTCs MyHULMNANbHAsA yCcnyra;

- Hagnexawee pasmMelweHue obopydoBaHUS W HOcuUTenenh  WHdopmauum,
HeobxoauMmbix Ans obecnevyeHns BecnpenaTCTBEHHOrO JOCTYNa MHBANWAOB B MOMELLEHMS
N K ycnyram, ¢ y4eTOM OrpaHuyYeHumn UX XXU3HeaeaTebHOCTY;

- gybnupoBaHme HeobxoaMmoW AOnsi WHBANUAOB 3BYKOBOW W 3pUTESTbHON
MHopMaLnK, a Takke Haanucemn, 3HakoB U MHOW TEKCTOBOM U rpacomnyeckon nHgopmauum
3HaKamu, BbIMOSTHEHHbIMU peribeHO-TOYEYHbIM WpndToM bpanns;

- Jonyck cypgonepesoaynka u TudriocypaonepeBoaymka;

- ponyck cobaku-npoBOAHUKA MPU HanNUuMM OOKYMEHTa, MOATBEepXAalLero ee
cneunanbHoe oby4yeHue M BbligaHHOro No popme M B Nopsaake, KOTopble onpeaenstTcs
demepanbHbIM - OpraHOM  UCMONHUTESNTbHOW BMNacTu, OCYLECTBASAWNM  (PYyHKUMM NO
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BblpaboTke W peanu3auuMmM rocygapCTBEHHOW MOMUTUKA U HOPMAaTUBHO-MPaBOBOMY
perynupoBaHuio B cdpepe coumnanbHOM 3aLlmTbl HAceNeHns;

- nNpefocTaBneHne npu HeobXxoaUMOCTM YCryrM Mo MecTy XUTeNnbCTBa MHBanuaa
NN B ANCTAHUNOHHOM PEXUME;

- OKasaHue cneumanuctamm MWHOM HeobxoaMMOM MOMOWM UWHBanNuMgam B
npeogoneHnn GapbepoB, NPEnATCTBYIOWMX MOSTYYEHUIO UMW YCIyr HapaBHE C OpYruMu
nmyamu.

2.14. lNokasaTtensaMmmn OOCTYNHOCTU M KavyeCTBa MYHULMMNANbHOM YCNyrn SBRASOTCH
npefocTaBneHne  MyHMUMnanbHOWM  ycryru WU OCYLLeCTBNEeHMe  OTAenbHbIX
aoMWHUCTPATMBHBLIX nNpoueayp B 3MEeKTPOHHOM dopMme, MornyvyeHne 3asBuTenem
WHpopMaLMM O XxoAde npeaocTaBfAeHNs MyHUUMNAnbHOW YCRyru C  UCNOSib30BaHUEM
cpeactB TenedoOHHOW CBSA3W, 3MEKTPOHHOIO WMH(OPMMPOBAHUSA, COOMOOEHME CPOKOB
NpefocTaBneHns MyHUUMNanbHON ycnyru, OTCYTCTBUE Xarnob M nNpeTeH3un CO CTOPOHbI
3aaBuTENs, a Takke cydebHbiX aKTOB O MPU3HAHWW HE3aKOHHbIMW peLlueHu, OeNCTBUN
(6e3nencTBnd) ynosTHOMOYEHHOIO opraHa v AOSMKHOCTHbLIX NNL, YNOAIHOMOYEHHOro opraHa.

2.15. OcobGeHHOCTM OCYyLLEeCTBIEHUA OTAENMbHbIX aAMUHUCTPATUBHBLIX Npoueayp B
9NEKTPOHHON opMe U NpefocTaBneHns  MyHuuMnansHoW ycnyrm  4depes MOL
yCTaHOBIeHbl B pa3gene 3 HacToAWero agMMHNUCTPaTUBHOIO pernamMeHTa.

3. CocTtaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMMHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUS, B TOM Yncrie 0COGEHHOCTHU
BbINOJIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU hopMe, a TaKxke
0COBGEHHOCTU BbINOSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MOL|

lMpepoctaBneHne MyHUUMNANbHOW YyCnyrm BKMoYaeT B ceba cnegyowme
aAMUHUCTPATUBHbIE NpoLenypbl:

1) npuem u perncTpaumst 3adBrneHus, B TOM Yucre, NoCTynNmMBLLEro B 3N1EKTPOHHOWN
dopMe 1 npunaraembix K HEMy LOKYMEHTOB MO0 OTKa3 B NpUeMe 3asiBIIEHNS;

2) hopmMupoBaHMe W HanpasBfieHME MEXBEeLOMCTBEHHbIX 3arnpocoB [OOKYMEHTOB
(nHpbopmaumn), HeobxoanMbIX ANt PACCMOTPEHUS 3aSBNEHUS;

3) paccMOTpeHWe 3aaBneHunst, NPUHATUE peLleHns N0 UTOraM pacCMOTPEHMS.

3.1. Mpuem 1 perncrpauma 3aaBneHus, B TOM Yncne, NOCTYNUBLLErO B 3M1EKTPOHHOM
dopMe 1 npunaraembix K HeMy JOKYMEHTOB b0 0TKa3 B NpUemMe 3asBIieHUS.

3.1.1. OcHoBaHMeM [fna Havana agMUHUCTPATUBHOM npoueaypbl SABNAeTcs
NOCTYyNfieHNe B YNOSIHOMOYEHHbIA OpraH 3asiBfieHUst U npunaraembiX K HeMy OOKYMEHTOB,
NpeayCMOTPEHHbIX NMYHKTOM 2.6.1 HACTOSALLEro agMUHUCTPATUBHOIO perfiameHTa Ha JIMYHOM
npueme, yepes M®LI, NOYTOBbIM OoTnpaBfieHneM,
B 3IIEKTPOHHOM hOpMe UK C ucnosib3oBaHneMm EOMHOro noprana rocygapCTBEHHbIX U
MYHUUUNANbHBIX YCAYT.

B cnyyae nony4yeHus 3asBneHuns coTpyaHukom MOL| nv obecneumsaeTtca npnem u
nepefaya OaHHOro 3asBneHust B agMUHUCTpauunio ONeHbeBCKOro CEeNbCKOro NnoceneHus
[y6oBckoro MyHuUMNanbHOro panoHa Bonrorpagckon ob6bnactm He no3gHee AHS,
cnepytoulero 3a gHem ero npuema 8 ML,

3.1.2. lprvem 3aaBneHna M npunaraemblx K Hemy [OOKYMEHTOB OCYyLlecTBnseT
AOJDKHOCTHOE MU0  YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npefocTaBneHne
MYHULMNANbHOW YCIyri.

3.1.3. lpn nuyHom obpaweHnn 3aasutens nmMbo MOCTYNMAeHUn 3asBneHus
MO noyTe [OOSMKHOCTHOE IMUO  YMNOSIHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUmMnanbHON ycrnyri, NpoBepsieT KOMMMAEKTHOCTb NpeLCTaBNeHHOoro B
COOTBETCTBUM C NYHKTOM 2.6.1 HacTosALWeEro agMMHUCTPATMBHOINO perfiameHTa naketa
AOKYMEHTOB.

B cnyyae ecnu 3asButenem He npeacraBneHbl, MO0 NpeacTtaBneHbl HE B MOMHOM
obbemMe [OOKyMEHTbl, YyKasaHHble B MyHKTe 2.6.1 HacTodAwero aaMUHUCTPaTUBHOIO
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pernameHTa, [JOSDKHOCTHOE §WUO  YNOSTHOMOYEHHOro opraHa, OTBEeTCTBEHHOe 3a
npegocTaBneHne  MyHUUMNAnNbHOM  YCNyru, BpyYaeT (HanpasnseT) 3adABuTEnto
MOTMBMPOBAHHOE MUCbMO OO OTKase B MpuMeme AOKYMEHTOB C yKa3aHMEM OCHOBaHWN
OoTKasa 1 pasbsCHEHMEM BO3MOXHOCTN 06paTUTbCs 3a NpefoCTaBneHneM MyHULUMNanbHON
yCnyru nocne ycTpaHeHusi COOTBETCTBYHOLLMX HEAOCTaTKOB.

