NMOCTAHOBINEHUE
AamMuHucTpauum OneHbLeBCKOro CenbCKoro noceneHus

ﬂxGOchwﬁ MxHVILl,Vll'Iaanblﬁ Eaﬁou Bonroreancxaﬂ obnactb

Ot 21 pekabpa 2022 r Ne 69

06 yTBepxaeHUn AQMUHUCTPATUBHOIO perfiaMmeHTa npeaocTaBneHus
MyHUUMNansbHon ycnyru «MpuHATUE AOKYMEHTOB, a TaKke Bbl4a4ya pelueHun o
nepeBofe unu o6 oTkase B NepeBoOAEe XXUITOro NOMEeLLUEHUS B HEXUIT0e unm
HEeXWJI0ro NoOMeLLEeHUA B XXUIoe NoMeLleHue»

B cootBetctBUM C¢ PepepanbHbiM 3akoHOM oT 27.07.2010 r Ne 210-®3 « O6
opraHusauum  nNpeaocTaBNeHNs  roCyJapCTBEHHbIX W MYHUUMMANbHbLIX  YCNyr»,
MoctaHoBneHuem Mpasutenbctea PP ot 11.11.2005 r Ne 679 « O nopsiake pa3paboTku u
yTBEPXAEHUS aOMUHUCTPATUBHbBIX PernaMmeHToB UCMONHEHNS rocy4apCTBEHHbIX (OYHKLMM
(npepocTaBneHnsa rocyaapCcTBeHHbIX ycnyr)"

NOCTAHOBNAIO:

1. YTBEpaAnTb aAMUHUCTPATUBHBLIN perfiameHT npefoCcTaBNeHns MyHULMNansHoOm
ycnyrn «MpuHATUE OOKYMEHTOB, a Takke Bbldaya pelleHui o nepesoae nnun ob otkase B
nepeBoe XMUNoro NOMeLLEHNSA B HEXUITOE UM HEXMIOMo NOMELLEHNS B XXnUoe
nomeLLeHne»» B HOBOW pedaKLmn COrnacHo NpunoXeHus;

2. T[pusHaTb yTpatmBwum cuny lloctaHosneHne agmmHucTpaumm OneHbeBCKOro
cenbckoro noceneHna ot 29.10.2018 r Ne 75 «O6 yTtBepxaeHun ALMUHUCTPATUBHOIO
perrnameHTa npegocTaBrieHns MyHUuunaneHon ycnyrn «lpuHaTne OOKYMEHTOB, a Takke
Bblaya pelueHui o nepesoe unv o6 oTkase B NepeBOE XUMOro NOMELLEHUS B HEXUIToe
NI HEXUIOro NOMELLIEHNSA B XuUnoe nomelyeHme» ( ¢ n3aMeHeHusiMn rnoctaHoBneHus Ne
59 o1 12.08.2019 1, Ne 79 ot 16.12.2019 r).

3.HacTosuiee noctaHoBNEHNe NoANEXUT opuLmanbHOMy 0GHapPO4OBaHMIO.

4.lNocTaHoBNeHWe BCTynaeT B CUMY C MOMEHTa ero NoAnMCaHus.

5. KoHTpornb 3a NCNONMHEHNEM HACTOSALLIErO NOCTaHOBEHUSA OCTaBNA 3a COOON.

maBa OneHbeBCKOro
CeJSIbCKOro nocesieHns: A.lN.Cyu4kos



YTBepXaeH NOCTaHOBEHNEM
agmuHucTpauum OneHbeBCKOro
CenbCcKoro noceneHns

oT 21 pekabpsa 2022 r Ne 69

ALOMMWHUCTPATUBHBLIW pernameHT NpeaocTaBrieHUs MyHMLMNaNLHOW ycnyru
«MpuHATHME OOKYMEHTOB, a TakXke Bblgava peLlleHUn o nepeBoae unum ob oTkase B
nepeBoOAe XUIOro NOMeLLEeHUsI B HEXUIOE UMW HEXMUITOro NoMeLLeHUs1 B XXuroe
nomeLyeHue»

1. O6LWwme nonoxeHus

1.1. MNMpegmeT perynupoBaHus

Hacroawmn aAMUHNCTPATUBHbLIN pernameHT ycTaHaBnmeaeT nopsiaokK
npeaocTaBneHnsa MyHuumnanbHon ycnyrm «lpuHATME [OKYMEHTOB, a Takke Bblaaya
pelleHnn o nepesode unn ob oTkase B nepeBofe XWUMOro NoOMeLLEHUs B HEXunoe unu
HEXWNOro MNOMELLEHNA B XXUIoe MNOMeLWeHue» (ganee — MyHuuunanbHas ycnyra) u
cTaHO4apT NpefocTaBfieHUs MyHUMUMMAaNbHOW yCryri, B TOM Yucne onpenensieT Cpoku u
nocrnegosaTesibHOCTb aAMUHUCTPATUBHBIX npoueayp npwm npeaocTaBneHnm
MyHUUMNaneHOW ycnyrn agMuHucTpaumen  OneHbeBCKOro  CenbCKoro  MnocefneHus
[y6oBCcKOro MyHMumMnanbHoOro pavioHa Bonrorpaackon obnacru.

1.2. 3aaBuTensMn Ha NofnyyeHne MyHULMNanbHOW YCyrn SBRs0TCA COOCTBEHHUKM
NMOMELLEHNI NN YNONHOMOYEHHbIE UMM fnLa.

1.3. Topsgok nHopMMpoBaHUS 3asBuUTeNnen O NpeaocTaBfieHUn MyHUUMNanbHOM
ycnyru

1.3.1. CBegeHnsa 0 MecTe HaxoXOEHWs, KOHTaKTHbIX TenedoHax n rpaduke paboTbl
aaMuHucTpauun OneHbEeBCKOro CeribCKOro MnocerneHus, opraHus3auuin, y4acTByHOLMX B
npeaocTaBneHNN MyHUUMMNANbHOW YCNyrM, MHOrogyHKUMOHANbLHOro LeHTpa (ganee —
MoLl):

Bonrorpagckas obnactb, [lyboBckuii panoH, c. OneHbe, yn. LleHTpanbHas,34.

Appec anekTpoHHon noytel: adm7-41-33@yandex.ru . TenedoH: 8(84458) 7-41-
33%

dakc: 8(84458) 7-41-33.

'paduk npnema nocetTntTenen:

- NnoHeaenbHUK-NaTHMUa — ¢ 8-00 4. go 16-00 v.

- nepepsbiB Ha 06ef — ¢ 12-00 4. go 13-00 u.

- BbIXOOHbIE AHU — cy660Ta, BOCKpPECEHBbE.

MHbopmaums 0 mecTe HaxoxaeHus u rpaduke paboTbl, KOHTAKTHbIX TenegoHax 1
rpacdouke pabotbl MOLL:

CBefieHVst 0 MeCcTe HaxoXaeHUs, KOHTaKTHbIX TenedoHax n rpacduke paboTbl
Hy6osckoro cdomnumana NKY BO «M®Lly» (nanee — MOL):

404002 r. [y6oska yn. MockoBckas, 5 Bonrorpaackaa obnactb; TenedoH/dakc
MoLl:  8/84458/3-23-00 odmumanbHoro camta MOLU B MHGPOPMAULMOHHO-
TEeNeKOMMYHUKaLUMOHHOMW ceTn «WHTepHeT» (oanee — calT B ceTn WMHTepHeT MOLI):
mfc071@volganet. Mpadumk npegocTtaBneHus MYHUUMNANbHOM ycnyru:
noHegenbHuK — naTHUUa ¢ 9.00 4 go 18.00 4, cyb6oTta - ¢ 9.00 4y go 15.00 .

MHdopmaumio 0 MecToHaxoxaeHun u rpadmkax pabotel MOLL Takke MOXHO
Nnosfy4nTb C MCMNOSfIb30BaHWEM rOCyaapCTBEHHOW WMHGOPMAUUMOHHOW cucTemMbl «EAWHBLIN
noptan cetu ueHTpoB n oducos «Mou [dokymeHTbl» (MOPL|) Bonrorpaackon obnactm»
(http://mfc.volganet.ru).

MHdopmaumio 0 MecToHaxoxaeHun u rpadmkax pabotel MOLL Takke MOXHO
Nnosfy4nTb C MCMNOSfIb30BaHWEM rOCyaapCTBEHHOW WMHGOPMAUUMOHHOW cucTemMbl «EAWHBLIN
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nopran cetm ueHTpoB U oducoB «Mou [OKyMeHTbI» (ML) Bonrorpagckon
obnactuy (http://mfc.volganet.ru).

1.3.2. iHbopmaumio o nopsgke npefocTaBrieHnss MyHULUNaribHOW yCryrn 3asBuTerb
MOXeT NOoSyYmnTb:

HenocpeacTBEHHO B agMuHucTpaumm  OneHbEBCKOro  CenbCKOro  MOCEeNeHuns
[dy6oBckoro MyHuuunanbHoro pavoHa Bonrorpagckon obnactu (MHOPMAaUUOHHbIE
CTeHAbl, YCTHOe UWH(OPMUPOBaHME NO TenedoHy, a TakkKe Ha JNUYHOM npueme
MYHUUMNANbHbBIMU cAyXawmMmn agmuHmucTpaumm OneHbeBCKOro CeribCKOro MnocerieHns
[y6oBcKoro MyHuumMnanbHOro pavioHa Bonrorpaackon obnactn);

MO MnoyTe, B TOM YUCIE IMEKTPOHHOW (agpec 3NeKTPOHHOM MoYThl), B Ccriyvyae
NMMCbMEHHOro obpalleHns 3aaBuTens;

B cetm WHTepHeT Ha oduumanbHOM cante agMmuHuctpauum OneHbeBCKOro
cenbckoro nocenenna [yboBckoro MyHuuunanbHOro pawvoHa Bonrorpagckon obnactu
(oneHbe34.pd), B henepanbHOM rocyaapcTBEHHOM MHGOPMaLMOHHOM cucteme «EauHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (pyHkumn)» (www.gosuslugi.ru)
(aanee — EguHbIN NnopTan rocygapCTBEHHbIX U MyHULUMNAMNbHbLIX YCAYr).

2. CTaHAapT npeanocTaBIieHUsA MYHMU,Mna.I'IbHOﬁ ycnyru

2.1. HaummeHoBaHMe MyHuumMnanbHoOW ycnyrn — «[puHATUE OOKYMEHTOB, a TaKXke
Bbl4a4va pelleHnn o nepesoae unm 06 oTkase B NepeBoae XKUIMOro NOMELLEHUS B HEXMNOE
WM HEXNITOrO NMOMELLIEHUS B XXUNOE NoMeLLeHNEY .

2.2. MyHnumnanbHas ycnyra npegocrtaBnsetrcs agmuHucTpauven OneHbeBCKOro
cenbckoro  nocenexHus  [JyboBckoro  MyHuuuMnanbHoOro pavioHa Bonrorpaackomn
obnacTtu(ganee Takke ynorHOMOYEHHbIN OpraH).

2.3. PesynbTaToM npegoctaBneHns MyHULMNanbHON yCnyru SBNaeTcs:

- peleHne O NepeBode XWUIOro MOMELLEHUS B HEXUITOE MOMELLEHME U HEXUNOro
NMOMELLIEHNS B XUI0e nomMelleHne B hopMe yBeAOMIEHMS;

- peweHne o6 OTkase B NEpeBOAE XXUITOrO MOMELLEHUSI B HEXMWIOE MOMELLEHME U
HEXWNOro NOMeLLLEHNS B XUIoe nomMeLlleHne B opMe yBeAOMITEHUS.

2.4. Cpok npegocTaBneHns MyHUUMNanbHON yCnyru.

PeweHnne o nepeBoge wunu o6 oTkale B NepeBOAe MOMELLEHUS MNPUHUMAaETCs
YNONTHOMOYEHHbIM OpPraHOM He Mo3gHee 4YeM 4Yepe3 COpPoK NATb AHEN CO  AHA
npeacTaBneHnsa OOKYMEeHTOB, 00513aHHOCTb MO MpeACTaBfeHUIO KOTOPbIX BO3MIOXEHa Ha
3aaBuTens.

B cnyyae npepncraBneHus 3asiButenem OOKyMeHTOB 4epe3 MOL| cpok npuHATUS
peweHns o nepesoge wmnu o6 oTkase B nepeBode MOMELLEHUS MCUUCISIETCA CO OHSA
nepegaym MOL| gaHHbIX JOKYMEHTOB B YNOSTHOMOYEHHbIA OpraH.

2.5. [MpaBOBbLIMM OCHOBaHUAMW AONsl MNPEeAOCTaBMNEHUA MYHULUUNANbHOM  YCRyru
ABNAOTCA CrneayoLmne HopMmaTUBHbIE NPABOBbLIE aKTbI:

KoHcTuTtyumss Poccuiickon depepauun («Poccuiickas raseta», Ne 7, 21.01.20009,
CobpaHue 3akoHogaTtenbcTBa Poccuinckon ®epepaunn, 26.01.2009, Ne 4, cT1. 445,
«MapnameHTckas razetay, Ne 4, 23 - 29.01.2009);

HKunuwHein kogekc Poccuiickon ®epepaunn («CobpaHue 3akoHogatenbctea POy,
03.01.2005, Ne 1 (yactb 1), ct. 14, «Poccunckaa raseta», Ne 1, 12.01.2005,
«MapnameHnTckas rasetar», Ne 7-8, 15.01.2005;

MpapocTpontenbHbin kopekc Poccuinckon Pepepaumm («Poccuiickas raseta», Ne
290, 30.12.2004, «CobpaHue 3akoHogaTenbctea P®», 03.01.2005, Ne 1 (yactb 1), cT. 16,
«lMapnameHTckasa rasetay, Ne 5-6, 14.01.2005);

depnepanbHbIn 3akoH oT 06.10.2003 Ne 131-03 «0O6 o0b6wmx npuHUMNax
opraHusauum mecTHoro camoynpasneHuss B Poccuinckon ®depepauun» («CobpaHue
3akoHogartenoctBa Poccuinckon ®depepaumny, 06.10.2003, Ne 40, cr. 3822,
«[NapnameHTckaa raseta», Ne 186, 08.10.2003, «Poccuinckas raseta», Ne 202,
08.10.2003);
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®epepaneHbI 3akoH 0T 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBneHns
rocygapCTBeHHbIX U MyHuumnanbHbiX yenyr» (CobpaHue 3akoHogaTenbctBa Poccumnckon
®epepaumm, 02.08.2010, Ne 31, cT. 4179, «Poccuiickas rasetar, Ne 168, 30.07.2010);
depepanbHbin  3akoH oT 06.04.2011 Ne 63-®3 «O6 3neKTpoHHOW noanucu»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccuiickas raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbcTBa Poccunckon degepaumm», 11.04.2011, Ne 15,
cT. 2036);
noctaHosneHne [lpasutensctBa P® ot 10.08.2005 Ne 502 «O6 yTtBEpxaeHUn
dopmbl yBeAOMMEHMS O NepeBofe (O0Tka3e B NEPeBOAE) XKMUMOro (HEXUNOro) nomMmeLeHns
B Hexunoe (kunoe) nomewieHne» («CobpaHne 3akoHogaTenoctea P®», 15.08.2005, Ne
33, ct. 3430, «Poccuiickas raseta», Ne 180, 17.08.2005);
noctaHoeneHune lNpasutensctea Poccuinckon degepaunm ot 28.01.2006 Ne 47 «O6
yTBepXXaeHun [lonoxeHns O nNpuU3HaHUM MOMELLEHUS XUMbIM MOMELLEHNEM, XXUIOro
NMOMELLEHNST HEMNPUrOAHbIM AN NPOXWUBAHWUS, MHOMOKBAapTUPHOrO AOMa aBapUNHbIM U
noanexawum CHOCY WNN PEKOHCTPYKUMK, CaA0BOro OMa XUibiIM AOMOM U XUIIOro AomMa
cagosbiM gomom» («CobpaHue 3akoHogaTenbctBa P®», 06.02.2006, Ne 6, ct. 702,
«Poccuiickas razeta», Ne 28, 10.02.2006);
pacnopsikeHune NpaButensctea Poccuiickon ®egepaunn ot 17.12.2009 Ne
1993-p «O6 yTBEpPXAEHUM CBOAHOrO MepeyvHs nepBooYepenHbIX rOCyOapCTBEHHbIX W
MYHMUMNAnbHbIX YCNyr, NpeaocTaBnsieMblX B 31eKTPOHHOM Buae» («Poccuiickas raserta”,
Ne 247, 23.12.2009, «CobpaHne 3akoHogaTtenoctBa P®», 28.12.2009, Ne 52 (2 4.), cT.
6626);
nocrtaHosrneHue [paButensctBa Poccunckon degepaumm ot 25.06.2012 Ne
634 «O BMaax 9SNEKTPOHHOM MOAMMUCU, WUCNONb30BaHME KOTOPbIX AOrnyckaetca npu
obpaleHnn 3a NonyyYyeHnem rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» («Poccuiickas
razeta», 02 nona 2012 r. Ne 148);
noctaHosnexHne [lpaButenbctBa Poccunckon depepauum ot 25.08.2012
Ne 852 «O6 ytBepxaeHun [lpaBun MCNONb30BaHUA YCUIIEHHOW KBanvduULMpOBaHHOM
9NEKTPOHHOM noanucu npu  obpawleHnn 3a MNONyYEeHWEM TOCYAapCTBEHHbIX WU
MYHMLMNAnNbHbIX YCIYr U O BHECEHMM N3MEHeHUs B [paBuna pa3paboTkn 1 yTBepXaeHUs
aOMUHUCTPATMBHbLIX  pEerfiaMeHTOB  MNpedoCTaBNEeHUs  rOCyJapCTBEHHbIX  yCnyr»
(«Poccunckaa raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHogaTenoctBa POy,
03.09.2012, Ne 36, cT. 4903);
noctaHoeneHune lNpasutensctea Poccuinckon degepaunm ot 25.01.2013 Ne 33 «O6
MCNOMb30BaHMN MNPOCTON 3fIEKTPOHHOW MNOAMNUCU MNPU OKa3aHUM roCyAapCTBEHHbLIX W
MyHuuMnanbHbix ycnyry (OdomuymnanbHbli  UHTEPHET-NopTan npaBoBol  MHAOpMauun
http://www.pravo.gov.ru, 23.11.2018, «CobpaHue 3akoHogatensctea P®», 04.02.2013, Ne
5, c1. 377);
noctaHoBneHue lpasutenbctea Poccuiickon ®epepauyum ot 26.03.2016 Ne 236 «O
TpeboBaHNAX K MpefoCTaBfeHU0 B  3fEKTPOHHOW opMe roCcyaapCTBEHHbIX U
MyHuuMnaneHblx ycnyr»  (OduymnanbHbli  MHTEPHET-NopTan npaBoBON  MHGOpMauum
http://www.pravo.gov.ru, 05.04.2016, «Poccunckas raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHogaTenbcTBa Poccuiickon Pegepaumm», 11.04.2016, Ne 15, cT. 2084);
YctaB OneHbeBCKOro cenbckoro nocenexHnst [yboBCKOro MyHWLUMMNANbHOMoO paroHa
Bonrorpagckon obnactu.
2.6. NcuepnbiBalowmn nepeyeHb OKYMEHTOB, HEOOXOOUMbIX ANsi NpeaocTaBneHns
MYHULMMNANbHOM yCryru
2.6.1. NcuepnbiBaloWwmnin nepeyeHb OOKYMEHTOB, HEOOXOOAUMbIX B COOTBETCTBUM
C  3akoHodaTeNnbHbIMM M WHbIMW  HOPMATUBHBIMW  MPaBOBbIMW  aKTamu
ANs  NpeaoCTaBneHnss  MyHUUMnanbHOW  ycryrk, noanexawmux npencraBneHuto
3a9BUTENSAMU:
- 3asiBfeHne o NepeBoae NoMeLLeHus (aanee — 3asiBreHue);
- TOArOTOBMEHHbIN U  OQOPMIIEHHLIN B YCTAHOBIIEHHOM TMOpPSAKe  MNPOEKT
nepeycTtponctea n (Mnu) nepennaHMpoBKN NepeBoaMMOro nomelleHus (B criydyae, ecnu
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nepeycTponcTso M (unu) nepennaHupoBka TpebyoTca ans obecne4veHns
NCMONb30BaHWs Takoro NOMELLLEHNS B KQYECTBE XXUITOr0 U HEXMIOMO NOMELLEHWS);

- NpaBoOyCTaHaBNMBaKLLMEe LOKYMEHTbI Ha nepeBoaumMoe nomelleHne (NOASIMHHUKA
U1 3acBUOETENbCTBOBAHHbIE B HOTapManbHOM MOpsiAKe KOMuu), B Criydae ecnm npaso Ha
nepeBogMMoe MNoMeLleHne He 3aperucTtpuposaHo B EAMHOM rocydapCTBEHHOM peecTpe
HeaBWXMMOCTN;

- npoTokon obuwero cobpaHuMs COOGCTBEHHWKOB MOMELLEHUA B MHOIMOKBapPTUPHOM
Aome, cofepxawui peweHne o6 Mx cornacum Ha NepeBoq XXWUIOro MnoMelleHus B
HeXurnoe nomMeLLeHue;

- cornacue Kaxgoro COOCTBEHHMKA BCEX [MMOMELUEHUN, NPUMbIKALWMX K
nepeBogMMOMY NMOMELLEHUIO, HA NEPEBOS XXMUIMOro NOMELLEHUS B HEXNIOE NOMELLEHNE.

dopmupoBaHMe 3asiBNIEHNS B 3MEKTPOHHOM (hopMe OCyLLecTBNsSeTCs NocpenCcTBOM
3arnorfHEeHNsA 3reKTPOHHOM POopMbI 3asBreHna Ha EguHoM nopTtane rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr wunv oduumaneHoOM cante agMumHuctpaumm OneHbEBCKOro
cenbckoro nocenexus [y6oBcKkoro MyHMUmnnaneHoro panoHa Bonrorpaackon obnactu 6e3
HeobxoAMMOCTN AONOSNTHUTENBbHOM NOAaYM 3as8BNeHNsa B KaKon-nmbo nHom opme.

2.6.2. NepeyeHb JOKYMEHTOB (CBEAEHMI), KOTOPbIE 3asBUTENb BrpaBe NpeacTaBuUTb
no cobCTBEHHON MHMUMATUBE:

- NpaBoyCTaHaBNuBawLne OOKYMEHTbl Ha NnepeBoAuMOEe MOMeLLeHue, ecrnv rnpaso
Ha NepeBOAUMOE MOMELLEeHNEe 3aperncTpupoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe
HeBWXUMOCTN;

- MfaH NepeBoAUMOro NOMELLEHUS C ero TEXHUYECKMM OnmncaHueMm (B criyyae, ecnm
nepeBoAMMOE MOMELLEHME ABNAETCS XUIbIM, TEXHUYECKUIA NACNOPT TaKoro NOMELLEHWS);

- NO3TaXHbI NNaH oMa, B KOTOPOM HaxoguTCa NepeBoaUMOE NOMeELLEHME.

B cnyyae HenpegctaeBneHus 3asBuTEneM Mo COOGCTBEHHOW  MHWUUMATUBE
BbILLENEPEYNUCNEHHbIX [OOKYMEHTOB OHM nognexaT npeacTtaBieHnio B pamkax
MeXBeJOMCTBEHHOI0 MHAPOPMALMOHHOIO B3aUMOENCTBUS.

2.6.3. 3asBrneHne M JOKYMEHTbI, yKa3aHHble B MNyHKTax 2.6.1, 2.6.2 HacTtoswero
agMWHUCTPATMBHOIO perfnameHTa, MOryT ObiTb NpeacTaBfieHbl 3asBUTENSMW MO UX
BbIOOPY B YMOSMHOMOYEHHbLIN opraH unn MOL nnyHo, nMbo HanpaeneHbl NOCpPeacTBOM
NMOYTOBOW CBA3W Ha BymaXHOM HocuTene, NMBOo nNpeacTaBneHbl B YNOMHOMOYEHHbIW OpraH
B ¢oOpmMe O3feKTPOHHOro AOKyMeHTa C  ucnonb3oBaHMeM EguHoro noptana
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr.-

Konun  OOKYMEHTOB  OOJTKHbI OblTb  3aBepeHbl B  YCT@HOBIIEHHOM
3aKoHOAAaTEeNbLCTBOM MOPSAAKe.

3asaBrneHne B OpMe 3NEeKTPOHHOro [OKYMEeHTa nognucbiBaeTcss No  Bbibopy
3asBuUTENS:

- NPOCTOW 3MEKTPOHHOM NOANUCKHI0 3asiBUTENS (NpeacTaBuTens 3asBuTens);

- ycuneHHon (KBanuuuUPOBaHHOMW, HEKBanMUUMPOBAHHOW) 3NEKTPOHHOWN
noanuckto 3asesuTensa (NpeactaBuTens 3asBuTens).

CeptndumkaT Knova NpPOBEPKM YCUIEHHON HEKBanMULMPOBAHHOW 3NEKTPOHHOM
nognucy OormkeH 6bITb CO340aH M UCMNONb30BaTbCS B MHAPACTPYKType, obecnednsatoLlen
MHPOPMALNOHHO-TEXHOMNOIMYECKoe  B3aMMmodencTBue  MHPOPMAUMOHHBLIX  CUCTEM,
ncnonb3yemblX Ansi NpeaocTaBfeHna rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCIyr B
3NEeKTPOHHOM dopMe, KOTopas co3daeTcs U NpoBepsieTCs C UCMONb30BaHWEM CPeacTB
3MIEKTPOHHOM MOAMNUCK U CPEACTB YOOCTOBEPSAIOLWErO LEHTPa, MMELWMX NoATBEPXKAEHNE
cooTBeTCTBUSA TpeboBaHMAM, YCTaHOBIEHHbIM (beaeparnbHbIM OPraHOM UCMONHUTENbHOWN
Bnactm B obrnactn obecnevyeHnsa 6e3onacHOCTU, a TakkKe MNpW HanuyuuM y Briagenbua
cepTudmKkaTa Krova NpoBepKM Krtoya MPOCTOM 3MEKTPOHHOW NOAMUCK, BblOAHHOMO emy
npw JIM4HOM MNpUeme.

B cnyyae of6paweHua 3asButend C  UCMNOMb30BaHMEM  UH(OPMAaLUNOHHO-
TENEeKOMMYHUKALUMOHHOM ceTun «VIHTEepHeT» K 3asBneHnto B dQopMe 3NeKTPOHHOro
AOKyMeHTa npunaraeTcs Konus [OOKYMeHTa, YOOCTOBEpPSILWEero JIMYHOCTb 3asiBUTESS
(yoocTtoBepsaowWwero  NUYHOCTb  NpeacTaBuUTenst  3asdABUTENs, eCcnv  3asiBNneHue
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npeacrasnaeTca npeacTaBuTenem 3asiBUTENs) B BUAE 3NEKTPOHHoro obpasa
Takoro AOKyMeHTa.

MpencraBneHne paHHOrO OOKYMeHTa He TpebyeTca B cryyae npeacTaBneHus
3asBrneHnss B oOpMe 3rIEeKTPOHHOro [OKYMEHTa MOCPeACTBOM OTMNPaBKM Yepes NUYHbIN
kabuHeT EQNHOro nopTana rocyaapCTBEHHbIX U MyHULMNAIbHbIX YCAYr.

B cnyyae npeacrtaBneHvss 3asiBfieHUs B (POpMeE  3NEKTPOHHOro [AOKYMeHTa
npeacrtaBuTenem  3asiBUTENs, OENCTBYKOLIMM Ha  OCHOBAHUM  OOBEPEHHOCTU,

K 3asiBNEeHUI0 Takke npunaraeTca OOBEPEeHHOCTb B BWAE 3NIEKTPOHHOro obpasa Takoro
AOKYMeEHTa.

2.6.4. 3anpelwaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npeacTtaBneHnss JOKYMEHTOB U MHGOPMaUUM MW OCYLLECTBNEHUA AEUCTBUN,
npeacraBneHne Wnn OCYLLECTBMIEHNE KOTOPbIX He npefycMOTPEHO HOPMaTUBHbIMMU
NPaBoOBbLIMW  aKTaMu, PEryrvpylowmmMmn  OTHOLLEHUS, BO3HMKaKOWMEe B CBA3M C
npegocTaBneHneM MyHUUUNanbHbIX YCAyT;

2) npeAacTaBneHWs [OOKYMEHTOB W MHGOpMauuu, KOTOpble Haxogatrca B
pacrnopsbkeHUn  opraHa,  NPeAoCTaBrsOWEro  MyHUUMMAnbHYH  YCRyry,  MHbIX
rocyaapCTBEHHbIX OpraHos, opraHoBs MECTHOro camoyrnpasneHust nmbo
NnoaBeaOMCTBEHHbIX rocygapCTBEHHbIM opraHam nnm opraHam MECTHOro
camMoynpaBfieHns OpraHu3aunin, y4acTBYKOLIMX B NpeaocTaBfeHnn npeayCcMOTPEHHbIX
yacTbto 1 ctatbn 1 ®eagepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npegocTaBNeHNA roCyAapCTBEHHbIX M MyHUUMNAanbHbIX ycrnyr» (ganee —
®epepanbHbii 3akoH N 210-®3) MyHUUMNanbHbIX ycrnyr, B COOTBETCTBUM C
HOpMaTMBHbIMW  MpaBoBbiIMW  akTamu  Poccunckon  depepaumn, HOpMaTUBHbIMU
npaBoBbIMW akTaMu Bonrorpagckon obnactu, MyHUUunanbHbIMW NPaBOBbIMU akTaMu, 3a
WUCKNIOYEHNEM [OKYMEHTOB, BK/IOYEHHbIX B OMpedernieHHbIn 4YacTbto 6 cTtatbn 7
depepanbHoro 3akoHa Ne 210-O3 nepeyeHb [OOKYMEHTOB. 3asiBUTENnb Brpase
npeacTaBUTb YKasaHHble AOKYMEHTbl M MHOpMauuio B opraHbl, npegocTasndawowme
MyHUUMNanbHbIe yCryri, no cCO6CTBEHHON MHULMATUBE;

3) ocyLwiecTBneHUss OEeNCTBUN, B TOM 4YUCIE COrnacoBaHUN, HeobxoaumbiX AOns
Nosly4YeHMs1 rocy4apCTBEHHbIX U MyHUMUMMNANbHBIX YCAYr U CBSA3aHHbIX C obpalleHnem B
WHblE TrOCYydapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpasrfieHusi, opraHusauumn, 3a
UCKMIOYEHMEM  MOSTYYEHUS  YCIyr WU MOMyYeHUs OOKYMEHTOB U MHGOpMaumu,
npegocTaBnseMbliX B pesynbraTe NpefoCTaBreHnst Takux yCnyr, BKNOYEHHbIX B NepeYveHb
ycnyr, KOTOpble SBNSAKTCA HeobxoguMbiMu M obsi3aTenbHbIMU ONs NpefocTaBreHns
MYHUUMNANbHbIX YCAYT.