3.1.4. Tlpn noctynneHun 3asBrieHUs B ANEKTPOHHOW (popmMe OOSMKHOCTHOE NULO
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpeAoCcTaBfeHne MyHMUMnansHOM yenyru, B
TeyeHne 1 paboyero OHA C MOMEHTa ero perMcTpauum NpoBOAMT npouenypy NpoBepKu
OENCTBUTENBbHOCTU  KBanUUUUPOBAHHOM  MNOAMUCKU, C  WCMNOSIb30BaHMEM  KOTOPOW
noanMcaHo 3asiBneHwe (NakeT OfeKTPOHHbIX JOKYMEHTOB) O NpeaocTaBreHumn
MYHUUMNANbHOM  yCnyru, npegycmaTpuBalollyo NpoBepKy CcobniogeHns  yCrioBuM,
yKasaHHbIX B cTaTbe 11 depeparnbHoro 3aKoHa oT 06.04.2011
Ne 63-®3 "O6 anekTpoHHOW nognucn”.

B cnyyae ecnn B pesynbTate NpoBepkM KBanuduumpoBaHHoW nognucu byaer
BbISIBIIEHO HecobmnaeHMe YCTaHOBIIEHHbIX YCNOBUN MPU3HAHUSA ee OeNCTBUTENBHOCTH,
YNOMHOMOYEHHbIN OpraH B TeYyeHWe Tpex OHEW CO OHA 3aBepLueHUdA NPOBeEeHUsl Takowm
NPOBEPKM MNPUHMMAET pelleHne 0O oTka3e B NpuUeMe K pacCMOTPEHMUIO 3asiBfIEHUS U
HanpaBnseT 3asBUTEN0 yBeoOMSeHWe 06 3TOM B 3MEKTPOHHOW (hopMe C YyKa3aHWeM
nyHKTOB cTatbm 11 depepanvHoro 3akoHa oT 06.04.2011 Ne 63-d3 "O6 aneKkTpoHHON
noanmMcn”, KoTopble NOCAYXXUIIM OCHOBaHMEM AN NPUHATUS yKasaHHOro pelueHus. Takoe
yBeJOMSMeHMe  NoANUCbIBaeTCa  KBaNUUUMPOBAHHOM  MOAMUCBIO  PYKOBOAUTENS
YNOMIHOMOYEHHOMO OpraHa WU YNOfTHOMOYEHHON0 WM AOSMKHOCTHOIO  nuua U
HanpaBnseTcsl N0 agpecy ANEeKTPOHHOW MOYThl 3asiBUTENs MO0 B ero fMYHbIM KabuHET B
denepanbHOM  rocygapCTBeHHOM  MHGOpMauuoHHoW  cucteme "EavHbI nopTtan
rocyAapCTBEHHbIX 1 MyHULUMNAMNbHBLIX YCryr (PYHKUMRA)".

3.1.5. Tlpn oOTCyTCTBUM OCHOBaHUM [ONA OTKasza B rpuvemMe [JOKYMEHTOB,
YCTaHOBMEHHbIX NYHKTOM 2.8 HacTosLWero agMMHUCTPaATUBHOIO perfnameHTa, AOMKHOCTHOe
AMLO YNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHOEe 3a MpeaocTaBrieHVe MyHULMNanbHOM
ycnyru, NpUHUMaeT U PerucTpupyeT 3asiBfieHne ¢ npunaraemMbiMn K HeMy JOKYMEHTaMW.

3.1.6. [JOmMKHOCTHOE NULO YMNOSTHOMOYEHHOIO OpraHa, NpuHMMmatoLllee 3adBneHue,
3aBepsieT Takke KOnuu AOKYMEHTOB, NPeACTaBleHHbIX 3adBUTENEM B MOANTUHHUKE.