4) npeacTtaBneHMst  OOKYMEHTOB M uHopmauum, oTcyTtctBue u  (1nu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb MpW MNepBOHayanbHOM OTKase B Mpueme
AOKYMEHTOB, HeobXoauMbIX AN NpeaocTaBneHus MyHuuunanbHOW ycnyrn, nvbo B
npegocTaBneHn MyHUUMNANbLHOM YCIyry, 3a UCKNIOYEHUEM CrieayoLWmnX Cryyaes:

- uU3MeHeHne TpeboBaHMN HOPMATMBHbLIX TMPaBOBbIX aKTOB, KacaloLNXCs
npegocTaBneHns MyHUUMNaNbHOW YCryru, nocrne nepeBoHayanbHOW nogayun 3asBfieHnsa o
npegocTaBneHN MyHUUMNANbLHOW YCIyru;

- HanuMyue owunboK B 3asiBNEHMM O MPEeAOCTaBMEHUN MYHULMNANbLHOW YCRyrn u
AOKYMEHTax, MOAdaHHbIX 3asdBuTENeM MoCne nepBOHA4YanbHOro oOTkasa B Npueme
AOKYMEHTOB, HeobOXoauMbIX ANs NpeaocTaBneHus MyHUUMnanbHOW ycnyrn, nmbo B
npegoCcTaBNeHNN MyHULUMNANBHOW YCNYrM N HEe BKIIOYEHHbIX B NPEeLCTaBMNEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

- UCTEYEeHNEe cpoKa AENCTBUS OOKYMEHTOB WM U3MEHEHWe WHdopMauuu nocne
nepBoOHa4YanbHOro OTkasa B MpuUEME LOKYMEHTOB, HEOOXOOUMbIX AONsi nNpenoCcTaBneHus
MYHULMNaneHOM ycnyru, nnbo B NpegoCTaBNeHn MyHUUMNANbHON YCIyru;

- BbIFIBMIEHWE [OKYMEHTanbHO MOATBEPXAEHHOro pakta (NpuU3HaKoB) OWINMBOYHOro
UM NPOTUBOMNPABHOIO Aencteus  (6e3gencTBusl)  OOSMKHOCTHOMO  fiMua  opraua,
NpeaoCTaBNALWEro MyHULUNANbHY YCNyry, MyHMUMUNANbHOrO cryxawero, paboTHuKa
MHOroOyHKLMNOHANbHOro LeHTpa, paboTHMKa opraHnsaumm, NpegyCMOTPEHHON YacTbio 1.1
ctratbn 16 PegepanbHoro 3akoHa Ne 210-d3, npu nepBoHavanbHOM OTKase B Npueme
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AOKYMEHTOB, HeobxoaMMbIX ANa nNpefoCTaBNeHns MyHULMMNansHOW YCnyru,
nmbo B nNpefoCTaBNEeHUM MyHUUMNANbHOW yCnyru, O 4YeM B MUCbMEHHOM BuAe 3a
nognucCbld  pyKoBOOUTENHA oOpraHa, nMpedoCTaBrsloWero MyHUUUNanbHY  YCryry,
PYKOBOAUTENS MHOMOYHKLUMOHANBLHOMO LieHTpa Npuv nepBoHayanbHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMMbIX ANns nNpefocTaBfeHusl  MyHUUMnanbHOW  ycrnyru, numbo
PYKOBOAUTENSA OpraHusauuu, npegycMoTpeHHou 4Yactbio 1.1 ctatbnm 16 depgepanbHoro
3akoHa Ne 210-93, yBepomnseTcsa 3asBUTENb, a TakKkKe MNPUHOCATCA WM3BUHEHUSA 3a
AocTtaBrneHHble HeyaobcTBa;

5) npepocTtaBneHnss Ha OymaxHOM HoOcuTene [AOKYMEHTOB W WHopmauuu,
3NEKTPOHHbIE 0Bpasbl KOTOpbIX paHee ObiiM 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepancHoro 3akoHa Ne 210-d3, 3a MCKMOYEHNEM CryvaeB, ecrnu
HaHeceHMe OTMETOK Ha Takme [OKYMEHTbl NiMbo X usbATne aBnseTcss HeobxoouMbIM
ycrioBveMm npenocTtaBneHns rocygapCTBEHHOM UMM MYHULMNANbHOW YCNYrn, U UHbIX
cnyyaes, YCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaAMM.

2.7. OcHoBaHuss pgnsi OTkasa B TMpuveMe [OOKYMEHTOB, HeobxoouMbix ANg
npegocTaBneHns MyHULMNansHOM yCnyru.

3asBuTento HanpasnseTca yBegomsnieHne o6 oTkase B MpuMeMe K pPacCMOTPEHWUIO
3asBreHns B cnyyae, ecnv npu obpalleHnn 3a npenocTaBneHMeM MyHULMNnanbHOM
ycrnyru B 9NeKTPOHHOW popme B pesynbraTe MpoBEpKUM KBannguuuMpoBaHHOM Noanucu
BbISIBIEHO HecobnogeHne ycTaHOBREHHbIX cTaTben 11 depepanbHOro 3akoHa oOT
06.04.2011 Ne 63-9®3 «O6 anekTpoHHON noanucn» (ganee — depepanbHbIn 3akoH Ne 63-
®3) ycnosuin NpusHaHUs ee 4eENCTBUTENBbHOCTN.

2.8. NcuepnbiBatowmmn nepeyeHb  OCHOBaHMM  AOns NPUOCTaHOBIEHNA
npegocTaBneHnst MyHULMNAnNbHOM yCnyrn nnu otkasa B NpeaocTaBfieHnn MyHULUNanbHON
ycnyru.

2.8.1. OcHoBaHus Onsi NPUOCTaHOBIIEHUS MPEeAOCTaBAEHNA MyHULMNANbHOW YCnyrm
OTCYTCTBYIOT.

2.8.2. OTka3z B MNEpeBOOE XWMNOMO MOMELLEHUSI B HEXWUNOE MOMELLEHME Wnun
HEXMIOoro NoMeLLeHus B XXunoe nomMeLLeHne JonyckaeTcs B cnyyasx:

- HENpeacTaBneHnst onpeaeneHHblX B MyHKTe 2.6.1 HacTosWwero agMMHUCTPaATUBHOIO
pernameHTa AOKYMEHTOB, 00A3aHHOCTb MO NPeaCTaBfIEHUIO KOTOPbIX BO3MOXEHa Ha
3asBuTens;

- MOCTYNreHNs B OpraH, OCYLEeCTBMASAWNA nepeBos MNOMELLEeHUn, OTBeTa Ha
MeXBEAOMCTBEHHbIA 3anpoc, CBMAETEeNbCTBYOWeEro o6 OTCYyTCTBUM AOKYMEHTa U (Mnn)
nHpopmauun, HeobxoauMbIX ANS NEPEBOAA XUMOro NOMELLEHUS B HEXUITOE NOMELLEHNE
UM HEXWUIIOro MOMELLEHUS B XKWUIIOE€ MOMELleHMEe B COOTBETCTBUM C MYHKTOM 2.6.2
HacTosLWero agMWHUCTPaATUBHOIO perfiameHTa, €Criv COOTBETCTBYIOLUUA [OKYMEHT He
npeacraBneH 3asButTenemMm no cobctBeHHon nHuuymatmee. OTkas B nepeBoae NoMeLleHus
Nno YyKasaHHOMY OCHOBaHWIO [OMyCcKaeTcs B Crlydae, €Criv opraH, OCyLLeCTBAILWMN
nepeBoq MOMELLEHUIA, NOCMe MOflyYeHUs1 yKa3aHHOro OTBeTa YBeAOMWI 3asiBUTENSA O
MonyyYeHnn TaKoro oOTBeTa, MNPEeANoXUI 3asaBUTEN0 MNPeAcTaBUTb AOKYMEHT v (4nwn)
MHopMauuio, HeobxoanMble NSt NepeBoaa XUIMOro NOMELLEHNST B HEXMUNOE NoMeLleHne
U HEXWUIOro MOMELLEHNA B XWUIOEe MoMeleHne B COOTBETCTBMM C MYHKTOM 2.6.2
HacTosWero agMUWHUCTPATMBHOIO perfamMeHTa, M He NofyyuMn OT 3asBUTENs Takue
AOKYMEHT u (unu) wuHdopMaumio B TevyeHuMe ndatHaguatm paboynmx [HerW CcO OHS
HanpaBfeHns yBeAOMIIEHNS;

- NpeacTaBneHns JOKYMEHTOB B HeHaanexalwum opraH;

- HECOOTBETCTBMS NPOEKTa NepeycTponcTea 1 (Mnn) nepensiaHMpoBKM NOMELLEHUS B
MHOrOKBapTUpPHOM AoMe TpeboBaHMAM 3aKOHOA4ATENbCTBA;

- HecobnageHns NpegycMoTpeHHbIX XKnnuwHeliM kogekcom Poccunckon degepaymm
M 3aKOHOOATENbCTBOM O [pPagoCTPOUTENbHOW OesATenbHOCTU YCroBUA nepesoa
NnomMeLLEeHMS.

2.9. MyHuumnanbHag ycnyra npegocrasngetca 6ecnnaTHo.

2.10. MakcnmanbHOe BpeMsi OXugaHus B ovepeaun npu nogade obpalieHus u npwm
nosnly4eHun pesyrnbTaTta npegocTaBrieHnss MyHULUNanbHOW yCryrn coctaBnseT 15 MUHYT.
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2.11. Cpok perucrtpaumm 3asiBNeHna 1 npunaraembix K Hemy AOKYMEHTOB
cocTaBnserT:

- Ha NUYHOM NpueMe rpaxgaH — He 6onee 20** MUHYT;

- MpY NOCTYNNEHUN 3adBMEHUs U LOKYMEHTOB MO MoYTe, 3NEKTPOHHOW MouTe,
nocpeactsoM EguHoro noprana rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIyr Unu yepes
Mo®L] — He Bonee 3** gHen Co AHA NOCTYNSIEHUS B YNOSIHOMOYEHHbIN OpraH.

(**cpok peaucmpauyuu 3asierieHUs1 He OO/mKeH ripesbiwuames 3 OHel).

2.12. TpeboBaHUA K MOMELLEHUAM, B KOTOPbIX MpefocTaBndeTcs MyHuuunanbHas
ycnyra, K 3any OXuaaHud, mMectam [Ans 3anofiHeHWd 3arnpocoB O NpeaocTaBrieHuun
MYHUUMNANbHOW yCcnyru, MHGOPMaUMOHHBIM CcTeHgaM C obpasuamMun UX 3anofiIHEHUS U
nepeyHeM LOKYMEHTOB, HEOOXOAMMbIX OIS NpeaoCTaBneHUss MyHUUUNanNsHOW YCnyru, B
TOM 4ucne K obecneyeHu [OOCTYNHOCTM [ONs WHBANMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3aKkoHoAaTenbcTBOM Poccuiickon depepaumm O coumanbHOW 3awmrte
WHBaNMAoB

2.12.1. TpeboBaHMa K NOMELLEHUSM, B KOTOPbIX NPeaoCTaBnaeTca MyHuuunanoHas
ycnyra.

MomeLeHus, B KOTOpbIX  npefocTaBnseTcs MyHUUMNanbHaa  ycnyra,
obecneunBaloTCcs  HeoGXOOUMbIMM  ONs  NPefOCTaBNeHUs  MYHUUMNANbHOWM  YCRyru
obopygoBaHMeM (KOMMblOTEPaMW, CPeacTBamMu CBSA3W, OPITEXHUKOWM), KaHLUENsipCKUMU
NPUHALNEXHOCTAMUY, WUHAPOPMALNOHHBIMU U CMPAaBOYHLIMW MaTepuanamu, HarnggHon
nHpopmaumen, CTynbsMM 1 CTONaMn).

MomeweHna agMuHuctTpaumm OneHbeBCKOro cenibckoro nocenenuns [y6oBcKoro
MyHMUMNANbHOro  panoHa Bonrorpagckon  obnactu  OOMKHbI  COOTBETCTBOBATb
caHuTapHbimM npasunam Cl1 2.2.3670-20 «CaHuTapHo-anuaemuonorndyeckne tpebosaHus
K yCnoBusM TpyZa», YTBEPXOEHHbIM MOCTaHOBMeHMeM [iaBHOro rocyaapCTBEHHOro
caHuTapHoro Bpaya Poccuiickon ®egepaummn ot 02.12.2020 Ne 40, n 661Tb 060pyaoBaHbI
cpeacTBaMm NOXapoTyLUEHUS.

Bxoa v BbIxog 13 nomelleHnn 06opyayroTCcsa COOTBETCTBYIOLWNMM yKasaTeNsaMu.

Bxog B ynonHomMouveHHbI opraH obopyayetca MHAOPMALMOHHON Tabnuykon
(BbIBECKOM), cogepXallen NHpopmaumo 0 HAMMEHOBAHUN, MECTE HaXOXOEHUS N pexnme
paboTbl.

KabuHeTbl obopyaytoTcs MHGOPMaUMOHHON Tabnivykon (BbIBECKOW), coaepallen
WHOPMAUMIO O  HaMMEHOBaHUM  YMONIHOMOYEHHOro  opraHa (cTpykTypHOro
nogpasgeneHust), OCyLLEeCTBAOLWEro npegocTaBsneHne MyHUUMnanbHom yCnyri.

2.12.2. TpeboBaHMsI K MECTAM OXUAAHUA.

Mecta oXxugaHua [OMMKHbI COOTBETCTBOBATb KOMAOPTHLIM  YCrOBUMSM  AnNS
3aaBuUTENENn U ONTUManbHbIM YCrnoBUAM paboTbl CNeunanucTtoB YNOMHOMOYEHHOMO
opraHa.

MecTa oxugaHusa gomkHbl 6biTb 060pyAOBaHbI CTYNbAMMU, KPECENbHBIMU CEKLMSMMU,
CKaMbsIMU.

2.12.3. TpeboBaHusa kK MecTam npuema 3asBUTENEN.

Mpuem 3asBuTENEn OCyWEeCTBASETCA B creumnanbHO BblAENEHHbIX A9 3TUX Lenewn
NnoMeLLeHUsIX.

Kaxpgoe pabovee MecTo cneuuanuctoB YMOSHOMOYEHHOro opraHa AOSMKHO OblTb
obopyaoBaHO NepCcoHanbHbIM KOMMbOTEPOM C BO3MOXHOCTbIO 4OCTYNa K Heo6XxoaMMbiM
MHOPMaLMOHHBLIM 6a3am AaHHbIX, NeYaTaloLwmnM N KOMUPYHOLWMM YCTPONCTBAaM.

Mpn opraHusdauumn paboumx MecT AormkHa ObITb NpeaycMOTpeHa BO3MOXHOCTb
cBobOOHOro BXoda M BbIXxoda CneuuanunctoB YNOSTHOMOYEHHOrO opraHa mM3 nomMeLleHust
npu Heo6XoaMMOCTM.

MecTa cgaym n nonyvyeHnsa JOKYMEHTOB 3asiBUTENSIMU, MecTa Ansi UHPOPMUPOBaAHUS
3aaBUTENEN U 3anofIHEHNA HeoOXoAUMbIX [OKYMEHTOB ob6opyaytoTca  CTyNbsMU
(kpecnamn) wn ctonamm Kn obecnedmBaroTcsas nucdHenm Oymarom WM NMUCbMEHHbBIMU
NpUHaONEXHOCTAMMN.

2.12.4. TpeboBaHus K MHPOPMALMOHHBIM CTEHAAM.



9

B nomeweHuax  ynonHOMOYEHHOro opraHa, npefHasHavyeHHbIX Ans paboTbl C
3asBUTENSMU, pa3MeLLarnTcss MHOPMaLMOHHbIE CTeHabl, obecneynsatoLime nosyyeHune
MHopMaUuUKn 0 NpeaoCcTaBNeHUM MyHULMNANbLHOW YCIyrn.

Ha wuHopmMauuoHHbIX cTeHaax, oduumanbHOM cauTe YNOSIHOMOYEHHOro opraHa
pasmMeLlarTcsa cnegyowmne nHPopMaumoHHbIe MaTepuarnbi:

N3BNEYEHNA U3 3aKOHOAATESNbHbIX MU HOPMAaTMBHbLIX MPABOBbIX aKTOB, COAEP’KaLLMX
HOPMbI, perynupyoLwue AesaTeNnbHOCTb N0 UCMONMHEHUIO MyHULMMNANbHOW YCIYTu;

TEKCT HACTOSALEro agMUHUCTPATUBHOIO perfiaMmeHTa;

NHopMaLna 0 NopaaKe UCMONHEHNS MyHULMMNANbHOW yCnyru;

nepevyeHb [OOKYMEHTOB, HeobxoaAuMbIX ANs npeaocTaBfeHns MyHuMuMnanbHOW
ycnyru;

dopMbl 1 06pasLbl AOKYMEHTOB ANS 3anoSTHEHWS.

CBELEHMA 0 MeCTe HaxoXaeHus 1 rpaduke paboTbl HAMMEHOBaHME agMUHUCTPaUmn
MyHUumMnaneHoro obpasosaHna n MoLl;

crnpaBoYHble TenedOoHbl;

agpeca anekTpPoHHOW NnoYThl U agpeca NHTepHeT-canTos;

MHbopMaUna O MecTe JIMYHOro npuema, a Takke 06 yCTaHOBMNEHHbIX AN FMYHOro
npuemMa gHAX 1 yacax.

Mpn  un3MeHeHUM uvHOPMaLMM N0  UCMOSIHEHUIO  MYHULUMMAnbHOW  YCIyru
OCYyLLECTBNSAETCS ee nepmoanyeckoe obHOBMEHNME.

BusyanbHada, TekctoBas W MynbTUMeAWWHAs  MHOpMauuMss O  nopsgke
npegocTaBnNeHns MyHULMNAnbHOM ycnyru pasmeljaeTcd Ha WMH(OPMaUMOHHOM CTeHAae
NN MHPOPMaLIMOHHOM TepMUHane (yctaHaBnuBaeTcsa B yAOOHOM NS rpaxdaH MecTte), a
Takke Ha EgomHom nopTtane rocygapCTBEHHbIX
M MyHMUMNanbHbIX ycnyr (www.gosuslugi.ru), a Takke Ha oduunanbHOM cante
YNOSTHOMOYEHHOIO opraHa (oneHbe34.pd).

OdopmneHne Bu3yanbHOW, TEKCTOBOW U MyNbTUMELUAHON MHAOPMaLMK O Nopsaake
npegocTaBneHns MyHUUMNAnNbHOW YCyrm [OSMKHO COOTBETCTBOBATb OMTUMAarbHOMY
3pUTENbHOMY U CITyXOBOMY BOCMPUATUIO 9TOM MHpOpMaLINK rpaxkaaHaMMu.

2.12.5. TpeboBaHus K obecne4yeHunto OOCTYMHOCTU npenocTaBneHns
MYHULUMNAanNeHOW ycrnyru ans nHeBanvaos.

B uenax obecnevyeHnsa ycrnoBurM [OCTYMHOCTU ANS MHBaNMOoB MyHMLMNANbHON
ycnyru OMmKHO ObiTb o6ecneyveHo:

- OKasaHume [OOIMKHOCTHbIMW NuuamMun agmuHucTpaumm OneHbLEBCKOro CenbCKoro
noceneHnsa NOMOLLM UHBanMaam B nocazke B TPaHCMOPTHOE CPeacTBO U BbiCaZKe U3 Hero
nepen BXOOOM B MOMELLEHUS, B KOTOPbIX NPeAoCTaBnseTca MyHuuunanbHas ycnyra, B
TOM YuCrie C UCMONb30BaHMEM Kpeca-KONACKu;

- BecnpensTCTBEHHbIV BXOL MHBaNMOoB B NOMELLEHME U BbIXO, U3 HErO;

- BO3MOXHOCTb CaMOCTOATESIbHOIO MepeaBMXeHns WHBanuaoB Mo TeppuTopun
opraHusauumn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULUUNAanbHas ycnyra;

- COMpOBOXAEeHVe NHBaNuaoB, UMEKLMX CTOMKME pacCTpPONCTBa (PYHKLUKN 3peHUs
N CaMOCTOSATENbHOMO MNEepPenBMKEHUS, W OKasaHWe WM MOMOLWM Ha TepputTopun
opraHusauun, NoOMeLLEeHNs, B KOTOPbIX OKa3biBaeTCA MyHUUUNanbHas ycrnyra;

- Hagnexawee pasmelleHne obopyaoBaHuss U HocuTenem uHdopmauuu,
HeobxoamMbIx Ana obecneyeHns 6ecnpensiTCTBEHHOro JOCTYNa MHBANMAOB B NOMELLEHNS
N K ycnyram, ¢ y4eTOM OrpaHUYeHUn NX XN3HEOEATENbHOCTY;

- pybnupoBaHue HeobxoaMmow ONS WHBaNMOOB 3BYKOBOW W 3pUTESNbHON
MHJOpMaLNK, a TaKKe Haanucen, 3HakoB U MHOW TEKCTOBOM U rpadonyeckorn nHgopmaLumnm
3HakaMu, BbIMOMHEHHbIMU penbeHO-ToYeYHbIM WpnudToM Bpanns;

- JONyCK cypaonepeBogymka u TugnocypaonepeBoynka;

- ponyck cobaku-npoBOAHMKA MPU HanuMuMM AOOKYMEHTa, NOATBEPXKOANLWEro ee
crneunanbHoe obyyeHue n BblgaHHOro No hopme n B nopsgke, KOTopble onpenensatTcs
dedepanbHbIM - OpraHoOM  UCMONHUTENbHOM BMacTu, OCYLLECTBAAWMM  YHKUMN MO
BblpaboTke W peanusaumm rocygapCTBEHHOW MOMIMTUKM UM HOPMaTUBHO-MPaBOBOMY
perynmpoBaHuto B cdpepe coumnanbHOW 3aLlmTbl HAaceNeHns;



http://www.gosuslugi.ru/

10

- npegocrasneHne npu HeobxoaumocTu ycnyru no MecTy
XUTenbCcTBa MHBanMga unm B AUCTaHUNOHHOM PeXnME;

- OKa3aHWe [OOSMKHOCTHbIMM nuuamn  agmuHucTpaumm OneHbeBCKOro CeribCKoro
noceneHnss  MHOM HeobxoaMmMOM MNOMOLLUM MHBanNugam B NpeogoneHun OGapbepos,
NPenATCTBYOLLMX NOSTYHEHNIO UMW YCINYT HAapaBHe C ApYrMMu nNuuamMu.

2.13. lNMokasaTtenamm [OCTYNHOCTU U KadeCcTBa MyHUMUMMNANbHOW YCIyrn SIBNSKOTCA
npegocTaBneHne  MyHuUUMnanbHOW  yCrnyru WU OCyLecTBreHne  oTAerbHbIX
aAMUHUCTPATUBHBIX MNpouedyp B 3MEKTPOHHOMW hopme, nonyveHne 3aaBuUTENEM
MHoOpMaUun O xode NpefocTaBrneHns MyHUUMManbHOW YCNyrn C UCMNoSib30BaHUEM
cpenctB TenedOHHOM CBSA3W, 3NIEKTPOHHOrO MHAOPMUPOBAHUSA, COOMNO4EHME CPOKOB
npeaocTaBNeHNa MyHUUMNANbHON YCNyru, OTCYTCTBME Xanob n npeTeH3unin co CTOPOHbI
3asBUTENS, a Takke CyaeOHbIX akToB O MPU3HAHWW HE3aKOHHLIMW peLleHun, OEeNCTBUM
(6e3pencTBmst) yNOSTHOMOYEHHOrO OpraHa u SOMKHOCTHbIX NUL, YNOSIHOMOYEHHOIO opraHa.

2.14. WVHble TpeboBaHusl, B TOM 4uUCfe YyuyuTbiBawowme OCOBEHHOCTU
npegocTaBneHns MyHULMNanbHbIX YCNyr B 3fieKTpoHHou oopme n MOLL.

OcobeHHOCTN  OCYLWeCTBMNEHUS  OTAESbHbIX  agMUHUCTPATMBHLIX  Npoueayp,
JNENCTBUN, BbIMNOSTHEHUE KOTOpPbIX obecneynBaeTcs 3aaBUTENtO
npu  NpefocTaBfeHUM  MyHUUMNANbHOM  YCRyrM B 9NEKTPOHHOW  ¢hopme,

W npegoctaBreHna  MyHuumMnansHow  ycnyru  4vepe3 MOL  yctraHoBneHbl
B pasgene 3 HacTosALWEero agMMHUCTPaATUBHOIO perfiaMmeHTa.

3. CocTaB, nocnefnoBaTenibHOCTb U CPOKU BbINOJSIHEHUS aAMUHUCTPATUBHbIX
npoueayp (AencTBumn), TpedboBaHUA K NOPAAKY UX BbINOSTHEHUSA, B TOM Yucne
0COGEHHOCTU BbINOMTHEHNA aAMUHUCTPATUBHbIX NpoLueayp B 3NIeKTPOHHOW ¢hopme,
a TaKke 0COGEeHHOCTM BbINOSIHEHMA aAMUHUCTPATUBHbIX Npoueayp (AencTteun) B
MHOroyHKLMOHaNbHbIX LLeHTpax

3. [lpepocTtaBneHve MyHMUMNANbLHOW YCRyrm BKAOYaeT B cebsa  cnepyouwmne
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) nNpyem wn pernctpauus 3asiBNeHMss W [OOKYMEHTOB (O0Tka3d B npueme K
PacCMOTPEHUIO 3asBNEHNSA N AOKYMEHTOB);

2) opmupoBaHMe ” HanpaBfneHUne MeXBEOOMCTBEHHbIX 3anpoCcoB B OpraHbl,
yyacTeylLMe B NpeaocTaBneHm MyHMUmMnansHOM yCryru;

3) paccMoTpeHue 3asiBfeHnd W NpeacTaBfeHHbIX [OKYMEHTOB, HanpaBfieHue
(Bblgava) 3aaBMTENO YBEOOMMEHWA O MNEPEBOAE XWMOFO MOMELLEHUS B HEXUroe
NOMELLEHMNE N HEXMIOIO NOMELLIEHNS B XKUoe nomelleHne nmbo yeegomrieHmsi 06 otkase
B MepeBOAE XWUITOr0 MOMELLEHUS B HEXWMOE MOMELLEHNE N HEXMIOro NoMelleHnsa B
Xunoe nomeuleHue.

3.1. [puem wn peructpauvs 3aaBneHUs N OOKYMEHTOB (OTka3 B MpueMe K
PacCMOTPEHMIO 3adBNEHUA U JOKYMEHTOB).

3.1.1. OcHoBaHMeM [Ons Hadana agMUHUCTPATMBHOW npoueaypbl SABMseTCs
NoCTynfeHne B YNOSTHOMOYEHHbI OpraH 3asiBfieHUs1 U npuraraembiX K HEMY AOKYMEHTOB,
Ha NM4YHOM Npueme, Yepe3 MOLL, noyToBbLIM OTNPaBNEHNEM UNU B SNEKTPOHHON dhopMe.

3.1.2. Mpun npueme 3asBNeHUS U AOKYMEHTOB AOSMKHOCTHOE MU0 _adMuHucmpauuu
OrieHbe8CKO20 Ce/lIbCKO20 [10CEIeHUsI ~ OTBETCTBEHHOE 3a MpPUMEM W perucTpauuio
3asBneHus, cneumanuct MOLU, ocywecTtBnsawowmnm npuemMm LOKYMEHTOB, MpoBepsieT
KOMMIIEKTHOCTb MpeACcTaBrieHHOro B COOTBETCTBUM C NMyHKTamu 2.6.1 n 2.6.2 HacToswero
aAMUHUCTPATUBHOIO perfamMeHTa naketa [LOKYMEHTOB, npu HeobxoammocTn penaet
KOMUIO C NpeacTaBeHHbIX 3asiBUTENEM MOASIMHHUKOB JOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JomkHOCTHOE Nnuo _admuHucmpauuu OrneHbe8CKO20 CellbCKO20 MOCEIeHUS,
OTBETCTBEHHOE 3a MNPUEM U pPerucTpaumio 3adBneHus, NpUHUMaeT W perncTpupyet
3asiBrieHne C npunaraembiMn K HEMY JOKYMEHTaMMU.