3.1.7. lNonyyeHune 3asBrieHNs N nNpunaraemblx K HEMy JOKYMEHTOB NoATBepXKaaeTcs
YNOSIHOMOYEHHBbIM OpraHoM MyTeM BblgayYn (HanpaBfeHWsa) 3asiBUTEN0 pacnuckm B
NOony4YeHUn AOKYMEHTOB.

[MonyyeHue 3asBneHus B oopme 3MEeKTPOHHOrO AOKYMEHTa U npunaraembiX K Hemy
OOKYMEHTOB MOATBEPXAaeTCs  YMNOMHOMOYEHHbIM  OpraHomM nyTeM HanpaBneHus
3a8BUTENIO YBEOOMIIEHMUS, CoAepXKallero BXOASLWMIA PErMCTPaLMOHHbBIN HOMEpP 3asBreHns,
AaTy nonyvYeHust YNosITHOMOYEHHbIM OpraHOM YKa3aHHOro 3asiBNEeHWs 1 npunaraemblx K
HeMy JOKYMEHTOB, a TakKe nepevyeHb HaumMeHoBaHu1 hannos, NpeacTaBNeHHbIX B (hopme
3NEKTPOHHbIX JOKYMEHTOB, C yKazaHneM nx obbema (ganee - ygeoOMeHNe O NosyYeHun
3aaBneHns).

3.1.8. MakcumanbHbIA CPOK UCMOMHEHNA agMUHUCTPaTUBHOM npouenypbi:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- NpW NOCTYNNEHUMN 3asiBIIEHNSA N JOKYMEHTOB Mo no4vte unu yeped MOL| — He Gonee
3 OHeN co AHA NOCTYNMEHNSA B YNOSTHOMOYEHHbIN OpraH;

- NpW NOCTYNNEHUN 3asiBIIEHNS B 3NIEKTPOHHOM cbopme — 1 pabounii aeHb;

- BpydeHue  (HanpaereHue)  MOTMBMPOBAHHOIO  nucbma 06  oOTKase
B npueme [OOKYMEHTOB B Clnyyae, ecnu 3asiBUTeNnemM He npeacraBrieHbl, nmbo
npeacTaBfeHbl He B NOSTHOM 06beMe AOKYMEHThI, Yka3aHHble B MyHKTe 2.6.1 HacToswero
aAMWHUCTPATUBHOIO pernamMeHTa, BbINOMHATCA B AeHb MOCTYNMEHUs 3asiBMieHus W
npunaraemblx K HeMy JOKYMEHTOB.

YBegomneHve 06 oOTka3e B MpuMeMe K pPacCMOTPEHUIO 3asiBfieHUs, B Clny4yae
BbISIBIIEHUS1 B XOA4e MPOBEPKM KBaNMPUUMPOBAHHOW NoANUCK 3asiBUTENS HecobnoaeHus



consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E3B091AC632F502F77E0E3DD8F195EB1B53B1CE58D9EF8DC8o2N
consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO

11
YCTaHOBJMEHHbIX YCMOBUN NPU3HaHUS ee AENCTBUTENbHOCTU HanpaBrisieTca B TeyeHue 3
OHEen Co OHA 3aBepLUEHUs NPOBEAEHNA TaKoW NMPOBEPKN.

3.1.9. Pe3ynbTaToOM UCMNOMHEHUS aAMUHUCTPATUBHOWN Npoueaypbl ABNSeTCs npuem
N pernctpaumnsa 3asiBneHns nubo HanpasneHue yBeaomrieHus o6 oTkase B npuveme K
pPacCMOTPEHUIO 3asBMNEHUs, MOCTYNUBLLUEIO B 9fIEKTPOHHOM BMAE, MO OCHOBAHUAM,
YCTaHOBMEHHbIM MYHKTOM 2.8 HacTOALEro agMUHUCTPATUBHOIO perfnameHTa.

3.2. dopmupoBaHue U HanpaBneHne MeXBEeJOMCTBEHHbLIX 3anpOCOB [JOKYMEHTOB
(MHdopMaumm), He06X0AMMbIX AN PACCMOTPEHNSA 3adBAEHUS.