3asBneHne n npunaraemMble K HeMy OOKYMEHTbI, MOCTyNMBLUME B aOMUHUCMPAUUHO
OrieHbe8CKO20 Ce/lbCKO20 10Ce/IeHUs B 3NEKTPOHHOM BuAe, perucTpupyrotcs B obliem
nopsiake.
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MonyyeHue 3asiBrieHns W rnpunaraemMblx K  HeEMy  OOKYMEHTOB
noaTBepXaaeTcs YnorHOMOYEHHbIM OpPraHoOM MyTeM Bblgaun (HanpaBrieHUsl) 3asBUTENHO
pacrvckn B MOMyYeHUN OOKYMEHTOB C YKa3aHuMeM UX MepeyHs U gaTbl UX MoryyYeHus
YNOSTHOMOYEHHBIM OpraHoM, a TaKkKe C YyKasaHWeM MNepeyHs cBefeHUA U OOKYMEHTOB,
KoTopble OyaoyT nonyyeHol MO  MEXBEAOMCTBEHHbIM  3anpocam. B cnyyae
npegocraBneHns JokymeHToB Yyeped MPL| pacnucka BbligaeTtca ykasdaHHbIM MOLL.

Mpn nocTtynneHnn 3asiBNeHWa W npunaraemblX K Hemy AokymeHToB B MOLI,
nocrnegHun He no3gHee AHA, Cneaylwero 3a AHeM WX nocTynsieHusi, obecneyvBaeT
nepenavy 3asiBrieHnsa n npunaraembix K HeMy JOKYMEHTOB B YNONTHOMOYEHHbIN OpraH.

3.1.4. NMpwn noctynneHMn 3asBneHuns no noYTe JOMMKHOCTHOE NNLO YNOAHOMOYEHHOro
opraHa, OTBETCTBEHHOe 3a MpedocTaBreHne MyHUUUnarbHOW YCryrn, NpuHUMaeT u
perncTpupyeT 3asiBfieHMe C npunaraembiMy K HEMY AOKYMEHTaMM.

[MonyyeHune 3aaBneHns B oopMe 3NEeKTPOHHOro AOKYMEHTa U npunaraeMblX K Hemy
AOKYMEHTOB  MOATBEPXKOAETCA  YNOSIHOMOYEHHBbIM  OpraHoM MNyTEM  HanpasBfeHus
3asBUTEN0  YBEAOMIEHUs, codepXallero BXOASAWWW  PErmcTpaumoHHbIn  HOMep
3asBreHns, faTty MofyyYeHUsl YnoSIHOMOYEHHbIM OpraHOM YKa3aHHOro 3asiBfieHust wn
npunaraemblx K HemMy [JOKYMEHTOB, a Takke nepevyeHb HauvMeHOBaHUW ¢aunnos,
npeacTaBneHHbIX B (hopmMe ANEKTPOHHbIX AOKYMEHTOB, C yKazaHnem ux obbema, a Takke
nepeyHs CBedeHW U OOKYMEHTOB, KOTopble OyayT nony4veHbl MO MeXBeOOMCTBEHHbLIM
3anpocam (ganee - yBegoMreH1e O Nosly4eHun 3asBreHuns).

YBegomreHne O nosiydeHun 3asiBieHUs HarpasnseTCs yKasaHHbIM 3asBUTENEM B
3asBneHnn crnocobom He nosgHee pabodvero OHA, crnegylowero 3a AHeM MNOCTYnfeHus
3asBIieHNs B YNONTHOMOYEHHbIN OpraH.

3.1.5. lMpn noctynneHun 3asiBNeHUsi B 3NEKTPOHHOW bopme OOSMKHOCTHOE NMLOo
YNONTHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a NpeaocTaBrieHne MyHUUUnanbHOW yCryru, B
TeyeHue 1 paboyero oHS C MOMEHTa €ro perucrpauum NpoBogMT NPOBEPKY NOASTMHHOCTU
NMPOCTOM 3rEeKTPOHHOM MOoAMNUCU  3adABUTENA C  WCNOSNb30BaHMEM COOTBETCTBYHOLLEro
cepBuca eguHOMW CUCTEMbI MOEHTUUKaALMM U ayTeHTUMKauuK, a Takke npoueaypy
NPOBEPKN OENCTBUTENBHOCTU KBaANMULMPOBAHHOW NOAMUCHU, C UCMONb30BaHMEM KOTOPOW
nognucaHo 3asiBfieHne (NakeT 3MEeKTPOHHbIX [AOKYMEHTOB) O NpeaocTaBrieHuun
MYHMUMNANbHON ycnyrn, npegycMmaTpumBalolyto MpoBEPKY COOMoaeHus  yCnoBun,
yKasaHHbIX B cTaTbe 11 degeparnbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbrate MNpoOBEpKM KeBanuuumpoBaHHOW noanucu Oyaet
BbISIBIEHO HecobnogeHne yCTaHOBMEHHbIX YCNOBUW MPU3HAHUA ee OEeWCTBUTENBHOCTMU,
YNONMHOMOYEHHbIM OpraH B TedYeHne Tpex OHeW CO OHSA 3aBeplUeHUsd MpoBedeHUs Takow
NPOBEPKN MPUHMMAET pelleHne o6 oTKase B MpMeMe K pPacCMOTPEHUIO 3asiBfiEHUs U
HanpaeBnseT 3asiBUTEN0 yBeAOMIEHME 00 3TOM B 3NEKTPOHHOM (bopMe C yKasaHUEM
nyHkTOB cTtatbm 11 ®epepanbHoro Ne 63-P3, koTopble MOCAYXWUIW OCHOBaHWEM Ans
NPUHATUA yKa3aHHOro peLlueHns. Takoe yBeJoMIeHne nognucbiBaeTcd
KBannMuUUMpoBaHHOM  MNOAMNUCBID  PyKOBOAMTENSA  YMOSIHOMOYEHHOro opraHa  unu
YNONMHOMOYEHHOIO UM [JOMMKHOCTHOrO JiMua W HanpaendeTcs Mo agpecy 3reKTPOHHOM
noYThbl 3asBUTENs NMbo B ero fiMYHbIN KabuHeT Ha EAnHOM nopTane rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT.

3.1.6. MakcnmanbHbIN CPOK UCNOSTHEHNSA aaMUHUCTPATMBHOW Npoueaypbl:

- Ha NNYHOM Mpueme rpaxgaH — He Gonee 20 MUHYT;

- NPY NOCTYNMEHUN 3asiBIEHNSA U AOKYMEHTOB MO no4vte unm yepes MOL| — He Bornee
3 OHen Co OHS MOCTYMMEeHNa B YNOSTHOMOYEHHbIV OpraH;

- NP NOCTYNSEHUMN 3asIBIIEHNS B 3NIEKTPOHHOM cbopme — 1 paboumnii AeHb.

YBegomneHne o6 oOTkase B MNpMeMe K pacCMOTPEHMIO 3adBfeHusi, B Cryvae
BbISIBIEHNSA B XO4€ NPOBEPKMU KBaNMUUMPOBAHHOW NOANUCK 3asiBUTENS HecobntogeHus
YCTaHOBIEHHbIX YCINOBUN MPU3HAHNA ee OeNCTBUTENbHOCTU HanpaBngeTcs B TeyeHue 3
AHEN COo OHSA 3aBepLUEHNS NPOBEAEHUS TaKoW NPOBEPKN.

3.1.7. Pe3ynbTaToOM UCNOSTHEHNSA aaMUHUCTPATMBHOM Npoueaypbl SBSETCA:
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- NpyemM un peructpauus 3asiBNeHus, Bblgaya (HanpaBneHue B  9NEKTPOHHOM
Buae unm B MOLL) 3asBuTento pacnnckm B Nosy4eHUn 3asiBNEHNSA N NMPUITOXKEHHbIX K HEMY
AOKYMEHTOB (YBE4OMSEHUS O NMONyYeHUN 3asBreHNs);

- HanpaerfieHne yBegoMSieHMsi 06 OTKa3e B NpUEME K PacCMOTPEHUIO 3asBrEHUs,
MOCTYNUBLLETO B 3fEKTPOHHOM BWAE, MO OCHOBaHUSAM, YCTAHOBMEHHbIM MyHKTOM 2.7
HaCTOSLLLEro aAMUHUCTPATUBHOIO perfnaMmeHTa.

3.2. dopmupoBaHMEe W HanpaslfieHWe MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauuu) , yyacTBylolime B NpeJoCTaBAeHNN MyHUUNNANbHOW YCNYIK.

3.2.1. OcHoBaHMeM pAng Hayana agMWHUCTPaATMBHOM npouenypbl sBRsieTcs
nonyyeHne 3asiBfNeHust U1 AOKYMEHTOB AOJMKHOCTHbIM JINLOM YMNOSIHOMOYEHHOro opraHa,
OTBETCTBEHHbLIM 3a NpPeJoCTaBfieHne MyHULMNAnbHON YCyru.

3.2.2. B cnyyae ecnv OoKyMeHTbl (MHpopMauns), npeayCMoTpeHHbIe NyHKTOM 2.6.2
HacTosLLEero agMMHUCTPATMBHOIO pernameHTa, He 6blnu npeacTaBneHbl 3asBUTenem no
CcOBCTBEHHOM MHMLMATUBE, LOIMKHOCTHOE NULO YNOSTHOMOYEHHOMO OpraHa, OTBETCTBEHHOE
3a npegocTaBfieHne MyHUUMNAnbHOW YCIyru, roTOBUT U HanpasnsieT B YCTAHOBIEHHOM
3aKoHO4ATENbCTBOM MOPSAKE MEXBEOOMCTBEHHbIE 3aMnpoChbl B OpraHbl, B pacnopsiKeHum
KOTOPbIX HAXOAATCA yKa3aHHble JOKYMEHTbI U MHChopmauus.

3.2.3. B cny4ae ecnu 3asButeneM caMoCTOATESNbHO NpeAcTaBfeHbl BCE LOKYMEHTHI,
HeobxoouMMble [Onsi NPedoCTaBNEHWA MyHUUUNANbHOW YCNYrM W B pacnopsXeHun
YNOSTHOMOYEHHOIO OpraHa wuMeeTcs BCA UMHopmauus, Heobxogumas ana  ee
npegocTaBneHns, LOOIMKHOCTHOE INULO YMNOSITHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUMNAnbHOW yCNyru, MepexoauT K UCMOSIHEHUIO creayroulen
agMWHUCTPATMBHOW Npoueaypbl HACTOSLEr0 aAMUHUCTPATUBHOIO perfnaMmeHTa.

3.2.4. MakcmarnbHbIA CPOK UCMOSTHEHUS aAMUHUCTPATUBHOM npoueaypbl - 2 AHS CO
AHS OKOHYaHMSA Npuema SOKYMEHTOB U pernctpauumn 3asBneHus.

3.2.5. Pe3ynbTtaToM WCNOMHEHNS agMUMHUCTPATMBHOW npouenypbl  sBNsieTcs
dopmupoBaHne WM HanpaBfieHMe  MEXBEAOMCTBEHHbIX  3anpoOCOB  JOKYMEHTOB

(MHopmaumn).

3.3. PaccMoTpeHve 3asBreHns 1 nNpeacTaBheHHbIX [OKYMEHTOB, HanpaslieHune
(Bbldaya) 3agBUTEN0 YBEOOMIIEHWA O MNepeBOAE XKWUNOr0 MNOMELLEHUA B HEXMUIoe
NoOMeLLEHNE N HEXWIOIO NOMELLEHNS B XKoe nomMelieHme nmbo yeegomneHms o6 otkase
B _NepeBO[e >KWMOr0 MOMELLEHUA B HEXWUNoe MNOMEeLleHWe WU HEXMWIOro MoMeLlleHns B
Xnnoe noMeLleHve.

3.3.1. OcHoBaHMeM AN Ha4vana BbIMNOMHEHMS aAMUHUCTPATUBHOW npouenypbl
ABNSETCA MnosiyyeHne OOSMKHOCTHLIM JIMLOM YNONTHOMOYEHHOrO OpraHa, OTBETCTBEHHbLIM
3a npegocTaBfieHVe MyHUUMNAnbHOW yCryrin, BCEX [AOKYMEHTOB (MHdopmaLuumm),
HeobXoOuMbIX Ona  MNpeaocTaBfeHns  MyHUUMNAnbHOW  ycryrm, B TOM  4vucne
npeacraBneHHbIX B NOPALAKE MEXBELOMCTBEHHOINO B3auMOOENCTBUS.

3.3.2. [JO/MKHOCTHOE NWUO  YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUunanbHOW yCnyru, paccmMaTtpuBaeT npeacraBreHHble JOKYMEHThI
N MHOpMaUMIO Ha NpegMeT OTCYTCTBUS (HanmM4ymsi) OCHOBaHW OTKa3a B NpeoCcTaBfeHum
MYHULMMNansHOM ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8 HacTosLero
aAMWHUCTPATUBHOIO perfamMmeHTa.

3.3.3. [No utoram paccMoTpeHns 3asBreHNs YNONMHOMOYEHHbIN OpraH:

1) NpUHMMaET pelleHne O NepeBOode XUIOro MOMELLEHUS B HEXUMOE MOMELLEHNE
nnbo 0 NnepeBoaEe HEXMIOro NOMELLEHUS B XXUNOE NOMELLEHNE;

2) nNpuHUMaeT pelwleHne o6 oTkase B MEpPeBOAE KUMOMO MOMELLEHUS B HEXMUIOoe
nomeLlleHne nmbo o nepeBode HEXMIOro NOMELLEHNS B XXMUMOe NOMELLEHNE NPU HanNnymm
OCHOBaHWW, NPeayCMOTPEHHbIX MNYHKTOM 2.8 HacToAwero aaMUHUCTPATUBHOMO
perrnameHTa.

Ha ocHoBaHWWM NPUHATOrO peLlleHns roTOBUTCHA YBeAOMIIEHWE, MoATBepXxaatoLlee
NPUHATUE OOHOr0 U3 yKasdaHHbIX B MyHKTe 3.3.4 HacTosAwWwero agMUHUCTPaTUBHOIO
pernameHTa peleHun, KoTopoe odopmngeTca nNo  dopMme,  YTBEPXKOEHHOM
MoctaHoBneHuem lMpasutenbctea PP ot 10.08.2005 Ne 502 «O6 yTBepxaeHun opMbl
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yBeOOMIEHNS O nepesBoge (OTKase B MNepeBOAe) XUIOro (HeXUNoro) noMeLLeHns
B Hexunoe (kunoe) nomewieHve» (ganee Takke YyBedOMeHMe O nepesofe (oTkase B
nepeBode) XWMOro (HEeXMroro) MnOMELLEHUA B HeXurnoe (XKunoe) nomelleHue;
yBeZlOMIeHne).

B cnyyae HeobxooumMoCTn npoBeAeHUa nepeycTponucTBa, U (Unu) nepensiaHMpoBKU
nepeBoAMMOro noMeLleHusi, 1 (Mnu) uHbIX paboT, ona obecnevyeHus MCnonb3oBaHMS
TaKoro NOMeLLEHUS B KA4ECTBE XXUITOr0 UMM HEXMIOro NOMeLLEeHNS yBeAOMIEHNE AOMKHO
cogepxaTb TpeboBaHne 06 nx NpoBeaeHnn, NnepeveHb UHbIX paboT, ecnn nx NnposeaeHne
Heobxoanmo.

YBegomneHve noaTBepXAaeT OKOHYaHMe nepeBoda MOMELLEHUs  Un sABnsieTcs
OCHOBaHMEM UCMOSb30BaHWs NOMELLEHUS B KAYECTBE XUIMOro UIM HEXUIOro NOMeLLeHNs,
€Crnuv Ansi TaKoro UCNonb3oBaHMs He TpebyeTca NpoBeaeHNst ero NnepeycTponcTaa, u (unm)
nepennaHupoBKn, N (UNN) UHbIX paboT.

Ecnn gna wncnonb3oBaHWs MNOMELLEHUS B KayeCTBE >KUMOMO WM HEXWIIOoro
nomMmelleHnss TpebyeTca npoBedeHWe ero nepeycTtpomcTsa, U (Unu) nepennaHupoBKU, U
(Mnn) nHbIX paboT, yBeOOMEHNE SIBNSETCS OCHOBaHMEM NPOBEOEHUs COOTBETCTBYHOLLMX
nepeycTponcTea, n (Mnu) NepennaHMpoBKN C y4ETOM MPOEKTa NepeycTponcTea u (Mnwu)
nepennaHMpoBKK, MpeacTaBnsBLUErocs 3asiBUTENEM B COOTBETCTBUM C MNyHKTOM 2.6.1
HaCToSLLEro agMUHUCTPATMBHOIO perfnamMeHTa u (Mnu) MHbix paboT C y4eToM nepeydHs
Takux paboT, yka3aHHbIX B yBEAOMIIEHUN.

3aBepLUeHne yKasaHHbIX NepeycTpoucTBa, U (Unu) nepennaHnpoBkn, U (MNN) NHBbIX
paboT noaTeepXxgaeTcs aKToM npUeMoYHomn KomMuccuu, cthopmmnpoBaHHOM
agMuHucTpaumen OneHbEBCKOrO CeribCcKoro noceneHuns (ganee — akT NpUeMOYHOM
KoMuccum). AKT NPUEMOYHON KOMUCCUM, MOATBEPXKAAOLINA 3aBEpLLUEHNE NepeyCTPONCTBa
n (Mnn) nepennaHWpoBKKW, HanpaenseTcs agmuHucTpaumen ONeHbEeBCKOro CenbCKOro
noceneHuss B deadepanbHbil  OpraH WCMOMHUTENbHOM BNAcTW, YNOMHOMOYEHHbIN
MpaButensctBom Poccunckon Pegepaumm Ha OCYLLECTBMEHWE OCYy4apCTBEHHOMO
KagacTpoBOro y4veTa, [rOCyAapCTBEHHOW peructpauumn npas, BeaeHune EpawmHoro
rocygapCTBEHHOIO  peecTpa  HeABWKUMOCTM W MpefocTaBfeHne  CBedeHUNn,
cogepxawmxca B EOMHOM  rocygapCTBEHHOM  peecTpe  HeaBWXKMMOCTW,  ero
TeppuTopmnanbHble OpraHbl. AKT MNPUEMOYHOW KOMMUCCUW NOATBEPXOAET OKOHYaHue
nepeeoja MOMELEHNss U SBMSIETCA OCHOBaHWMEM WUCMONb30BaHUSA MNepeBefeHHOro
NMOMELLIEHNSI B KQYECTBE XUITOro UIM HEXMMOro NOMELLEHUS.

3.3.4. YBepomneHue o nepeBoge (O0TKase B MNepeBOAE) XWUMNOro (HEeXWUNoro)
NMOMELLEHNs B HEXMUoe (Knnoe) noMeLleHne BbiAaeTcs UnNu HanpasnseTcs 3asBUTENIO He
nosgHee Yem yepes Tpy paboumx OHA CO OHA NPUHATUSA OOHOMO U3 peLleHun O nepesoae
nnbo oTkase B nepesoge NOMeELLEeHUs, NpU 3TOM yBedoMreHne 06 oTkase B nepeBoge
NMOMELLEHNsT [OOSMPKHO COoAepaTb OCHOBaHWS OTka3a C 06s3aTenbHOM CCbIIKOW Ha
HapylweHusi, npegyCMOTPEHHble MNyHKTOM 2.8 HacToAwero  agMUMHUCTPaTMBHOIMO
pernameHTa.

OOHOBpEMEHHO C Bbldayen WnM  HanpaefneHveMm 3asBUTENo  yBeOOMITEeHUS
YNOMHOMOYEHHbIN OpraH MHPOPMUPYET O NPUHATUN YKa3aHHOIro pelleHnst CO6CTBEHHNKOB
NMOMELLEHNI, NPUMbIKAIOLWMX K NMOMELLEHNIO, B OTHOLLIEHMM KOTOPOro MPUHATO YKa3aHHOe
peLleHune.

3.3.5. MakcumanbHbIA CPOK UCMOMNHEHNA afMUHUCTPATUBHOW npouenypbl - 7 AHEN ¢
MOMEHTA MONyYeHNsi AOMMKHOCTHBIM JIMLOM YNOSTHOMOYEHHOIrO OpraHa, OTBETCTBEHHbIM 3a
npeaocTaBneHne MyHMLUMNanbHOW yCcrnyrn, BCeX AOKYMEHTOB (MHpopmauun), B TOM Ynucne
MOMYYEHHbIX B paMKax MeXBeOOMCTBEHHOIO WHGOPMAaLMOHHOMO B3aMMOLENCTBUS,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHULMNANbHOW YCAYT.

3.3.6. Pe3ynbtatoM MCMOMHEHWS aOMUHUCTPATMBHOW npoueaypbl  SBNAETCS
HanpasneHne (Bpy4YeHune) 3asBMTENio, B TOM YUCrie MocpencTBOM SfIEKTPOHHOW MOYThbI
nn6o yepes MOL:

1) yBeOOMIEHMS O MepeBOAE KWUMOro MOMELLEHUS B HEeXunoe nomelleHve u
HEXMMOro NOMeLLEHUS B XUNOe NOMELLEHNE;
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2) yBegomnieHnss 06 oOTKase B MNepeBOAE XUMOro MOMELLEHUS B HEXWMOe
NOMELLEHME N HEXUIOrO MOMELLEHUS B XMUIOE NOMELLEHNE.

3.4. llopsipok ocywecTBrneHna aAMUHUCTPATUBHBIX Mpoueayp B SNeKTPOHHOW
dopme, B TOM u4ucrne C uUCnorb3oBaHMeM EuHOro noprtana rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.4.1. MNpwn npegocTaBneHUM yNnosIHOMOYEHHbLIM OPraHoOM MYHULUMNANbHOW YCryrn B
ANeKTpoHHOM  opme nocpeactBoM  EamHOro  noprtana  rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCyr 3asBuTento obecnevymBaeTcs BbINOSIHEHME CreayoWmnx JencTBum
(nanee — gencreus):

nonyyeHMe MHgopMaunm o Nopsiake M Cpokax NpeaocTaBfeHUs MyHULMNANbHON
ycnyru;

3anMcb Ha npueM B YMNOMHOMOYEHHbLIM OpraH [And nogayn 3anpoca
0 NpefocTaBfeHNn MyHULMNAanbHON yCcnyru (ganee — 3anpoc);

dopMmnpoBaHune 3anpoca;

npuemM u perncrpaumst ynosITHOMOYEHHbIM OpPraHoM 3anpoca M MHbIX JOKYMEHTOB,
HeobXxoauMbIX 49 NpeaocTaBneHna MyHULMNanbHOW yCnyru;

nonyyeHue pesyrnbTaTa NpeaocTaBfeHUss MyHUUMNansHOW yCryru;

nonyyYyeHne CBeeHU O Xo4e BbINOSIHEHMS 3anpoca;

OCYyLLEeCTBIMEHNEe OLEeHKM KadyecTBa NpeaoCcTaBieHUss MyHULUNAanbLHON YCIyru;

pocynebHoe (BHecynebHoe) obxanoBaHue peweHun u genctenin (6es3nencrams)
opraHa  (opraHu3auuu),  OOSDKHOCTHOMO  fiMua  opraHa  (opraHu3auuun)  nmnbo
MYHULMNANbHOro CriyXaLlero;

aHKeTUpOBaHWe 3asBuTens (npegbsBreHVe 3asiBUTEN0 MepeydHss BOMpPOCOB U
ncyepnbIBaloLWeEro nepeyHsl BapuMaHTOB OTBETOB Ha YyKasaHHble BOMPOCHI) B Lensax
ornpeaeneHns BapuaHta MyHUUMNanbHOW yCryrn, npegyCcMOTPEHHOTO afMUHUCTPATUBHBLIM
pernameHToM MpeaocTaBneHns MyHULMNAnNbHOW YCIyrn, COOTBETCTBYIOLWEro npu3Hakam
3asBuTens;

npegbsBneHne 3asBUTENI0 BapuaHTa NpefoCTaBNeHus MyHUUMNAnbHOW YCryru,
npegyCcMOTPEHHOIro agMUHUCTPATMBHbLIM perfiaMeHToM npefocTaBneHns MyHUUMnansHom
yCnyru.

3.4.2. [insg npegocTtaBneHns MyHUUUNanbHOW ycrnyru ¢ ucronb3osaHvem EguHoro
nopTana rocyaapCTBEHHbIX U MYHUUUNANbHbLIX YCAyr 3asBuTenb 3anonHseT ¢opmy, B
KOTOpoM HeobxoaMmo ykasaTb CBeAeHusl, Heobxoaumble ANA  NOMyYeHUs  YChyru.
Ob64aszaTenbHble K 3aMOfIHEHUIO MOMSA OTMEYaloTCs 3BE3404KOMN.

3.4.3. 3asBneHne cuuMTaeTcs OTnpaBfieHHbIM MOCMne MOofyYeHns 3asiBUTENEM
COOTBETCTBYHOLLENO 3MNEKTPOHHOIO YBEOOMIMEHUS B JIMYHbLIN KabWHET 3asiBUTENsa uUnm ero
npegcraBnTens Ha EQnHoM nopTtane rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIYT.

3.4.4. B xoge npeagocTaBrieHUss MYHULMMAnNbHOW YCNyrn 3asiBUTenb nonyyaet
yBEAOMSIEHUS O cTaTyce YCrnyru B JIMYHOM KabuHeTe 3aaBuTEns Unv ero npeacraButens
Ha EgnHom nopTane rocygapCTBEHHbIX U MyHULMMAMbHbIX YCAYT.

3.4.5. 3assutenio B KayecTBe pe3ynbTaTa NpegoCcTaBfieHUs  yCnyru
obecneunBaeTcs BO3MOXHOCTb MOSyYEHUSA SNEKTPOHHOrO [OKYMEHTa, MOAMMCAHHOro C
NCronb30BaHMEM YCUITEHHOW KBannMuunpoBaHHOW 3N1EKTPOHHOMW MOANUCH.

Mpn nonyvyeHun pesynbTaTa npegoctaBneHna ycnyrm Ha EpumHom noprtane
rocygapCTBEHHbIX W MyHUUMNAnNbHbLIX YyCryr B d)OpMe 3SIeKTPOHHOro [OOKYyMeHTa
AonosiHMTensHo obecneynBaeTcsi BO3MOXHOCTb MOSyYEHUS MO KenaHui 3asBUTENS
AOKYyMeHTa Ha OymaxHOM HocuTene, MOATBEPXOAKLEro CoAep)KaHUe 3INEeKTPOHHOro
AOKyMeHTa.

NHdopmaums 06 aneKkTpoHHbIX AOKYMEHTaxX - pedynbTaTax NnpeaocTaBreHns yenyr,
B OTHOLUEHUM KOTOpPbIX MPeaoCcTaBnsieTcs BO3MOXHOCTb, MpeaycMOTpeHHas ab3lauem
BTOPbIM  HacCTOSAWeEro nyHKTa, pasmewaeTcd onepatopom EguvHoro noptana
rocygapCTBEHHbIX WM MYHUUMNANbHbLIX YCAYyr B €AWHOM JIMYHOM KabuHeTe wnu B
3M1EKTPOHHOM (hopMe 3anpoca.

Bo3aMOXHOCTb nony4vyeHuss pesynbTaTa npefocTaBneHus ycnyrm B dopme
9NEKTPOHHOrO AOKYMEHTa WNU AOKYMEeHTa Ha OGymaxHom Hocutene obecneuvvBaeTcs



15

3adBMTENIO B TeYeHMe Cpoka [encTBua pesynbTaTa npegocTtaBneHus ycnyrm (B
Cryyae ecrnv TakoW CpOK YCTaHOBMEH HOPMAaTUBHbIMW MPaBOBbIMU akTamMu Poccuickon
denepaumm).

4. DopMbl KOHTPOSIA 3a UCMNOSTHEHUEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1. KoHTponb 3a cobnogeHueMm [OSMKHOCTHBIMU fvuaMu  YNOSTHOMOYEHHOTO
opraHa, yyacTBylWWUMU B NpedocTaBreHnn MyHULMNanbHOW YCIyrn, OCyLIEeCTBrseTcA
AOSDKHOCTHLIMM NULAMWN YNMONIHOMOYEHHOro opraHa, cneyuanbHO YNOSIHOMOYEHHBIMU Ha
OCYyLLEeCTBMNeHne [aHHOrO KOHTPONs pPyKOBOAUTENEM YMNOSITHOMOYEHHOrO opraHa wu
BKNtOYaeT B cebsa npoBedeHWe MpOBEepOK MOMHOTbI M KayecTBa nNpenoCTaBneHus
MyHUUMnNaneHoW ycnyru. [lnaHoBble W BHENNaHOBblE  MNPOBEPKM  NPOBOOATCSH
YNOSTHOMOYEHHBIMW A0SMKHOCTHLIMU NI @MUK YIMOSIHOMOYEHHOIO OpraHa Ha OCHOBaHWUK
pacrnopsiKeHnsa pykoBoauTensa ynoriHOMOYEHHOro opraHa.

4.2. lpoBepka MOMAHOTHI U KayecTBa NPeAoCTaBfEHUS MYHULMMNANbHOW YCryrn
OCyLLeCTBNAeTCs nyTemM NpoBeaeHns:

4.2.1. MNnaHoBbLIX NPOBEPOK COBMOAEHMUS N UCMOMHEHNA LOSMKHOCTHBIMU nnLamMu
YNONMHOMOYEHHOIO OpraHa, y4acTBYWOLWUMW B NPegoCTaBNeHnn MyHUUMNAnNsHOW YCryru,
NOSIOXXEHNA HACTOSALWEro agMWHUCTPATMBHOIO perfamMeHTa, HOPMaTWUBHBIX MPaBOBbIX
aKToB, perynupylowmx OesaTenbHOCTb MO NPefoCTaBNeHnio MyHULMMNAnNsHOM ycnyru npu
OCYLLECTBNEHUN OTAENbHbIX agMWHUCTPATMBHBLIX Mpoueayp W NpefocTaBreHus
MYHULMMNAnNbHOM YCNyru B LIENOM.