3.2.1. OcHoBaHveM AN Hayana  agMWHUCTPATMBHOM  npoueaypbl  No
opMMpoBaHME M HaMpaBfieHUs  MEXBEOOMCTBEHHbIX  3anpoOCOB  [LOKYMEHTOB
(MHpopmaumn), HeobxoaANMbIX A4S PACCMOTPEHNSA 3adBNEHUS.

B cnyyae ecnu 3aaBuTeneM CaMOCTOATENbHO MNpeAcTaBfeHbl BCE [OOKYMEHTbI,
HeobxoauMble ANs NPedoCTaBfeHUs MYHUUMNANbHOM YCRyrM UM B PacrnopsikeHuu
YNOfIHOMOYEHHOTO OpraHa WuMeeTcs BCA  MHOpMauus, Heobxoaumasa ana ee
npenocTaBneHns, AOSMKHOCTHOE 5nUOo  YNOSTHOMOYEHHOrO oOpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUMNAnbHOW YCNyr, nNepexoauT K MWCMOMHEHUIO  criefytoLlen
aAMUHUCTPATUBHOW nNpouenypbl, MNpeayCMOTPEHHOM HaCTOAWMM  aAMUHUCTPATUBHbBIM
pernameHToMm.

3.2.2. Ecnn pokymeHTbl (MHGOpMauus), NpeaycMOTPeHHble MyHKTOM 2.6.2
HacToALero aaAMUHUCTPATUBHOIO perfaMmeHTa, KOTopble 3asiBUTENb BrpaBe nNpeactaBuTb
MO COOCTBEHHOW WHWUMATMBE, He Oblnn  npeactaBfeHbl  3asiBUTENEM  Unu
YNOfIHOMOYEHHOMY OpraHy And npeaocTaBneHna MyHUUMNanbHOW ycnyru Heobxoguma
AonosiHuTenbHas  MHgopmaums, AOOSMKHOCTHOE  NUUO  YNOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a NpeaoCTaBfneHne MyHUUMNanbHOW YCIyrn, roTOBUT W HanpasnseT
MEeXBEeAOMCTBEHHbIE 3amnpoChl B OpraHbl, B pacrnopsiKeHUN KOTOPbIX HAXOAATCA YKa3aHHble
AOKYMEHTbI 1 HbopMaLms.

3.2.3. MakcumarnbHbIi CPOK WCMOMHEHUS aAMUHUCTPATUBHOW npouenypbl - 3
paboymx OHSA CO OHSA OKOHYaHWUS NpuemMa AOKYMEHTOB U pernctpaumm 3asBneHus.

3.2.4. PesynbtatoM MWCMNOSIHEHMS aAMUHUCTPATMBHOM Mpouenypbl  ABNdeTcs
dopMMpoBaHME M HanpaBfieHWe  MEeXBEOOMCTBEHHbIX  3arnpoOCOB  [JOKYMEHTOB
(MHpopmaumn), HeobxoANMbIX AS1S1 PACCMOTPEHNSA 3adBNEHUS.

3.3. PaccmoTpeHuve 3asBreHns, NPpUHATUE peLleHNd N0 NToraMm PacCMOTPEHUS.

3.3.1. OcHoBaHMeM [nsi Hayana BbINOSIHEHUA aAMUHUCTPATMBHOMW npoueaypbl
ABNAETCA NONyyYeHne JOMMKHOCTHBIM NILOM YNONIHOMOYEHHOrO OpraHa, OTBETCTBEHHbLIM 3a
npegocTtaBneHne  MyHUUMNanbHOW  yCcnyri, BCeX  AOKYMEHTOB  (MHdopmauumn),
HeobxoaMMbIX ANa NpeaoCTaBNeHNa MyHULMNANbHOW YCyTri.

3.3.2. [JO/MKHOCTHOE nUUO  YMNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHULMNanbHON yCryrn paccMmaTpuBaeT npeacTaBieHHble JOKYMEHTbI U
noaroTaBnMBaeT NPOEKT NMCbMa, coaepKallero nHpopmaumto 06 obbekTax HeBUXKUMOro
MMYyLLECTBa, HaXOASALWErocss B MyHUUUnNanbHOM COGCTBEHHOCTU M NpefHa3Ha4YeHHoro Ang
choaun B apeHay, 0e3Bo3Me3gHOE MNoMb30BaHWE, a Takke obbekTax, noanexawmx
npvBaTU3auuu.