4.2.2. BHennaHoBbIX MNPOBEPOK COBMIOAEHUA U UCMOMHEHUS OOSMKHOCTHLIMU
nuuaMn yrnonHOMOYEHHOro opraHa y4yacTBYHOLWUMWU B NpegocTaBleHnn MyHUUMNansHOW
yCrnyru, rMOSfOXKEeHUM HacToAWwero agMUHUCTPATMBHOIO perfnamMeHTa, HOPMaTUBHbIX
NpPaBOBbIX aKTOB, Perynupylowwmnx AedaTeNnbHOCTb MO MNpPeaoCTaBreHNio MyHULMMNanbHOM
ycrnyrm  npu  OCYLLECTBIIEHUM  OTAENbHbIX  agMUHUCTPATUMBHBLIX  MNpoueayp MU
npegocTaBneHns MyHULMNansHOW yCnyru B LIENoM.

4.3. TlnaHoBble MNPOBEPKN OCYLLECTBMEHUA OTAESbHbIX a4MUHUCTPATUBHbIX
npoueayp npoBoaatca 1 pa3 B nonyrogue; MOMHOTbI U KadecTBa NpefocTaBneHus
MYHUUMNANeHOW ycnyrm B uenom — 1 pas B rof, BHENnaHoBble — Mpu MOCTYMfEHUN B
YNOMHOMOYEHHbIN OpraH anobbl 3asBUTENSA HAa CBOEBPEMEHHOCTb, NMOSTHOTY U KayecTBO
npegocTaBneHns MyHULMNanbHOM yCryru, Ha OCHOBAHUN UHbIX AOKYMEHTOB U CBEAEHUN,
yKasblBalOLLMX HA HApYLLIEHUS HAaCToALWEero agMUHUCTPATUBHOIO perfiaMmeHTa.

4.4. o pesynbTatam MNpOBEAEHHON MPOBEPKN COCTaBMSIETCA aKT, B KOTOPOM
OTpaxalTCs BbIFBMNEHHbIE HaApPYLEeHUs W NpeariokeHna Mo UX YCTpaHeHumtoo. AKT
noanucbiBaeTCa JOMMKHOCTHLIM NIULLOM, YMOSIHOMOYEHHbLIM Ha NPOBEeAEHNE NPOBEPKN.

4.5. [JOmKHOCTHble nuua  YNoOSIHOMOYEHHOro  opraHa, YyyacTBywwune B
npegoCTaBNeHUN MyHUUMNANbHOW YCIYrn, HecyT MNepcoHanbHyl OTBETCTBEHHOCTb 3a
cobntogeHne CpokoB M NOCHeAoBaTENIbHOCTU UCMOMTHEHUS aAMUHUCTPATUBHBLIX AENCTBUN
W BbIMNOMHEHUA  aAMUHUCTPATMBHLIX  Npoueayp, NPeayCMOTPEHHbIX — HaCTOSALMM
afMUHUCTPATUBHBIM pernaMmeHToMm. [lepcoHanbHas OTBETCTBEHHOCTb 3aKpernndeTcs B
AOJDKHOCTHBLIX  MHCTPYKUMsX. B cnyvyae BbISIBNEHUA HapyLWeHUA BWHOBHbIE HECYT
OTBETCTBEHHOCTb B COOTBETCTBMM C AEUCTBYIOLWWM 3akoHogaTenbCcTBOM Poccumnckon
depepaumm n Bonrorpagckon obnactu.

4.6. CamocToATenbHOM OPMOM KOHTPOMS 3@ WCMOJSIHEHWEM  MOJSIOXEHWM
HacTosILLEero agMMHUCTPATMBHOIO perfiameHTa siIBAsieTCA KOHTPOSIb CO CTOPOHbI rpaxiaH,
nx OObegVMHEHUM W OpraHu3auuin, KOTOPbLIN OCYLLECTBNAETCA MyTeM HanpaBreHus
obpalleHnin 1 xanob B yNoNMHOMOYEHHbIN OpraH.

5. locynebHbIN (BHECYAeOHbIN) NOpAAOK 06XKanoBaHUsA peLleHUn U AeUCTBUMN
(6e3pnencTBusl) ynonHoMo4YeHHoro opraHa, M®L, opraHusauun, a Takxe mx
AOMKHOCTHbIX NNL, MyHUMLMNANbHbIX CRYXalWwmX, paGboTHUKOB

5.1. 3asButens MoxeT o06patuTbCa C xanobow Ha peleHns U OencTeus
(6e3pencTtBne) MyHuumnanbHoro obpasoBaHus, MOPL|, a Takke MX LOMKHOCTHbLIX N,
MYHUUMNANbHbIX CRyXaLnx, paboTHUKOB, B TOM YMCNE B CEAYIOLWMX Cny4Yasix:
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1) HapyweHue cpoka permcrpauum 3anpoca 3asaBuTenss O npefoCTaBneHum
MYHULUMNANbHOW Yycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHOro 3akoHa
Ne 210-93;

2) HapyleHue cpoka npenocTaBfeHns MyHuuunanbHoW ycnyru. B ykasaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUA U OENCTBUN
(6espencteus) ML, paboTtHmka M®L| Bo3aMOXHO B crydae, ecnv Ha ML, peweHus n
penctens  (6espencTBne)  KOTOPOro  OOXanywTcsi, BO3MOXeHa  (PyHKUMa  no
NnpeaocTaBnNeHNo MyHULMNAnbHON yCnyru B nNosiHom ob6beme B nopsigke, onpenerieHHoOM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB UNK MHOpMaLmm nNmbo ocyLecTBreHus
AENCTBUA, nNpeacTaBfieHne WM OCYLLEeCTBfIEHWE  KOTOPbIX He  npeayCcMOTPEeHO
HOpMaTUBHLIMA  MNpPaBOBbIMM  akTamu  Poccunckon  degepauun, HOPMATUBHbIMMI
npaBoBbIMW akTaMu Bonrorpagckon o6nactun, MyHUUmMnanbHeIMU NPaBoOBbIMK akTamun As
npeaocTaBneHNs MyHULMNanbHOW YCnyru;

4) oTka3 B MpuvemMe [AOKYMEHTOB, MNpedoCTaBfieHNEe KOTOpPbIX MpeayCMOTPEHO
HOpMaTUBHbLIMA  MNpPaBOBbIMM  akTamu  Poccunckon  degepauun, HOPMATUBHbIMMI
npaBoBbIMU akTamun Bonrorpaackon o6nactv, MyHMLUMNANbHBIMU NPABOBbLIMU akTaMu A1
npeaocTaBnNeHNs MyHULMNanbLHOW yCnyrn, y 3asBUTENS;

5) oTka3 B npegocTaBneHMM MyHULMNAnbHOW YCryrn, €Cnn OCHOBaHMSA OTKa3a He
npeaycMmoTpeHbl heaepanbHbIMM 3aKOHaMU Y NMPUHATLIMU B COOTBETCTBUM C HAMW UHBIMU
HOpMaTMBHbIMW MNpaBoBbIMW akTamu Poccunckon depepaumn, 3akoHaMuM U UHbIMU
HOpMaTUBHLIMM NpaBoOBbIMW akTamn Bonrorpagckon obnactn, MyHULMNANbHbIMM
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTenem peweHun n genctsun (besgenctena) MoL, pabotHuka MOL|, BO3MOXHO B
cnyvae, ecnm Ha MOLU, pewenua n gencteus (6e3genicTBme) KoToporo obxanytoTces,
BO3r0OXeHa OyHKUMSA No NpeaoCTaBreHno MyHULMNANbHOM ycnyrn B NofiHoM obbeme B
nopsiake, onpegeneHHom yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3aaBUTENs NpW NpPefoCTaBfeHUn MYHUUMMNanNbHOW YyCnyru
nnaTtbl, He nNpPegyCMOTPEHHOW HOPMAaTMBHbLIMW MNPaBOBbIMM akTamMu Poccumnckon
depepaumm, HOpMaTMBHbIMW  MpaBOBbIMM  akTamu  Bonrorpagckom — obnactw,
MYHMLMNANbHbIMU NPaBOBbLIMU aKTaMu;

7) oTka3 MyHuumMnanbHoro obpasoBaHus, OOSMKHOCTHOrO Nuua MyHULMNANbHOro
obpasoBaHuga, MOLl, pabotHmka MOL|, mnnun nx paboTHMKOB B MCNpPaBEeHUN OOMNYLLEHHbIX
UMK OonevaTtok U ownboK B BblAaHHbIX B pe3ynbTaTe NpenocTaBfeHus MyHULMNanbHOM
ycrnyrm OOKyMeHTax nvMbo HapylleHue YCTaHOBIIEHHOrO CpOKa TakuMxX ucnpasneHuin. B
yKaszaHHOM criydae gocyaebHoe (BHecyaebHoe) obanoBaHue 3asdBUTENEM PeLleHUn u
pencteun (6esgenctens) MOL|, pabotHnka MOLL Bo3amoxHO B crnyyae, ecnu Ha MOLL,
peweHna n gencteus (6es3gencteme) KOToporo obxanytTcs, BO3NoXeHa (yHKUMS no
nNpeaocTaBNeHN0O MyHULMNANbHON YCnyru B NosiHoM ob6beme B nopsigke, onpeaerieHHoOM
yacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pesynbTartam
npeaocTaBneHns MyHULMNanbHOW yCnyru;

9) npuocTaHOBEHME NPeaoCTaBfeHns MyHUUUNANbHOW YCyrn, ecriv OCHOBaHUS
NPUOCTAHOBNEHNUST HEe MNpeaycMOTpeHbl deaepanbHbiMM  3aKOHAMU U MPUHATBIMA B
COOTBETCTBMM C HUMM MHbIMM HOPMAaTMBHbIMW MpPaBOBbIMM akTamu Poccuiickon
depepaumm, 3akoOHaMM M UHbIMWM HOPMATMBHbIMM MNPaBOBbIMM akTamu Bonrorpagckomn
obnactn, MyHuuunanbHbIMW NPaBOBbIMM akTamu. B ykasaHHOM crniyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem peweHun n gencteumn (6esgencrtems) MOL,
paboTHnka MO®L| BO3MOXHO B cnyvyae, ecnu Ha MOL|, peweHnsas wn [encTBuS
(6e3pencTBme) KOTOPOro 0OXanykTcs, BO3MOXeHa (YHKUMA Mo npegocTaBneHunto
MYHMLMNANbHON yCryrn B NofiHOM o6beme B nopsiake, onpeaeneHHoM vactbto 1.3 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHve Yy 3asBUTENS NPU NPegoCTaBfEHUU MYHULMNANbLHOW YCIyru
AOKYMEHTOB unn unHdopmMaumm, OTCyTCTBME WU (MNWM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb nNpuv nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HeobXoauMmbixX ANS
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npeaocTaBneHna MyHUUUNAnNbHOW Yycnyru, nubo B NpeaocTaBAeHUUM MyHULMNanbHOW
YCInyrun, 3a WCKMNOYEHMEM CrydaeB, NpPeayCMOTPEHHbIX MyHKTOM 4 4yactm 1 crtatbu 7
®epepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocygebHoe (BHecyaebHoe)
obxanoBaHue 3asaBuTeNnemM peleHnn n gencrteun (besgencrteng) MoL, pabotHnka ML
BO3MOXHO B cnyyae, ecnu Ha MO®LU, peweHns n pgencteus (6e3penctene) KOTOPOro
obxanytTcs, BO3NoXeHa OyHKUNA Mo NpeaoCTaBNeHUo JaHHOW MYHULUUNANbHOW YCyrn
B nonHoMm obbeme B nopsgke, onpegeneHHom 4actbio 1.3 ctatbm 16 PepepanbHOro
3akoHa Ne 210-P3.

5.2. Xanoba nopgaeTcs B NUCbMEHHOM dopMe Ha OymaxHOM HocuTene, B
3NEKTPOHHOM (popmMe B MyHUuMnanbHoe obpasoBaHune, M®L, nmbo B Komuter
9KOHOMMYECKOW MNONMUTUKM W pasBuTua  Bonrorpagckon obnactu, SBNSAOLWMIACA
yuypeautenem MOLU (nanee — yudpeautens MOL. XKanobbl Ha pelieHuMss U OencTBuS
(6espencTtene) pabotHuka MOL, nopatotca pykosogutento atoro MOLl. XKanobbl Ha
peweHna wun pgencteua (besgenctene) ML, nopatoTcsa ydpegutento MOL, wnu
AOIMDKHOCTHOMY ULy, YMNOMIHOMOYEHHOMY HOPMAaTMBHbIM MPaBOBbIM aKTOM CcybbekTa
Poccunckon depepaumnmn. XKanobbl Ha peweHna n gencteunsa (6esgencrame) paboTHUKOB
noaatTCsa PpyKOBOAUTENAM 3TUX OpraHM3aLmi.

YKanoba Ha peleHus n gencteus (besgencrane) MyHMLUnanbHOro oopasoBaHus,
AOIMKHOCTHOrO NMLa MyHULMNAnNsHOro obpasoBaHnsi, MyHULUNANbHOIO Cry>aLlero,
pyKoBOAMTENSA MyHUUMNAanbHOro obpasoBaHnd, MOXeT BbITb HanpasfeHa no noyre,
yepe3 MOLL, c ncnonb3oBaHnemM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM CeTu
«VIHTepHeT», odmumanbHOro canta opraHa, NpegocTaBnAoLWero MyHUUMNanbHyo yCnyry,
EauHoro noptana rocygapCTBeHHbIX U MyHULMNANbHbIX YCnyr nnbo permoHanbHoro
nopTana rocygapCTBeHHbIX U MyHULMNASbHbIX YCIYr, a Takke MOXET OblTb NpUHATA Npu
NINYHOM MpuemMe 3asBUTENS.

YKanoba Ha peweHus n gencteus (6esgencteme) MOL|, pabotHuka ML, moxeT
ObITb HanpasneHa no noyTe, c NCronb30BaHMEM NHOPMaLNOHHO-
TeNEeKOMMYHUKaLMOHHOW ceTun «WHTepHeT», odmumanbHoro canta MOLU, EpuHoro
noptana rocygapCTBEHHbIX M MyHUMUMNAnbHbIX ycnyr nnbo PernoHanbHOro noptana
rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCNYr, a Takke MOXeT OblTb NPUHATA NP JIMYHOM
npueme 3asaBuTens.

YKanoba Ha pelweHns n pgencrteusa (6esgencrteme) MoxeT OblTb HanpasrieHa Mo
no4yte, C UCNOMb30BaHMEM WH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTun «HTepHeT»,
oduumanbHbIX CaWTOB 3TUX oOpraHuM3auui, EguHOro noprtana rocygapCTBEHHbIX U
MyHMUMNanbHbIX  ycnyr nubo  PermoHanbHOro noprtana  rocyagapCTBEHHbIX U
MYHMLUMNAnNbHbIX YCNYT, @ Takke MOXET OblTb NPUHATA NPU IMYHOM NpUemMe 3asBUTENS.

5.3. XKanobbl Ha peweHuns u pencteus (b6es3genctene) pykoBoauTeNs opraHa,
npegocTaBnALWEro MyHUUMNanbHy0 YCnyry, nogatTcsa B BbILWECTOALWMIA opraH (Npu ero
Hanuumm) nubo B Ccnyyae ero OTCYTCTBUS pacCMaTpuBalOTCA HENoOCpeaCTBEHHO
pyKkoBoAMTENEM OpraHa, NpeoCcTaBNAoLWEro MyHULMNANbHYO YCIyry.

5.4. >)Kanoba gormkHa cogepxaTb:

1) HaMmeHoBaHWE MWCNOSTHUTENBHO-PACNOPAANTENBHOIO OpraHa MyHULMNanbHOro
obpasoBaHns, AOSMKHOCTHOIO Nvua MyHUUUNansHOro obpasoBaHnsa Unn MyHULMNAanbHOro
cnyxauwero, MoL, wux pykoBogutenem u (unuv) pabOTHUKOB, peLleHuss U OEeNCTBUS
(6e3pencTBme) KOTOPbIX 06XanyoTcs;

2) hamunuio, nMms, OTYECTBO (nNocnegHee — MpWU HanuMyuu), CBEAEHUs O MecTe
XUTenbCTBa 3asBUTENS - u3n4eckoro nuua nmbo HammeHoBaHWe, CBEOEHUA O MecTe
HaxOXOeHns 3asBUTENS - HOPUANYECKOro Nnuua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM MNOYThbl (MPU HanNU4MM) U NOYTOBbLIM agpec, no
KOTOpPbIM JOSMKEH ObITb HAanNpaBrieH OTBET 3asBUTENIO;

3) cBegeHus 06 obGxanyemblX pelleHusx u - gencTteuax  (6esgencTteum)
MyHUUMNaneHOro obpasoBaHus, AOSMKHOCTHOrO fvua, MyHUUUnanbHOro obpasoBaHus
nmbo MmyHuMumMnanbHoro cnyxauero, MOL|, pabotHuka MOLL;

4) poBoAbl, Ha OCHOBaHWM KOTOPbIX 3adABUTENb HE COrfaceH C peLleHneEM U
Aencteuamn  (6esgencTememM) MyHUUMNanbHOro o6pas3oBaHWs, AOMMKHOCTHOrO nuua
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MYyHULUMNANbLHOro obpasoBaHug UM MyHUUMNanbHOro cnyxaktiero, ML,
paboTHnka MOLL. 3assutenem moryT 6bITb NpeacTaBneHbl JOKYMEHTbI (MpU Hanmmuum),
noaTBepxaatoLLme AoBoAbl 3aaBuUTeNs, NnMbo nx Konuu.

3asButens uMMeeT MNpaBO Ha MNOMyYeHne WHgopmMauunm U LOKYMEHTOB,
HeobxoaMMbIx A5 060CHOBAHNSA U PaCCMOTPEHUS XKanoobbl.

5.5. OcHoBaHMeM Ons Havana npoueaypbl gocyaebHoro obkanoBaHus sBNsieTcs
noctynneHne  >xanobbl  3asButens. Peructpaumsa  kanobbl  ocyuwecTBnseTcs
YNOMHOMOY€EHHbIM CNEeUManncToM MyHuumnanbHoro obpasoBaHusi, paboTHukamn MOLL, B
Te4YeHne Tpex AHEN CO OHSA ee NOCTYNeHns.

YKanoba, noctynuewasn B myHuuunanbHoe obpasoBaHune, MOL, yupeautento ML,
NOASNIEXNT PaCCMOTPEHUIO B TeYEHUE NATHaguaTn pabounx gHen Co OHA ee perncrTpauum,
a B cny4dyae obxanoBaHust oTkasa MyHuuunanbHoro obpasoBaHusi, MOL|, B npueme
AOKYMEHTOB y 3aaBuTens nnbo B ncnpasneHnn OoNyLEeHHbIX onevyaTok n owmnbok nnm B
crnyyae o0anoBaHMs HapyLeHWs YCTAHOBMEHHOrO CpoKa TaKMx WCnpaBneHun — B
TedyeHne NaTn paboumx gHen co gHA ee perncrpauuu.

5.6. B cnyyae ecnn B xanobe He ykasaHbl haMunnsa 3asBUTENs, HanpaBMBLLENO
Xanoby, 1 (unn) NoYTOBbLIM agpec, N0 KOTOPOMY AOSMKEH OblTb HanpaBfieH OTBET, OTBET Ha
Xanoby He gaetcs.

Ecnn B ykasaHHoOM >xanobe cogepxaTcs CBedeHWss O MOAroTaBfIMBAEMOM,
COBEpLUaeEMOM WM COBEPLUEHHOM MPOTMBOMPABHOM [EsiHUW, a Takke O nuue, ero
noaroTaBnMealoLLEM, COBepLUalOLEM WM coBeplumBLUEM, Xanoba  nognexur
HanpaBfeHNIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUN C €ro KOMMNeTEHLMEN.

[omkHOCTHOE NnMUOo, paboTHMK, HagerneHHble MOMIHOMOYUSMN MO PACCMOTPEHMIO
Xanob B COOTBETCTBMM C MYHKTOM 5.2 HacTosiLwero agMMHUCTPaATUBHOIO pernameHTa, npu
nonyyeHnn >xanobbl, B KOTOPOM COAEPXaTCH HeueH3ypHble nmMbo ockopbuTenbHble
BbIPaXXEHWUS1, Yrpo3bl >KWU3HW, 300POBbID M MMYLLECTBY AOIMKHOCTHOIO Ivua, a Takke
YIEHOB €ro CembW, BrpaBe OCTaBUTb xanoby 6e3 oTBeTa No CyLleCcTBY NOCTaBMEHHbIX B
HeW BONPOCOB N COOBLUTL 3asBUTENIO O HEAOMYCTMMOCTI 3N0ynoTpebneHns npaBom.

B cnyyae ecnu TekcT xanobbl He nogaaeTcs NPOYTEHMIO, OHa ocTasnseTcs 6e3
oTBETa, O YEeM B TEYEHMEe CeMu [OHEeW CO AHS perncTpauum xanobbl coobuiaetcs
3aABUTENIO, ECIIM €ro hamunmsa n NOYTOBbLIM aapec NoAOAKTCA NPOYTEHUIO.

Ecnu oTBeT no cywiecTBy NoCTaBneHHOro B xanobe Bonpoca He MoXeT ObiTb AaH
6e3 pasrnalleHns CBeOEeHUN, COCTaBNSAIWNX FOCYAAPCTBEHHYIO UMW UHYIO OXPaHAEMYH
denepanbHbIM 3aKOHOM TaWHy, B Te4YeHMe CeMu OHEW CO OHA peructpauum xanobbl
3a8BUTENO, HanpasmBLLEMY Xanoby, coobliaeTcs O HEBO3MOXHOCTM [aTb OTBET Mo
CYyLLIeCTBY MOCTaBfIEHHOrO B HEW BOMpoca B CBS3M C HEAOMYCTUMOCTLIO pasrnalleHus
yKasaHHbIX CBEOEHWN.

B cnyyae ecnu TekcT xanobbl He no3BonsieT onpeaenntb CyTb obpalleHus
3aaBUTENS, OTBET MO CYLLECTBY Xanobbl He JaeTcs, 0 YeM B Te4eHUe CeEMU OHEN CO OHSA
perncTpauunm xanobbl coobLiaeTcs 3asaBUTENIO.

B cnyyae ecnn B xanobe obxanyetca cynebHoe pelweHue, Takas xanoba B
Te4YeHne cemun AHEN CO OHA eé perncrpauumn Bo3BpallaeTcs 3asBUTEN0, HanpaBuBLLEMY
Xanoby, ¢ pasbAcHeHneM nopsgka obxanoBaHus 4aHHOro cyaebHOro peLueHus.

Ecnn B xanobe cogepXxuTcsi BONPOC, Ha KOTOPLIN 3asBUTENO HEOL4HOKPATHO
AaBannCb MNUCbMEHHblE OTBETbl MO CyLEeCcTBY B CBA3W C paHee HanpasBrisieMbiMu
Xanobamu, n nNpyn aToM B xanobe He NPUBOASTCA HOBble AOBOAbLI UM OBCTOATENbLCTBA,
AOIMKHOCTHOE NMLUO, pabOoTHUK, HageNeHHble NOMTHOMOYMAMM MO PAacCMOTPEHMIO Xanob B
COOTBETCTBUM C MYHKTOM 5.2 HacTosWero agMMHUCTPATMBHOIO pernamMeHTa, BnpaBe
NPUHATL peleHne O 6e30CHOBATENbHOCTU O4YepedHor Xanobbl W npekpalieHum
nepennuckn ¢ 3asiBUTenemM No JaHHOMY BOMPOCY MpuW YCrOBMM, YTO yKasaHHas xanoba u
paHee HanpasBnsemble Xanobbl HaNPaBnAMCbL B OAWH U TOT K€ YNONTHOMOYEHHbIA OpraH
UNNU OAHOMY M TOMY e [OMKHOCTHoMy nuuy. O gaHHOM pelleHuMn yBeaomIisieTcs
3asBUTENb, HANPaBMBLUWIA Xanooby.

5.7. Mo pesynbTaTaM paccMOTpeHUs xanobbl NPUHUMAETCA OOHO U3 CreayrLmx
peLleHuni:
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1) xanoba ygosneTBopsAeTcd, B TOM 4ucrne B GOpMe OTMEHbl MPUHATOrO
peleHns, ncnpasieHnst OOMYLLEHHbIX ONeYaTok U OWwnboK B BblAaHHbIX B pesynbTaTe
npegocTaBneHns MyHUUMNanbHOW yCryru OOKYMeHTax, BO3BpaTta 3asiBUTEN0 OEeHEXHbIX
CpeacTB, B3WMaHME KOTOPbIX He MNpPeayCMOTPEHO HOPMATUMBHbLIMW MPAaBOBbLIMU aKTamu
Poccuiickon ®egepaunn, HopmaTUBHBIMU NpaBoOBbIMW akTamu Bonrorpagckon obnactw,
MYHULUMNANbHLIMU NPaBOBLIMU akTamu;

2) B yOoBNeTBOpPEHUM xanobbl OTKasbiBaeTCs.

5.8. OcHoBaHUAMYK N5t OTKas3a B yAOBNETBOPEHUM Xanobbl ABMSAKTCA:

1) npu3sHaHue npaBOMepHbIMU peweHus un (unun) pencteui (6espencTens)
MyHUUMNaneHOro obpasoBaHWdA, OOMMKHOCTHbLIX  NULU, MYHMUMNAMbHBIX  CRYyXalnx
MyHMUMNaneHoro o6bpasoBaHus, MOL, pabotHunka MOL, a Takke pabOTHUKOB,
y4yacTBYHOLLMX B NpegoCTaBlEHNUN MyHULMNANbHOW YCNyri,

2) Hanuyue BCTYNMBLUETO B 3aKOHHYHK CUIY pelleHnsa cyga no xanobe o ToOM xe
npegMeTe 1 No TeM e OCHOBaHUSAM;

3) noga4va xanobbl NMLOM, MOSTHOMOYMSA KOTOPOro He NoATBEPXAEHbI B Nnopsiake,
YyCTaHOBIEHHOM 3aKkoHoAaTenbcTBoM Poccuinckon degepauymn.

5.9. He nosgHee aHA, cnegywlowero 3a AHEM MPUHATUSA peELLEeHUs, 3asBUTESNO B
NMUCbMEHHON OOPME WU MO XenaHu 3asdABUTENSI B 3NIEKTPOHHOM (popme HanpasnseTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHNS XKanobsbl.

B cnyyae npusHaHuga xanobbl nognexaiien yooBrneTBOPEHUIO B OTBETE 3asBUTENIO
AaeTcs nHopmaums O AENCTBUSX, OCYLLECTBIISEMbIX YNONMHOMOYEHHbIM opraHom, MOL,
B LeNnaxX He3amMeasIMTENbHOro YCTPaHEeHUs! BbISIBIIEHHbIX HapPYLWEHUW Mpyu OKa3aHuu
MYHMLMNANbHON YCNyru, a Takke NPUHOCATCA U3BMHEHUS 3a JOCTaBMEHHbIEe Hey[o6CcTBa U
yKasblBaeTCca MHpopMaums 0 ganbHENWNX JENCTBUAX, KOTOpble HEOBXOAMMO COBEPLUNTL
3asBUTENIO B LIENAX MNOMyYEeHUS MyHULMMNANbHOW YCIyTu.

B cnyyae npusHaHus >xanobbl He nognexawien yAOOBEeTBOPEHUIO B OTBETE
3asBUTENO0 JalTCA apryMeHTUPOBaHHbIE Pa3bACHEHUSA O MPUYMHAX MPUHATOrO peLLEeHWs,
a Takke nHopmaums o nopsiake o6xxanoBaHUS MPUHSATOrNO PeLLEHUS.

5.10. B cnyyae yctaHOBREHMSA B X04€ Unun no pesynbTataM pacCMOTPEHMUS xanobbl
NPU3HaAKoOB CcOCTaBa aAMMUHUCTPATUBHOIO MpaBOHApPYLEHUA UM NPECTYnneHus
AOIDKHOCTHOE  NMUO  MyHUuuMnanbHOro  obpasoBaHus, pabOTHWK  HageneHHble
NOSTHOMOYMSIMU MO PACCMOTPEHUIO Kanob B COOTBETCTBMM C MYHKTOM 5.2 HaCTOSALLEro
afMWUHUCTPATUBHOIO  perriamMeHTa, He3aMennuTenbHO  HanpaeBnsAlT  uUMerolunecs
MaTtepuarnsl B OpraHbl NpoKypaTypbl.

5.11. 3agaBsuTtenu Bnpase obxanoBaTb peLUEeHUs, NPUHATbIE NPU NpeaoCcTaBreHnn
MYHUUMNAnNbHOW ycnyrn, gencteus (6esgenctane) AOMKHOCTHLIX UL, MYHULMNANbHbIX
crny>xawux MyHUuunanbHoro oépasoBaHuns, 4OSMKHOCTHbLIX Nyl MOLL, B cyaebHom nopsake
B COOTBETCTBUM C 3aKoHoaaTenbCcTBOM Poccuinckon ®egepaunn.

5.12. TllonoxeHus  HacToswero pasgena, YycTaHaBnuBawlne  nopagok
paccMOTpeHns anob Ha HapyLeHUsa npas rpaxgaH U opraHnsauum npy npegocTaBneHnm
MYHUUMNANbHOW YCNyru, He pacnpoCTPaHATCA Ha OTHOLWUEHUs, perynvpyemble
depepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsiake paccMoTpeHns obpalleHuin
rpaxgaH Poccuickon denepaummy.
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