3.3.3. lpoekT nucbma, cogepXxawurm UHGopMauuio o6 obbekTax HeaBMKUMOro
MMYyLLECTBa, Haxodsaweroca B MyHUUUNansHoM cobcTBeHHOCTU_OneHbeBCKOro CenbCKOro
noceneHna [lyboBckoro MyHuuumnanbHoro panoHa Bonrorpagckon obrnactm  u
npegHasHayYeHHoOro Ana cgadv B apeHny, ©e3Bo3me3gHoe MoNb30BaHWEe, a Takke
obbekTax, noanexawmx npuBaTMsauuun, npeacTaBnseTcs OOSMKHOCTHBIM — JIMLIOM
YNOTHOMOYEHHOrO OpraHa, OTBETCTBEHHbLIM 3a MPeAoCTaBeHne MyHULMNANbHOW YCyri,
Ha MNOAMUCb PYKOBOAUTESKO YMOMAHOMOYEHHOro oOpraHa WM YNOAHOMOYEHHOMY WM
AOJDKHOCTHOMY NnLly.

3.3.4. PykoBogutenb YMNOfIHOMOYEHHOrO oOpraHa WAM YMNOfIHOMOYEHHOE UM
AOSDKHOCTHOE NMLO, PacCMOTPEB MOSyYEHHble [OOKYMEHTbl, B Cry4ae OTCYTCTBUSA
3aMevyaHui NognucbiBaeT COOTBETCTBYHOLLEE MUCLMO.
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3.3.5. [llognucaHHoe  NUCbMO  perncTpupyeTcss  AOSDKHOCTHbIM  JIMLOM,
YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbLIM 3a MPeAoCTaBeHne MyHULMNANbHOW YCNyri,
B YCT@HOBMEHHOM MOpsiaKe.

3.3.6. NMncbMO yNONMHOMOYEHHOIO OpraHa BblAaeTcsa 3adaBUTENO NOA pacnucky nnbo
HanpaBnseTcs emy OO/PKHOCTHOM  JIMLOM, OTBETCTBEHHbIM 3a npefocTaBfieHne
MYHULUMNANbHOW YCNyryn, yKasaHHbIM B 3asiBNEHNN CNocoboMm:

- NOCPeACTBOM MOYTOBOro OTNpaBsieHus (No agpecy, ykasaHHOMY B 3adBNEHUN);

- B BMOE I3NEKTPOHHOrO [AOKYMEHTa, pa3MeLleHHOro Ha oduuManbHOM canTe,
CCblfIka Ha KOTOPbIN HanpaenseTcsa YNOfHOMOYEHHbIM OpraHOM 3asiBUTEN0 NOCPeACTBOM
ANIEKTPOHHOM MOYThI;

- B BUAE 3NEKTPOHHOrO AOKYMEHTA, KOTOpPbIA HanpaenseTcs YNoSTHOMOYEHHbIM
OpraHoMm 3asBUTEN0 NOCPEACTBOM 3f1EKTPOHHOWN MOYTbI.

B cny4yae npeactasneHus 3assneHus vyepes MOL| nucemo Hanpaengetca B ML
AN ero nepegayun 3asaBuTENO, €CNIN UM HE YKa3aH MHOW Ccnocob ero NonyyYeHums.

3.3.7. MakcmmarbHbIN CPOK UCNOSTHEHUST agMUHUCTPATUBHOM npoueaypbl - 30 gHen
C MOMEHTa Mony4vyeHnst 4OMKHOCTHBIM JIULIOM YMOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM
3a npegocTaBrieHe MyHULUNanbHOW YCryrn, BCexX JOKYMEHTOB (MHopmaumn).

3.3.8. Pe3ynbTaTtoM UCMOMHEHNA aMUHUCTPATMBHOM NnpoLueaypbl SABMSeTCA:

- NpeacTaBneHne NnnucbMa, cogepxatliero tHdopmauuno o6 ob6bekTax HeABMKMMOro
MMyLLEeCTBa, Haxodsaweroca B MyHUUunansHoM cobcTBeHHOCTU OneHbEBCKOro CEeribCKOro
noceneHna [lyboBckoro MyHuuunanbHoro panoHa Bonrorpagckon obrnactm  u
npeAHasHayYeHHoOro Ana cgadv B apeHny, ©e3Bo3me3gHoe MnoNnb30BaHWEe, a Takke
obbekTax, nognexaiimx npmeaTmsaumn.
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IIpunoxenue 1

I'maBe OmeHBEBCKOTO CEITHCKOTO IMOCEICHHS
Jly60BCKOTO MyHHIIMTIAIEHOTO palioHa
Bosnrorpazckoii obnactu

3ASBJIEHUE

Mpowy Bac npegoctaBmTb MHGOpMauuto 06 o6bekTax HeABMXKUMOIO
UMYyLLIECTBA, HaxoasLwerocst B MyHuumnansHomn cobctBeHHOCTM OneHbeBCKOro
cenbckoro noceneHunsa [JyboBckoro MyHMUMnanbHOro pamnoHa Bonrorpagckon
obnactu n npegHa3Ha4YeHHoro ANy cgayv B apeHay, 6e3so3mesgHoe nonb3oBaHve, a
Takke obbekTax, noanexalwmx npusaTmsaLmm.

(HyXHOE TTOTICPKHYTH)
O cebe coob1aro
damunus
Nwmst
OTtuecTBO
JIOKyMeHT, y1OCTOBEPSIIOLINI JTUYHOCTh

CaeneHus o perucTpanuu

[TouToBHIit anpec

Ceenennst 00 00bEKTe HEIBIKAMOTO UMYIIIECTBA, TPETHA3HAYCHHOTO IS CAaYH B apeHAy, HHPOpMANHS IO

KOTOpPOMY 3arpalinBaeTcs
Lenb mony4eHus nHGopmManuu

Wudopmanuto cieayer: BbIAATh HA PYKH; HANpPaBUTh MO IIOYTE
(Hy)XHOE TTOTIEPKHYTH)

Takke noaTBepkaaro CBOe cornacue, a Takke corrnacue npeacraBnsaemMoro
MHO nNuua, Ha 06paboTKy NepcoHarnbHbIX AaHHbIX (COOp, cucTemMaTU3aumio,
HakonneHne, xpaHeHne, yTouHeHne (06HOBNEHNE, N3MEHEHME), UCMONb30BaHME,
pacnpocTpaHeHue (B TOM Yncrne nepegadvy), obesnnymsaHmne, 6rokmpoBaHme,
YHUUTOXEHNE NepCoHanbHbIX AaHHbIX, @ TAKKe UHbIX 4ENCTBUN, HEOOXOAMMBIX O11s
06paboTKmn NnepcoHarnbHbIX AaHHbLIX B paMKkax NpeaoCcTaBreHNss opraHamu,
OCYLLECTBNAOLLMMN FOCYAAPCTBEHHYIO PErMCTPaUMIO NpaB Ha HEABMXXMMOE
NMYLLLECTBO M CLESIOK C HUM, B COOTBETCTBUMN C 3aKoHOA4ATeNbCTBOM Poccumnckom
depepaumm rocygapCTBEHHbIX YCNyr), B TOM YMCEe B aBTOMaTU3NPOBaHHOM peXuMe,
BKIOYast MPUHATUE PELLIEHNI HA X OCHOBE OPraHOM, OCYLLIECTBIISOLLMM
roCyAapCTBEHHYIO PErMCTpaLmio NpaB Ha HEOBMKNMMOE UMYLLIECTBO M COENOK C HUM,
B LieNiAX NpeaocTaBreHns rocyaapCTBEHHON YCIyIn.

(aucno, mecsi, Tox) (TM4Has TOANHCH 3asIBUTEIS)
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